
LUCAN BIDDULPH COUNCIL AGENDA

TUESDAY, AUGUST 11, 2020 5:30 PM
Lucan Biddulph Township Office

270 Main Street P.O. Box 190 Lucan, ON

AGENDA

MEETING TO BE HELD ELECTRONICALLY.   THE MEETING WILL BE AVAILABLE 
AS FOLLOWS AT 5:30 P.M. ON AUGUST 11, 2020
https://www.youtube.com/channel/UCeA4Y0M03UFY2O_nbymnWHg

1. Call to Order

2. Disclosure of Pecuniary Interest & Nature Thereof
The Municipal Conflict of Interest Act requires any member of Council declaring a 
pecuniary interest and the general nature thereof, where the interest of a member of 
Council has not been disclosed by reason of the member’s absence from the meeting, to 
disclose the interest at the first open meeting attended by the member of Council and 
otherwise comply with the Act.

3. Announcements

4. 5:30 p.m. Closed Session
(Note:  Resolution required for the Council to adjourn its regular meeting in order to conduct a closed session 
Pursuant to Section 239 (2)(c) of the Municipal Act)

Section 239 (2) (c) - a proposed or pending acquisition or disposition of land by the
municipality or local board;

5. 6:00 p.m., Public Meeting Under Planning Act, R.S.O. 1999, c. P.13
(Note:  Resolution required for the Council to adjourn its regular meeting in order to sit as a Committee of 
Adjustment under the Planning Act.).

a) Minor Variance Application A-1-2020
2219260 Ontario Inc. (Vito Campanale), Applicant
Dillon Consulting Ltd., Applicant’s Agent
East side of Miller Drive, Lucan, ON
PL-10-2020 - Ridge Crossing Townhomes - Minor Variance Application (East side of Miller 
Drive)

b) Consent Application B-10-2020 
Ryan Wayne Carroll and Lynn Marie Cowdrey-Carroll, Applicant
Devereaux Murray Professional Corporation, Applicant’s Agent
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6441 Whalen Line, Lucan, ON
PL-09-2020 Carroll Consent and Zoning Bylaw Application (6441 Whalen Line)

c) Consent Application B-11-2020
Scott Dart, Applicant
Mike Radcliffe, Applicant’s Agent
142 Main St., Lucan, ON
PL-11-2020 - Radcliffe Consent Application (142 Main St)

(Note:  Resolution required for the Council to adjourn Committee of Adjustment to convene a Public meeting 
under the Planning Act.)

d) Zoning Amendment Application ZBA-7-2020
Ryan Wayne Carroll and Lynn Marie Cowdrey-Carroll, Applicant
Devereaux Murray Professional Corporation, Applicant’s Agent
6441 Whalen Line, Lucan, ON
see report no. PL-05-2020 listed as 5(b)

e) Zoning Amendment Application ZBA-9-2020
Jacob Radcliffe, Applicant
Mike Radcliffe, Applicant’s Agent
131 Francis Street
PL-12 2020 - Zoning Bylaw Application (Radcliffe) 131 Francis Street

(Note:  Resolution required for the Council to reconvene its regular meeting.)

6. Delegations, Presentations & Petitions
a) Jennifer Kirkham, Community Safety Well-Being Plan Presentation

CSWB Presentation for Municipal Councils July 2020

b) Sheila Hodgins, Lucan Area Heritage Society
Lucan Area Heritage Presentation

7. Adoption of Minutes
Council Minutes - July 14, 2020

Special Meeting Minutes - July 24 2020

8. Business Arising From the Minutes
BA - Aug 11 2020

9. Correspondence
a) Bill 197 Governance Guidance - July 2020 English
b) Balance of Communications:

1. AMO - preferred timing for transition of your Blue Box program
2. AMO - Ltr re Municipal Comments on SO Blue Box Wind-Up Plan
3. Highway Traffic Amendments related to Off Road Vehicles
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4. MMAH - Letter to Heads of Council - Bill 184
5. Ministry of Attorney General - Royal Assent of Bill 197
6. Enbridge Gas - 2021 Rates - Notice of Application
7. CPSO Council Award - Do you know an outstanding physician in your community
8. Municipality of South Huron - Notice of Plan of Subdivision
9. BRA July 2020 Board Meeting Notes
10. ABCA - July 16 Agenda and GM's Report, Jun 18 BOD Meeting Notes
11. Resolution - City of Oshawa - COVID-19 Funding
12. Resolution - Chatham-Kent - Emancipation Day
13. Support Resolution - The Municpality of McDougall - FONOM
14. Support Resolution - Town of Amherstburg - Investing in Canada Infrastructure Program 

Grant
15. Support Resolution - Town of Amherstburg - Long Term Care Home Improvements
16. Support Resolution - Town of Gore Bay - Universal Basic Income
17. Support Resolution - Town of Orangeville - OPP Diversity Training
18. AMO Watchfile Jul 16 AMO Watchfile Jul 23 AMO Watchfile Jul 30 AMO Watchfile 

Aug 6

10. Committee Reports
a) CEDC
b) Bluewater Recycling
c) Lake Huron
d) Fire Boards
e) ABCA
f) UTRCA
g) Parks & Recreation

11. Staff Reports
a) CAO/Clerks Office

CL-06-2020 Human Resources Policies
Human Resources Policies 101-03-2020 through 101-18-2020

b) Building/By-law Enforcement
c) Finance
d) Planning
e) Public Works

PW-22-2020 Master Study Report
BMROSS Proposal - 2020 Lucan Urban Municipal Servicing Master Plan

f) Parks & Recreation
PR-09-2020 - Agreement with Van Geels re Soccer Field
Soccer Field 3 - Lease (Van Geel) FINAL

PR-10-2020 Ice plant and return to play 2020 - COVID 19
Return to Play Plan Template Lucan Biddulph
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g) Economic Development

12. Councillor’s Comments

13. Changes to Budget

14. Notice of Motions

15. Motions and Accounts
Accounts Paid July 2020

Motions - Aug 11 2020

16. By-laws
Bylaw 23-2020 (Hodgins Drain)

Bylaw 24-2020 (Casey-McCarthy Drain)

Bylaw 25-2020 (Riddell-McCarthy Drain)

35-2020 Execution of Development Agreement (Finch)

36-2020 Execution of Soccer Field Lease Agr (VanGeel)

205-2020 ZBA (Radcliffe)

206-2020 ZBA (Verhoog)

37-2020 Confirming

17. Adjournment 
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MEETING DATE: August 11, 2020 
 
REPORT 
 
TO: Members of the Committee of Adjustment 
 Township of Lucan Biddulph 
 
FROM: Dan FitzGerald, Planner 
 
SUBJ: Application for Minor Variance A-1/2020 
 2219260 Ontario Inc. c/o Vito Campanale (Owner) 
 Dillon Consulting Ltd. (Agent) 
 East side of Miller Drive, Lucan 
 
 

Purpose: 
The purpose of this minor variance application is for relief from comprehensive Zoning By-Law No. 100-2003 
of the Corporation of the Township of Lucan Biddulph’s zoning standards, to permit a reduced rear yard 
setback and a reduction to 0 m for a shared interior side yard setback for a deck. The effect would be to 
accommodate the residential development of the lands in the form of townhouse dwellings.  
 
Background (see Figure 1): 
The subject property is a 1.2 hectare (2.8 ac) parcel of land located on the east side of Miller Drive and backing 
onto Saintsbury Line (County Road 47) in the village of Lucan. The lands are one of two vacant development 
blocks remaining in the Ridge Crossing subdivision. The lands are designated Residential under the Official Plan 
and zoned site-specific Residential Third Density – Holding (R3-6) which permits townhouse dwellings.  
 
The property was subject to site plan approval through a site plan agreement executed on August 13, 2019 and 
subsequently registered on title to facilitate the development of the lands. The owner has also sought approval 
from Middlesex County to develop the townhouses as a vacant land plan of condominium (File No. 39T-
CDM1901). Considering the lands are currently subject to site plan approval, the owner requested that the 
County exempt this development from the full condominium approval process, which was approved on January 
28, 2020. Through a vacant land condominium, the individual condominium units would not be the dwelling 
units (as per a traditional condominium) but rather the individual lots.  
 
This requested variance would allow relief from the following requirements: 
    

Requirements Relief Requested 

Rear yard depth of at least 5.63 metres (18.5 ft) 
(MV A-2/2019) Rear yard depth of at least 5.35 metres (17.5 ft) 

Rear decks permitted to encroach 3.05 metres 
(10ft) yielding a setback of at least 2.58 metres 
(8.5 ft) from the rear lot line. 

Rear decks are proposed to encroach by 3.05 metres (10 
ft) yielding a setback of at least 2.3 metres (7.5 ft) from 
the rear lot line 

Decks require a minimum 1.0 metre interior side 
yard setback 

A minimum require side yard for decks to 0 metres 
measured from the common vertical wall dividing one 
unit from the adjoining dwelling unit 

Planning Department 
County of Middlesex 

399 Ridout Street North  
London, ON  N6A 2P1 

(519) 434-7321 (fax) 434-0638 
www.middlesex.ca 
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Report 
Application for Minor Variance A-2/2019  2 
Dillon Consulting for 2219260 Ontario Inc. 
 
 
The layout of the townhouse development is shown below, comprised of twelve (12) building blocks 
containing a total of 52 dwelling units. Because the width and depth of the subject lands are not perfectly 
square, there are variations relative as to how the individual units are affected from the requested relief.  
The requested rear yards vary from 5.35 metres (17.5 ft) along the northerly portion of the site (Units 1 to 
14), 5.89 metres (19.3 ft) in the central portion of the site (Units 15 to 38), and an average setback at least 6 
metres (19.8 ft) along the southerly portion of the site (Units 39 to 52).  The requested minor variance to the 
rear yards would only affect units 1 to 14 as shown on the plan below, whereas the rear decks encroachments 
would affect all units. Additionally, the requested 0 metres between decks with a common vertical wall of a 
townhouse dwelling would also affect all units on the property.  
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Report 
Application for Minor Variance A-2/2019  3 
Dillon Consulting for 2219260 Ontario Inc. 
 
 
 
Analysis: 
 
Section 45(1) of the Planning Act authorizes the Committee of Adjustment to grant relief from the 
Comprehensive Zoning By-law requirements if a request is deemed to be desirable for the appropriate 
development or use of the land, building, or structure; the requested relief is minor; and the general intent 
and purpose of both the Official Plan and Comprehensive Zoning By-law are maintained.  
 
With respect to the Planning Act tests, the development generally is considered to be in keeping with the 
character of the area being a residential neighbourhood. The proposed variance permits the ability for the 
Owners to provide meaningful outdoor amenity spaces, while also achieving a higher order residential 
development desired within the Provincial Policy Statement, County Official Plan and Township Official Plan. 
As such, the proposed form of development is considered an appropriate use of land. 
 
The interpretation of what is minor is not necessarily based on the extent to which the zoning by-law is varied. 
Rather it is based on whether the impact of the variance can be considered minor. Unacceptable adverse 
impacts on neighbouring residential uses are not anticipated given the nature of this proposal.  
 
As a larger standard condominium, the subject area for the request to reduce would be considered 
an interior side yard and would permit a side yard setback of 1.5 metres. However given the request 
for vacant land condominium units, each unit is considered a lot, switching the applicable setback 
to a rear yard setback. The minimum rear yard setback for the lands is 7.0 metres in the zone, but 
received approval to reduce to 5.63 metres and a permitted rear yard deck encroachment of 3.05 
metres through the previously approved Minor Variance A-2/2019, leaving 2.58 metres space to the 
fence line at the rear of the neighbouring properties. The current proposal seeks to reduce the 
current setbacks by another foot, to 5.35 metres with a permitted deck encroachment of not more 
than 3.05 metres, leaving 2.3 metres of undeveloped space at the rear yard. Considering the 
provisions of the lands permit an interior side yard setback of 1.5 metres, and the proposal is only 
subject to interpretation for a larger setback given the vacant land condominium interpretation, 
Planning Staff find the request is minor in nature.  
 
Similarly, the intent of the rear yard requirement is to ensure compatibility with adjacent uses and to allow 
sufficient amenity areas. Compatibility with adjacent uses would not be compromised considering the 
adjacent uses are residential. Also, there is a requirement for privacy fencing to be provided along the rear of 
townhouse units along the perimeter of this development. Adequate amenity spaces would be provided 
through decks or patios. Reduced rear yard depths for townhouse developments in this order are quite typical 
and not unusual. Respecting the requested reduction to the required interior side yard setback for a deck 
along a common property line of a townhouse unit, staff feel that this format of development is typical of a 
townhouse style development. A reduction to the interior side yard requirement for a deck would have no 
impact to adjacent residential developments. 
 
Planning Staff also reviewed the proposal against the Official Plan. The intent of the Residential designation 
is for the lands to be developed for residential purposes and to ensure compatibility with neighbouring uses. 
The intent is therefore being maintained as the subject lands are to be developed for residential purposes in 
the form of townhouse dwellings and adjacent to existing residential development. 
 
Given the above, planning staff is satisfied that the requested interior side yard reductions satisfies the 
aforementioned Planning Act tests and recommends that the subject application be approved.   
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Report 
Application for Minor Variance A-2/2019  4 
Dillon Consulting for 2219260 Ontario Inc. 
 
 
This opinion is provided prior to the public meeting and without the benefit of potentially receiving all 
comments from agencies or members of the public. Should new information arise regarding this proposal 
prior to or at the public meeting, the committee is advised to take such information into account when 
considering the application 
 
Comments: 
 
Notice of the applications have been circulated to agencies, as well as property owners in accordance to the 
requirements of the Planning Act.   
 
Public Comments:  
 
At the time of writing the subject report, one comments was received from the public regarding this 
proposal.  The comment is summarized below: 
 

1. These proposed townhouse units are too close as it is and a further reduction should not be 
permitted. 

 
In the circulation of the notice to prescribed agencies and the public, the following comments were received: 
 
Ausable-Bayfield Conservation Authority: No comment.  
 
Public Works Manager: No comment. 
 
Chief Building Official: No comment. 
 
Recommendation: 
THAT Application for Minor Variance A-1/2020; filed by Dillon Consulting Ltd. on behalf of 2219260 Ontario 
Inc. for a property located on the east side of Miller Drive and backing onto Saintsbury Line (County Road 47) 
and legally described as Block 4 on Registered Plan 739 in the Township of Lucan Biddulph; be GRANTED, 
subject to the following condition: 
 
THAT the minimum rear yard setback reduction shall only apply to units 1 to 14 as shown on the attached 
site plan.  
 
AND THAT a 1.8 metre board on board fence matching the fencing constructed along the northern property 
line be constructed the full length of the southern property line, adjacent to the existing single detached 
dwelling at 34153 Saintsbury Line. 
 
AND FURTHER THAT the reasons for granting Minor Variance Application A-06/2020 include: 
 

• The request complies with the general intent and purpose of the Middlesex Centre Official Plan; 
• The request complies with the general intent and purpose of the Middlesex Centre Comprehensive 

Zoning By-law; 
• The request is minor in nature; and 
• The request represents appropriate development on the subject property. 

 
ATTACHMENTS: 

1. Location Map. 
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Report 
Application for Minor Variance A-2/2019  5 
Dillon Consulting for 2219260 Ontario Inc. 
 
 

2. Site Plan. 
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From: Nick Bell [mailto:nbell8512@gmail.com]  
Sent: Wednesday, August 05, 2020 11:11 AM 
To: Tina Merner <tmerner@lucanbiddulph.on.ca> 
Cc: dfitzgerald@middlesex.ca; rreymer@lucanbiddulp.on.ca 
Subject: Re: Application for minor variance A-1/2020 and public meeting on August 11th @6pm 
 
Dear Council members and members of the Committee of Adjustment, 
 
We are writing with reference to the minor variance application A-1/2020 ( Roll number 3958-000-0105) 
which has been submitted by 2219260 Ontario ( Vito Campanale) and Dillon Consulting Ltd.  
 
The relief requested is the second variance that has been asked for for this development. The requirements 
noted in the current notice are what was requested as a variance in the public notice that we received in 
December 2019. ( See ****) 
 
It would seem that the current application requests a variance on a variance. How many variances 
are allowed  per development? Why was this variance not requested in December? What has occurred between 
then and now that necessitates another application? Our house on Gilmour Drive backs on to the new 
development and we are concerned that the houses being built will get closer and closer to our lot if these 
variances are allowed to continue. We feel that these houses will be too close as it is and another variance 
should not be permitted. 
 
Sincerely 
 Nick and Elizabeth Bell 
 
 
 
 
**** December 2019 
 
Requirements  Relief Requested  
Rear yard depth of 7 metres (23 ft)  Rear yard depth of at least 5.63 metres (18.5 ft)  
Exterior side yard width of 3.5 metres (11.5 
ft)  Exterior side yard width of at least 2.54 metres (8.8 ft)  

Decks are permitted to encroach no more 
than 2.5 metres (8.2 ft) into a required rear 
yard  

 

Rear decks are proposed to encroach by 3.05 metres (10 
ft) yielding a setback of at least 2.58 metres (8.5 ft) from 
the rear lot  
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MEETING DATE: August 11, 2020 
 
REPORT 
 
TO: Committee of Adjustment and Council 
 Township of Lucan Biddulph 
 
FROM: Dan FitzGerald, Planner 
 
RE: Applications for Consent (B-10/2020) and Zoning By-law Amendment (ZBA 07/2020) filed by 

Devereaux Murray Professional Corporation on behalf of Ryan Wayne Carroll and Lynn Marie 
Cowdrey-Carroll, 6441 Whalen Line  

 
 
Purpose: 
The purpose of these applications is to permit the severance (B-10/2020) of a residence for the purpose of 
disposing a surplus farm dwelling and to rezone (ZBA-7/2020) the subject lands to recognize the residential 
use associated with the lands to be conveyed, while prohibiting the construction of a new dwelling on the 
lands to be retained consistent with the Provincial Policy Statement (PPS). The rezoning application also seeks 
to address a lot area deficiency for the lands to be retained.  
 
Background (see Figure 1): 
The subject property is a 19.55 hectare (48.33 acre) farm parcel located on the south side of Whalen Line, on 
the south east corner of the intersection of Whalen Line and Saintsbury Line, and are legally described as Part 
of Lot 7, Concession North Boundary, in the Township of Lucan Biddulph, County of Middlesex. The lands are 
designated Agricultural according to the Township Official Plan and zoned General Agricultural (A1) according 
to the Township Zoning By-law. See attachment 1. 
 
The applicant is requesting to sever approximately 0.82 ha (2.02 ac) of land occupied by a single detached 
dwelling and a detached accessory building. The balance of the farm would have an area of approximately 
18.74 ha (46.31 ac) for the purposes of agricultural crop production. To prohibit any new residential use on 
the remnant farm parcel, consistent with the Provincial Policy Statement (PPS), the balance of the farm is to 
be rezoned to a site specific Agricultural Exception (A3-#) Zone. An exception zone would be required to 
address the undersized nature of the proposed remnant land. The lands proposed to be conveyed would be 
rezoned to a Surplus Dwelling (SD) Zone to reflect its size and use for residential purposes.  
 
The proposal is summarized below: 
 

 ‘Lands to be severed – house ‘Lands to be retained - farm’ 
Lot Frontage 59.08 metres (193.8 ft) Whalen 

Line 
587.89 metres (1928.7 ft) off 
Saintsbury Line 

Lot Area 0.82 ha (2.02 ac) 18.74 ha (46.31 ac) 
 

Planning Department 
County of Middlesex 

399 Ridout Street North  
London, ON  N6A 2P1 

(519) 434-7321 (fax) 434-0638 
www.middlesex.ca 
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The lands proposed to be severed contain an existing single detached dwelling and a detached accessory 
building (14.02 m x 21.34 m). Additionally, they contain a privately owned individual well and septic system, 
as well as one separate driveway access to Whalen Line. 
 
The lands proposed to be retained contain agricultural land in crop production, are not serviced, and maintain 
their own access off Saintsbury Line and Whalen Line. They also contain a portion of land that is forested and 
an area surrounding a drainage ditch that is regulated by the Ausable Bayfield Conservation Authority.   
 
Surrounding land uses are predominantly agricultural in nature. 
 
Policy and Regulation Background 
 
The subject lands are located within a ‘Prime Agricultural Area’ as defined by the 2020 Provincial Policy 
Statement and within the ‘Agricultural’ designation of the County and Township Official Plans.   
 
The subject lands are zoned General Agricultural (A1) Zone according to the Township Zoning By-law. 
 
Provincial Policy Statement (PPS)  
Section 2.3.4.1(c) of the PPS directs that lot creation may be permitted for a residence surplus to a farming 
operation as a result of farm consolidation, provided the new lot is limited to a minimum size needed to 
accommodate the use and appropriate sewage and water services, and new residential dwellings are 
prohibited on the remnant parcel of farmland. 
 
County of Middlesex Official Plan  
Section 4.5.3.4(a) of the Plan indicates that consents to sever a residence surplus to a farming operation as a 
result of farm consolidation may be permitted, provided the residence was built prior to January 1, 1999 and 
that new residential dwellings are prohibited on any vacant remnant parcel of farmland created by the 
severance. 
 
Township of Lucan Biddulph Official Plan 
Section 3.1.1.10 of the Township of Lucan Biddulph Official Plan states that dwellings considered surplus to 
a farming operation as a result of farm consolidation, meaning the acquisition of farm parcels to be 
operated as one farm operation, may be severed from the balance of the farm subject to the following 
criteria: 

a) The surplus dwelling shall have been in existence as of January 1st, 1999 and in a sound and reasonable 
state of condition to permit human habitation. 

b) The remaining farmland shall be zoned agricultural and new dwelling shall be prohibited. 
c) Farm buildings and structures deemed surplus to the needs of the farm, which may be incompatible 

with the disposal of a surplus dwelling, may be required to be demolished or removed as a condition 
of consent, or retained and decommissioned of any livestock barn or the facilitation of manure storage 
for livestock purposes.  

d) The dwelling shall not be severed from the farm where it may have a detrimental impact on the 
operation, expansion or flexibility of any nearby livestock operation. 

e) An agreement shall be entered into and registered on title advising future owners of the potential for 
odours and similar adverse impacts arising from neighbouring farm operations despite the fact that 
such operations may be operating in accordance with normal farm practices. 

f) An adequate water supply be available to service the dwelling to the satisfaction of the Township. 
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g) Sanitary waste disposal systems must be available to service the dwelling an upgraded to current 
standards, and wholly contained on the proposed lot in accordance with the required setbacks to the 
satisfaction of the Township. 

h) Vehicular access shall be available or made available from a public highway or public road of 
reasonable construction and maintenance. 

i) The frontage and size of the proposed lot shall be suitable for the purpose intended and shall generally 
only be a large as necessary to accommodate an on-site water and sanitary waste disposal system. 
The lot shall be a regular shape and the loss of productive farm land shall be minimized, while ensuring 
the requirements of the Zoning By-law are met. An amendment to the By-law shall be required. 

 
Township of Lucan Biddulph Zoning By-law No. 100-2003 
Current Zoning: The existing ‘General Agricultural (A1) Zone’ permits generally agricultural and requires a 
minimum lot area of 40 ha and a minimum lot frontage of 150 m.  
 
Proposed Severed Parcel Zoning: The proposed severed parcel zoning is ‘Surplus Dwelling (SD) Zone’ and 
generally permits residential uses, including a single unit dwelling. It requires a minimum lot area of 4,000 m2, 
a maximum lot area of 1 ha, and a minimum lot frontage of 50 m.  
 
Proposed Retained Parcel Zoning: The proposed retained parcel zoning is a ‘site specific’ ‘Agricultural 
Exception (A3-#) Zone’ and generally only permits agricultural uses. The establishment of a single until 
dwelling is not permitted in the ‘Agricultural (A3) Zone’. It requires a minimum lot area of 39 ha and a minimum 
lot frontage of 150 m. The proposed exception zone is requested as the retained parcel would require relief 
from the minimum lot are requirements of the A3 zone. 
 
Analysis: 
The Provincial Policy Statement (PPS), County Official Plan and Township Official Plan generally permit lot 
creation in agricultural areas for a dwelling surplus to a farming operation as a result of farm consolidation. 
This is subject to evaluation criteria, including but not limited to, the dwelling being habitable and in existence 
as of January 1, 1999. 
 
Consolidation means the acquisition of additional farm parcels to be operated as one farming operation. The 
applicant owns and operates four (4) additional farms, totaling approximately 76.89 hectares (190 ac) of 
workable land. The existing dwelling is a single detached dwelling built in 1994, is structurally sound and 
currently occupied according to the applicant. The existing residence is on a private well and septic system, 
which are proposed to be contained within the severed lands. Staff is satisfied that the foregoing tests 
contained in the Provincial Policy Statement, County Official Plan and Township Official Plan have been 
satisfied and that farm consolidation is achieved, rendering the dwelling surplus to the farming operation.  
 
In order to facilitate the proposed severance and to fulfill a recommended condition of Application for 
Consent B-10/2020, a concurrent Zoning By-law amendment was submitted. To prohibit a new residential use 
on the balance of the farm consistent with the PPS, the County Official Plan and Township Official Plan, the 
applicant has requested a ‘site specific’ Agricultural Exception (A3-#) Zone. An exception zone is required to 
permit a proposed reduced minimum lot area of 18.74 hectares, whereas the Agricultural (A3) Zone requires 
a minimum lot area of 39 hectares. The rezoning application also proposes a Surplus Farm Dwelling (SD) Zone 
to recognize the residential use and reduced parcel size. This rezoning is appropriate in that the lots resulting 
from the consent are capable of conforming to all other zoning requirements. A deposited reference plan will 
be required to accurately describe the limits of the lands being rezoned.  
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Planning staff are satisfied that the criteria for the proposed severance of a surplus farm residence on the 
lands have been met or can be appropriately addressed via conditions of consent.  
 
Consultation: 
Notice of the application has been circulated to agencies, as well as property owners in accordance to the 
requirements of the Planning Act. The following comments were received: 
 
Agency Comments 
 
1. Ausable Bayfield Conservation Authority: 

No comments. 
 
2. Hydro One: 

No comments or concerns at this time. 
 
3. Chief Building Official: 

No Comment. 
 
4. County Engineer: The owner will be required to dedicate lands up to 18 m from the centerline of 

construction of Whalen Line to the County of Middlesex for the purposes of road widening across the 
severed and retained parcels if the right of way is not already to that width. 

 
Public Comments 
At the time of writing the report, no comments or concerns have been received from the public regarding the 
proposal.  
 
Consent Recommendation: 
 
THAT Application for Consent B-10/2020 filed by Devereaux Murray Professional Corporation on behalf of 
Ryan Wayne Carroll and Lynn Marie Cowdrey-Carroll, to sever a parcel of land for the purpose of disposing a 
surplus farm dwelling having a lot frontage of approximately 59.08 metres along Whalen Line and an area of 
approximately 0.82 hectares from a property legally described as Part of Lot 7, Concession North Boundary, 
in the Township of Lucan Biddulph, County of Middlesex and known municipally as 6441 Whalen Line; BE 
GRANTED subject to the following conditions: 
 
1. That the Certificate of Consent under Section 53(42) of the Planning Act be issued within one year of 

the date of the notice of decision. The request for the Certificate of Consent shall be accompanied by a 
written submission that details how each of the conditions of consent has been fulfilled.  

2. That the lands being conveyed be rezoned to a Surplus Dwelling (SD) Zone to permit their size and use 
for residential purposes. 

3. That the lands being retained be rezoned to Agricultural Exception (A3-#) Zone to prohibit any new 
residential use. 

4. That the applicant confirm, to the satisfaction of the Township, that the septic system will be wholly 
contained on the lands being conveyed in accordance with Ontario Building Code requirements and that 
a 100 percent contingency area be shown to exist on same. 

5. That the applicant initiate and assume, if required, all engineering costs associated with the preparation 
of revised assessment schedule(s) for any municipal drain having jurisdiction in accordance with the 
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Drainage Act, as amended, such costs to be paid in full to the appropriate engineering firm prior to 
submitting a registered copy of the transfer. 

6. That the taxes on the subject lands are paid in full. 

7. That the applicant’s solicitor submits an Acknowledgment and Direction duly signed by the applicant. 

8. That the applicant’s solicitor submits an undertaking, in a form satisfactory to the Secretary-Treasurer, 
to register an electronic transfer of title consistent with the Acknowledgment and Direction and the 
decision of the Committee of Adjustment. 

9. That the Owner enter into a severance agreement with the Municipality in order to advise future 
Owner(s) of the severed lot of Consent B-10/2020 of normal farm practices occurring in the area as 
outlined in the Farming and Food Production Act, 1998, as amended. 

10. That an address be assigned and number erected for the retained agricultural parcel. 

11. That the retained accessory building must be confirmed by a professional engineer, or to the satisfaction 
of the Chief Building Official, to be suitable to support a residential accessory use. A building permit is 
required if any improvements are to be made. 

12. That the Owner be required to dedicate lands up to 18 m from the centerline of construction of Whalen 
Line to the County of Middlesex for the purposes of road widening across the severed and retained 
parcels if the right of way is not already to that width. 

13. That two copies of the reference plan are submitted to the satisfaction of the Township. 

 
Reasons: 

• Consistency with the Provincial Policy Statement would be maintained; 
• Conformity with the County of Middlesex Official Plan and the Township of Lucan Biddulph Official 

Plan would be maintained; 
• The requirements of the Township of Lucan Biddulph Zoning By-law are capable of being satisfied 

through an amendment thereto. 
 
Rezoning Recommendation: 
 
THAT Application for Zoning By-law Amendment ZBA 7/2020, for lands owned by Ryan Wayne Carroll and 
Lynn Marie Cowdrey-Carroll and legally described as Part of Lot 7, Concession North Boundary, in the 
Township of Lucan Biddulph, County of Middlesex being located on the south side of Whalen Line and 
municipally known as 6441 Whalen Line, be approved and that the implementing By-law be forwarded to 
Township Council for consideration once a deposited reference plan has been provided to the satisfaction of 
the Township. 
 
This opinion is provided prior to the public meeting and without the benefit of potentially receiving all 
comments from agencies or members of the public. Should new information arise regarding this proposal 
prior to or at the public meeting, the Council is advised to take such information into account when 
considering the application. 
 
Attachments: 

1. Subject Location Map 
2. Proposed Conveyed Land Plan.  
3. Proposed Retained and Conveyed Land Plan. 
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4. Distance of Existing Buildings to Lot Lines. 
5. Owned and Abutting Land 
6. Owned Farm Land 
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MEETING DATE August 11, 2020 
 
REPORT 
 
TO: Committee of Adjustment 
 Township of Lucan Biddulph 
 
FROM: Dan FitzGerald, Planner 
 
RE: Applications for Consent (B-11/2020) 
 Owners: Scott Dart 
 Applicant: Mike Radcliffe 
 142 Main Street, Lucan 
 
 
Purpose and Effect: 
The purpose of the consent application is to convey a parcel of land to enlarge the abutting residential lands 
to the east, municipally known as 131 Francis Street. The effect would provide the adjacent lands with an 
additional driveway area to accommodate access and parking on the land.   
 
Background (see Figure 1): 
The subject lands are a 1,673.61 m2 (0.41 ac) parcel of land situated on the north side of Main Street in Lucan. 
More specifically, the lands are located at the southeast corner of Main Street and Francis Street, contain a 
former institutional use, and currently is being used as a residential dwelling unit, with associated parking 
area. The subject land is used as a second driveway access to the rear parking area.   
 
The consent application proposes to convey a rectangular parcel of land from 142 Main Street, which would 
be added to 131 Francis Street. It is proposed to be 3.0 metres (9.8 ft) wide by 30 metres (98.4 ft) in depth, at 
an area of approximately 90 m2 (968.7 ft2), and would be consolidated with 131 Francis Street. The retained 
lands would have an area of approximately 1,583.6 m2 and would maintain an existing access off Main Street. 
Known municipally as 131 Francis Street, the lands proposed to be enlarged are used for residential purposes 
in the form of a single detached dwelling. The applicant is further proposing to rezone the lands from the 
Residential First Density (R1) Zone to a Mixed Use Residential (MUR) Zone under a separate application, to 
permit the establishment of an additional separate dwelling unit on the land. If approved, the additional land 
would represent a marginal increase in area from approximately 655.97 m2 (0.16 ac) to approximately 745.9 
m2 (0.18 ac).  
 
Surrounding land uses include a mix of commercial and residential zoned lands to the north and south, and 
residential lands to the east and west.  
 
Policy and Regulation: 
 
The subject land is designated ‘Settlement Area’ according to the County of Middlesex Official Plan and ‘Mixed 
Use Residential’ by the Township of Lucan Biddulph’s Official Plan. The parcel proposed to be severed and 

Planning Department 
County of Middlesex 

399 Ridout Street North  
London, ON  N6A 2P1 

(519) 434-7321 (fax) 434-0638 
www.middlesex.ca 
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conveyed is zoned ‘Mixed Use Residential (MUR) Zone’ by the Township of Lucan Biddulph’s Comprehensive 
Zoning By-law.  
 
County of Middlesex Official Plan 
 
Section 4.5.3.2 of the County Official Plan speaks to general policies applicabe to consent applications and 
states that; the severed and retained lots, when proposed to be used for residential, commercial or industrial 
uses, shall front on an existing road allowance which is opened and maintained on a year round basis and is 
constructed to a standard of construction adequate to provide for the additional traffic generated by the 
proposed use. 
 
Township of Lucan Biddulph Official Plan 
 
Section 8.4.2 ‘Adjusting and Correcting Lot Boundaries’ provides the policy guidance and considerations when 
it comes to granting severances for the purpose of adjusting or correcting lot boundaries, or to convey a 
relatively modest amount of land to an abutting lot. The policy states the following: 
 

a) The conveyance does not lead to the creation of an undersized, irregularly shaped lot(s) unsuited to 
the purpose for which it is being used or proposed to be used, or contrary to the provisions of the 
Zoning By-law unless the By-law is otherwise amended or a variance is granted; 
 

b) The lands being conveyed are registered in the same name and title as the lands to which they are 
being added; and,  
 

c) It is stipulated in the granting of the severance that any subsequent conveyance or transaction will 
require a future severance. 

 
Township of Lucan Biddulph Zoning By-Law No. 100-2003 
 
The subject land is zone Mixed Use Residential (MUR) Zone in the Township Zoning By-law, which requires a 
minimum frontage of 15 m and a minimum lot area of 460 m2.  
  
Analysis: 
 
The Provincial Policy Statement, County Official Plan and Municipal Official Plan all generally permit consents 
for lot addition purposes. As previously noted in the background section, the purpose of the subject 
application is to convey a 90 m2 (968.7 ft2) parcel of land from 142 Main Street to add to 131 Francis Street 
as a lot addition. The purpose of the addition is to provide for a larger driveway to accommodate more onsite 
parking for 131 Francis Street. The property is within a settlement area where severances and lot additions 
are permitted. Additionally, the Township Official Plan specifically requires that the lands being conveyed be 
merged in the same name and title as the lands to which they are being added. The foregoing is capable of 
being addressed as a condition of consent. Therefore planning staff find that the subject application conforms 
with the Local Official Plan.  
 
With the conveyance of the severed parcel, the retained parcel complies with the minimum lot frontage and 
area provisions in the Municipality’s Comprehensive Zoning By-law. The parcel to receive the addition will 
also comply with Middlesex Centre’s Comprehensive Zoning By-law.  
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Committee of Adjustment 
Applications for Consent (B-11/2020) 3 
Mike Radcliffe on behalf of Scott Dart 
 
The proposed severance is for a lot addition, therefore, planning staff do not anticipate any negative impacts 
on surrounding land uses, given that the property will continue to be used for residential purposes.  
 
Given the above, planning staff are recommending that the subject application be approved. 
  
This opinion is provided prior to the public meeting and without the benefit of potentially receiving all 
comments from agencies or members of the public. Should new information arise regarding this proposal 
prior to or at the public meeting, Council is advised to take such information into account when considering 
the application 
 
Comments: 
 
Notice of the application has been circulated to agencies, as well as property owners in accordance to the 
requirements of the Planning Act.  
 
Public Comments: 
 
At the time of writing the subject report, no comments or concerns had been received from the public 
regarding this proposal.  
 
Ausable-Bayfield Conservation Authority: no concern. 
 
Bell Canada: no concerns. 
 
Chief Building Official: no comment. 
 
Manager of Public Works: no comment. 
 
Recommendations: 
 
THAT Application for Consent B-11/2020 filed by Mike Radcliffe on behalf of Scott Dart, to sever a parcel of 
land for lot addition purposes having an area of approximately 90 m2 (968.7 ft2) and legally described as Part 
Lot 206, Plan 188, in the Township of Lucan Biddulph, County of Middlesex; BE GRANTED subject to the 
following conditions: 
 
1. That the Certificate of Consent under Section 53(42) of the Planning Act be issued within one year of the 

date of the notice of decision.   

2. That the lands to be conveyed be merged in the same name and title as the adjacent lands to the east 
known municipally as 131 Francis Street to the satisfaction of the Township; and that subsection 50(3) or 
(5) of the Planning Act apply to any subsequent conveyances involving the enlarged parcel, and that any 
mortgages that may be required take into the account the parcel as enlarged. 

3. That the applicant initiate and assume, if required, all engineering costs associated with the preparation 
of revised assessment schedule(s) for any municipal drain having jurisdiction in accordance with the 
Drainage Act, as amended, such costs to be paid in full to the appropriate engineering firm prior to 
submitting a registered copy of the transfer. 

4. That the taxes on the subject lands are paid in full. 
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Committee of Adjustment 
Applications for Consent (B-11/2020) 4 
Mike Radcliffe on behalf of Scott Dart 
 
5. That a deposited reference plan be provided to the satisfaction of the Township which provides a valid 

legal description for the lands to be conveyed.  

6. That the applicant’s solicitor submits an Acknowledgment and Direction duly signed by the applicant. 

7. That the applicant’s solicitor submits an undertaking, in a form satisfactory to the Secretary-Treasurer, 
to register an electronic transfer of title consistent with the Acknowledgment and Direction and the 
decision of the Committee of Adjustment. 

 
AND FURTHER THAT the reasons for granting Application for Consent B-11/2020 include: 
 

• Consistency with the Provincial Policy Statement would be maintained; 
• Conformity with the County of Middlesex Official Plan and the Township of Lucan Biddulph Official 

Plan would be maintained; 
• The applicant conforms to the Township of Lucan Biddulph Zoning By-law 

 
Attachments: 
 

1. Location Map. 

2. Proposed Severance Plan 
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Scott Dart (Owner)
Mike Radcliffe (Applicant)
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Lands to be severed
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MEETING DATE August 11, 2020 
 
REPORT 
 
TO: Chair and Members of Council 
 Township of Lucan Biddulph 
 
FROM: Dan FitzGerald MPl, Planner 
 
RE: Applications for Zoning Bylaw Amendment (ZBA 09/2020) 
 Mike Radcliffe on behalf of Jacob Radcliffe 
               Part Lot 207, Part 2 of Reference Plan 33R13399, Plan 188 in the Township of Lucan 

Biddulph, County of Middlesex 
 
Purpose: 
 
The purpose of this report is to provide Council with a recommendation report regarding a proposed 
Zoning By-law amendment for a property located on the south side of Francis Street and legally 
described as Part Lot 207, Part 2 of Reference Plan 33R13399, Plan 188 in the Township of Lucan 
Biddulph, County of Middlesex.  
 
Background: 
 
The subject property is approximately a 647.5 m2 (0.16 ac) parcel situated near the intersection of 
Main Street and Francis Street, with a frontage on the south side of Francis Street. Existing land uses 
surrounding the property include single detached dwellings to the north, east, and south, with mixed 
use commercial and residential uses to the west. As such, existing land uses are both a mix of 
residential and commercial. See attachment 1. 
 
The property contains an existing single detached dwelling. The entirety of the property is within the 
Urban Settlement Area of Lucan, is designated ‘Settlement Area’ in the County of Middlesex Official 
Plan and ‘Mixed Use Residential’ in the Township of Lucan Biddulph’s Official Plan. The property is 
currently zoned Residential First Density (R1) Zone in the Township of Lucan Biddulph’s 
Comprehensive Zoning By-law, is serviced with access provided from Francis Street. 
 
The Owners of the lands is proposing to amend the zoning of the land from the Residential First 
Density (R1) Zone to the Mixed Use Residential (MUR) Zone to accommodate the addition of another 
residential dwelling unit within the existing structure. The MUR zone permits the use ‘converted 
dwelling’, whereas the existing R1 zone does not permit the construction of an additional residential 
dwelling unit. A separate consent application is also being heard with respect to the neighbouring 
lands, which seeks to add a portion of land to the subject land through a minor boundary adjustment, 
for the purposes of adding additional parking areas. 
 
  
Policy and Regulation: 
 
Provincial Policy Statement (PPS) 

Planning Department 
County of Middlesex 

399 Ridout Street North  
London, ON  N6A 2P1 

519.434.7321  
www.middlesex.ca 
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Applications for Zoning By-law Amendment (ZBA 9/2020) 2 
Mike Radcliffe on behalf of Jason Radcliffe (Applicant / Owner) 
 
 
According to Section 3 of the Planning Act, as amended, decisions made by planning authorities 
“shall be consistent with” the PPS.  The principal policies of the PPS that are applicable to the 
proposed development include: 
 
 
Section 1.1.3.1 speaks to Settlement Areas being the focus of growth and development, and their 
vitality and regeneration shall be promoted. 
 
Section 1.1.3.2 discusses land use patterns within settlement areas shall be based on: 

a) Densities and a mix of land uses which: 
1. Efficiently use land and resources; 
2. Are appropriate for, and efficiently use, the infrastructure and public service facilities 
which are planned or available, and avoid the need for their unjustified and/or 
uneconomical expansion 

  
Section 1.1.3.3 of the PPS states, Planning authorities shall identify appropriate locations and 
promote opportunities for transit-supportive development, accommodating a significant supply and 
range of housing options through intensification and redevelopment where this can be 
accommodated taking into account existing building stock or areas, including brownfield sites, and 
the availability of suitable existing or planned infrastructure and public service facilities required to 
accommodate projected needs  
 
Section 1.3.1 of the PPS directs municipalities to promote economic development and 
competitiveness by providing for an appropriate mix and range of employment uses to meet long-
term needs and providing opportunities for a diversified economic base that includes maintaining a 
range and choice of suitable sites for a variety of employment uses that support a wide range of 
economic activities and ancillary uses, and take into account the needs of existing and future 
businesses. Section 1.3.1 also provides policy direction that encourages compact, mixed-use 
development that incorporates compatible employment uses. 
 
Section 1.4 of the PPS speaks to ‘Housing’ and the requirement ‘to provide for an appropriate range 
and mix of housing types and densities required to meet projected requirements of current and future 
residents’. 
 
County of Middlesex Official Plan 
 
The principal policies of the County of Middlesex’s Official Plan that are applicable to the proposed 
development include the following: 
 
The subject property is designated Settlement Area by the County of Middlesex Official Plan. 
Section 3.2 of the Plan directs growth to settlement areas, and promotes a variety of housing 
types within Settlement Areas. 
 
Section 2.3.7 of the County of Middlesex Official Plan speaks to housing policies, and states 
that, ‘it is the Policy of the County to encourage a wide variety of housing by type, size and 
tenure to meet projected demographic and market requirements of current and future 
residents of the County.’ 
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Applications for Zoning By-law Amendment (ZBA 9/2020) 3 
Mike Radcliffe on behalf of Jason Radcliffe (Applicant / Owner) 
 
 
Section 2.3.8 of the County Official plan notes that urban areas shall be the focus for future 
residential growth on full services where warranted. Policies under this section further clarify 
that urban areas are the focus of growth and are expected to accommodate a significant 
portion of the projected growth. Also they state that new development shall be fully serviced 
by municipal or communal water and sewage disposal systems. 
 
The County of Middlesex’s Official Plan in section 2.4.5 discusses the servicing hierarchy 
similar to those discussed in the PPS. Specifically, the County encourages new development 
to proceed on the basis of full municipal services. 
 
Township of Lucan Biddulph Official Plan 
 
The principal policies contained in the Township of Lucan Biddulph’s Official Plan that are 
applicable to the proposed development include: 
 
The subject property is designated ‘Mixed Use Residential’ in the Township Official Plan. Section 
2.1.6 states that the area is primarily residential where a limited number of commercial development 
had occurred through the conversion of single unit dwellings.  
 
Section 2.1.6.1 of the Township Official Plan states that the conversion of single unit detached 
dwellings to commercial uses will be permitted provided the residential character of the dwelling and 
the streetscape is maintained and compatibility with neighbouring residential uses is maintained. 
Typical uses include apartments, bed and breakfast establishments, business and professional 
offices, studios, funeral homes, day care centres, group homes and institutional uses. The actual 
uses permitted shall be specified in, and regulated by the Zoning By-law. 
 
Section 2.1.6.2 of the Township Official Plan states that the residential character of the area and the 
streetscape shall be retained. On-site parking shall be restricted and landscaped open space shall 
be significant. Signage will be subdued. Demolition of existing dwellings and replacement with 
commercially designed buildings and insensitive additions to existing dwellings will be discouraged. 
 
Township of Lucan Biddulph Zoning By-law No. 100-2003 
 
Current Zoning: 
 
The lands are currently zoned a Residential First Density (R1) Zone, which requires a minimum 
frontage of 15.0 metres and a minimum lot area of 460 m2. Permitted uses included in the zoning 
include home occupation and single unit dwelling.  
 
Proposed Zoning: 
 
The proposed Zoning By-law amendment is to rezone the lands to the Mixed Use Residential (MUR) 
Zone. This zone requires a minimum frontage of 15.0 metres and a minimum lot area of 460 m2. 
Permitted uses in the zone include the following: bed and breakfast establishment, converted 
dwelling, correctional home, crisis care home, day nursery, dwelling unit, funeral home, general 
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Applications for Zoning By-law Amendment (ZBA 9/2020) 4 
Mike Radcliffe on behalf of Jason Radcliffe (Applicant / Owner) 
 
office, group home, home occupation, institutional use, nursing home or rest home, personal care 
establishment, personal service establishment, professional office, and single unit dwelling.   
  
Consultation:  
 
Notice of the application has been circulated to agencies, as well as property owners of adjacent 
properties in accordance to the requirements to the Planning Act in advance of the public meeting.  
 
Public Comments: 
 
As of the time of writing this report, Planning Staff received no comments with respect to the proposal 
from the public.  
 
Agency Comments 
 

a) Chief Building Official – No objections to the application. Any improvements to the property 
will require a building permit.  
 

b) Manager of Public Works – No Comments. 
 

c) Bell – no concerns.  
 

d) Hydro One – no comment or concerns at this time. 
 

Analysis: 
 
The Provincial Policy Statement (PPS), the County of Middlesex Official Plan and the Township 
Official Plan provide policy direction encouraging development and redevelopment opportunities on 
full municipal services, provided the proposal is compatible with the surrounding area. The PPS also 
encourages the redevelopment and reuse of existing buildings. The subject proposal would be 
consistent with the foregoing policy direction.  
 
Under the Township’s Official Plan, the Mixed Use Residential designation provides the opportunity 
for a range of residentially compatible commercial uses to be implemented through zoning. The plan 
encourages these types of uses to integrate into the existing residential areas by encourage the 
adaptive reuse of existing residential buildings, while also respecting the residential character and 
aesthetics of the neighbourhood. The applicant is proposing to add an additional dwelling unit in the 
existing residential building, necessitating the rezoning of the lands. Based on the existing policies 
and designation of the property, Planning Staff find that the proposed Zoning By-law amendment 
conforms to the policies of the Township Official Plan.  
 
Respecting the proposed Mixed Use Residential (MUR) Zone for the lands, staff find that the uses 
contained within the zone are respectful and compatible to be located within the perimeter of a 
predominately single dwelling unit subdivision. Additionally, Planning Staff find that the existing lot 
fabric meets the minimum by-law provisions for the MUR zone. As such, Planning Staff are satisfied 
that the proposed Zoning By-law amendment would conform to the provisions contained in the 
Township Comprehensive Zoning By-law.  
 
 Given the above, planning staff are recommending that the subject application be approved. 
  
This opinion is provided prior to the public meeting and without the benefit of potentially receiving all 
comments from agencies or members of the public. Should new information arise regarding this 
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Mike Radcliffe on behalf of Jason Radcliffe (Applicant / Owner) 
 
proposal prior to or at the public meeting, Council is advised to take such information into account 
when considering the application. 
 
Recommendation: 
 
THAT Application for Zoning By-law Amendment ZBA 09/2020, filed by Mike Radcliffe on behalf of 
Jacob Radcliffe to rezone the lands from a Residential First Density (R1) Zone to a Mixed Use 
Residential (MUR) Zone for a property known municipally as 131 Francis Street, Lucan and legally 
described as Part Lot 207, Part 2 of Reference Plan 33R13399, Plan 188 in the Township of Lucan 
Biddulph, County of Middlesex, BE APPROVED and that the implementing By-law be passed 
forthwith.  
 
Attachments: 

1. Location Map. 
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Middlesex Community Safety 
and Well-Being Plan
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Community Safety and Well-Being Plan
• Required under the Province’s Safer Ontario Act, 2018
• Identify priority risk factors as well as threats to safety and well-being, and 

outline strategies and actions to improve safety and well-being for our 
community

• Broader than the traditional definition of safety (i.e. crime) and moves the 
focus to also include social determinants of health

• Prepare and adopt a plan by January 1, 2021 (deadline has been extended)
• Establish a multi-sectoral advisory committee
• Conduct consultations with the advisory committee, members of the public, 

as well as community organizations
• Joint initiative by municipalities in Middlesex County
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• Data and research
• Map current 

community assets

• Surveys
• Focus groups
• Interviews
• Conversation circles
• Design jams, etc.

• Kick off meetings
• Finalize project 

plan

• Priority risk analysis
• Review community asset 

maps
• Identify strategies
• Set measurable outcomes
• Performance measurement 

framework 4. Plan 
Development

1. Project 
Planning and 
Onboarding

2. Research 
and Asset 
Mapping

3. Community 
Engagement

The data 
collected will 

inform: 
• Who to consult

• About what

The Middlesex Approach

Project Steering Committee
Advisory Committee
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Project Timelines

Phase 4: Plan 
Development

November 2020 
– March 2021

Phase 3: 
Community 
Engagement

June – October 
2020

Phase 2: 
Research and 

Asset Mapping
April – August 

2020

Phase 1: Project 
Planning and 
Onboarding

March – June 
2020 
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Phase 1 Activities: Project Planning and Onboarding

1. Project Steering Committee Kick Off Meeting (March 2020)
• Municipal CAOs
• Middlesex County Warden and Councillor

2. Advisory Committee Orientation (June 2020)
• 19 members confirmed
• Sectors represented: health, protective services, mental health, 

housing, food security, substance use and addictions, funder, 
government, persons with disabilities, seniors, child protection, 
violence against women, economic development, employment, 
education, children and families
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Phase 2 Activities: Research and Asset Mapping
Data collection and analysis of key findings 
Deliverable: Data Package (in progress)
Data collected in 14 different areas
Multiple indicators in each area
Key highlights/findings identified in each area

• Population 
• Crime
• Mental Health and Well-Being
• Education
• Early Learning and Development
• Child Protection
• Poverty
• Housing and Homelessness

• Employment

• Physical Health

• Violence against Women and Human 
Trafficking

• Addictions and Substance Use

• Anti-Social/Problem Behaviour

• Risk-driven Tracking Database Stats
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Phase 3 Activities: Community Engagement

1. Community partners initial online survey (July 2020)

2. General public online survey and share a story feature  (July –
September 2020) (https://www.middlesex.ca/cswb/cswbinvolve)

3. Community conversation circles in each municipality (fall 2020)

4. Further focus groups, interviews, and surveys (as indicated by the 
data review and responses to initial surveys)
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General Public
What are the public’s perceptions of 
community safety and well-being?

What are their top priorities?

Local Asset Mapping
What  priorities have been identified 
and what strategies/initiatives are 
currently underway?

Community Partners and 
Advisory Committee
What are the top issues/challenges and/or 
risks in our communities?

What strategies/initiatives are currently 
underway?

What else should we be doing?

Data and Local Research
What does the data and local research 
tell us about our communities and our 
risk and protective factors?

What priorities have been identified and 
what strategies/initiatives are currently 
underway?

Phase 4: Plan Development 
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Staying Informed and Connected

Website:
https://www.middlesex.ca/cswb

Email Address:
middlesex@elgin.ca
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We understand the 2020 Budget for Lucan Biddulph Township has been approved and an 
increase of $5,000 has been included for the Donnelly Museum bringing this to $15,000 for 
2020.  We sincerely thank you for this increase…this will help us considerably especially during 
the Museum closure in 2020 due to Covid.         
 

As some of you know the Heritage Society opened the original Lucan Museum in 1995.  In 2009 
the Heritage Society partnered with the Township Lucan Biddulph and the Lucan Lions Club 
and opened the current Lucan Area Heritage and Donnelly Museum.  This year is our 
Museum’s 25th anniversary and we did have plans put in place to celebrate this amazing 
achievement in conjunction with the community.  However, we will put our plans on hold and 
celebrate this milestone in 2021.  We also had to cancel our 50’s Rock & Roll Extravaganza and 
an even tougher decision to close our Museum and Escape Room for this year.   
 

Over the last few years, our Museum, like many museums, is experiencing an increase in 
operating expenses.  Over a 6 year period the Museum’s expenses have significantly increased 
from $52,400 in 2014 to $87,900 in 2019.  This increase is caused by a number of drivers but 
history indicates that Occupancy and Wages tend to be our largest increases.         
 

While our yearly membership volunteer contribution exceeds 3,000+ hours, the hours needed 
to operate the museum continues to increase.  This is not sustainable for our members over 
the long term and is adding stress to our membership.   
 

We therefore made a decision in 2019 to keep our Supervisor on for the full year.  This 
decision significantly helped to alleviate the stress on our membership but it also became clear 
that this extension would allow our Supervisor to take on many additional and essential 
administrative type duties.   
 

We are therefore extending our temporary part-time Supervisor`s work term to 8 months 
beginning April 1 through to end of November, 2021.     
    
       2014  2019  2021  
Museum Wages      $13,666 $28,400 $22,200  
         5 months 12 months 8 months   

 

However, as you can appreciate, we cannot sustain paying these increased expenses including 
wages year over year on a continuous basis without the support and financial assistance of the 
Township.   
 

 We therefore respectfully submit a request to Township of Lucan Biddulph to include in their 
2021 Operating Budget an increase of an additional $5,000 bringing their donation to the 
Donnelly Museum in 2021 and each year thereafter to $20,000.  This should carry us into the 
foreseeable future.     
 

 We look forward to continuing our partnership with the Township in preserving Lucan 
Biddulph’s rich history. Any questions, contact Sheila at cshodgins@sympatico.ca and questions 
can be discussed at the meeting.          
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                          LUCAN AREA HERITGE SOCIETY
    YTD Jul Covid 2020
REVENUE 2014 2019 2020 Budget
    Donations 3,509                      8,835        1,670        1,670               
    Township Lucan Biddulph Donation 10,000      
    Grants:
        Ministry of Culture (HODG Grant) 1,545                      1,545        1,545               
        TD Bank Grant  (T.McLaughlin) 500                         500           500                  
        Student Reimbursements * 13,558                   26,712      
    JCP Equipment Budget Reimbursement 7,760        
        Membership Fees 805                         
    Fund Raising Receipts ** 15,596                   13,250      4,400        4,400               
    Gift Shop Sales 5,497                      8,529        1,049        1,049               
    Miscellanous 204                         359           
    Museum Admissions 11,537                   12,795      40              40                    
   HST Rebate 1,270                      1,382        544           968                  
  Total Revenue: 54,021                   91,667      7,703        10,172             
EXPENSES
    Advertising/Promotions 1,449                      0 13 513                  
    Interest & Bank Charges 888                         575           40              100                  
    Office Supplies/Photocopying 338                         1,558        162           600                  
    Repairs & Maintenace 2,147                      1,299        1,500               

    Occupancy Expenses:
        Middlesex Insurance /Township Insurance 1,689                      2,061        520           2,100               
        Property Taxes - Heritage Lot 1,151                      1,365        682           1,370               
        Telephone Phone/Internet 916                         1,187        525           1,187               
        Union Gas 1,617                      1,744        1,207        1,800               
        Hydro 2,837                      3,806        1,294        3,800               
        Water/Sewage 569                         1,364        471           1,400               

    Assococations/Memberships 876                         429           400           400                  
    Wages * 27,224                   50,009      5,993        10,000             
    JCP Equipment Expense 7,898        
    Gift Shop Books/Souvenirs 2,648                      5,200        1,238        1,238               
    Fund Raising Expenses ** 6,395                      7,225        2,837        2,837               
    Technology 1,555                      1,307        367           600                  
    Miscellanous 121                         890           586           688                  
  Total Expenses: 52,420                   87,917      16,333      30,133             

  Net Profit(-Loss) 1,601                   3,750      -$8,630 -$19,961
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The Corporation of the 
Township of Lucan Biddulph 

Council Minutes 
Present:  Mayor C. Burghardt-Jesson, Deputy Mayor D. Manders, Councillor D. Regan, 
Councillor P. Mastorakos and A. Westman 
 
Also Present: R. Reymer-CAO/Clerk, T. Merner-Deputy Clerk, L. deBoer-Economic 
Development Coordinator, J. Little-Public Works Manager, K. Langendyk-Treasurer, P. Smith-
Parks & Recreation Manager, D. Fitzgerald-Planner 
 
Call To Order 
Mayor C. Burghardt-Jesson called the meeting to order at 5:15 pm.  The meeting took place 
electronically with the Mayor and CAO/Clerk in attendance at the Township office and all other 
attendees via electronic participation. 
 
Declaration of Pecuniary Interest & Nature Thereof 
None 
 
Announcements 
None 
 
1/ In-Camera Session 
Moved by P. Mastorakos 
Seconded by D. Regan 
Resolved that Council adjourn its regular council meeting in order to conduct a closed session 
pursuant to Section 239 (2)(c) of the Municipal Act in regards to a proposed disposition of land, 
with R. Reymer, T. Merner and L. deBoer remaining. 

CARRIED 

2/ Rise from In-Camera Session 
Moved by D. Manders 
Seconded by A. Westman 
Resolved that the Council does now rise out of closed session and Council reconvene its 
regular meeting at 5:55 p.m. 

CARRIED 
 
3/ Direction from In-Camera Session 
Moved by D. Regan 
Seconded by A. Westman 
Resolved that Council does not accept the Offer to Purchase as presented with regards to a 
parcel of land owned by the Township and legally described as Part of Lot 25, Concession 4, in 
the Township of Lucan Biddulph.  

CARRIED 
 
4/ Direction from In-Camera Session 
Moved by D. Manders 
Seconded by D. Regan 
Resolved that Council grants a six-month extension to a land owner in the Industrial Park, due 
to COVID-19 extenuating circumstances and based on the provisions discussed during In-
Camera Session. 

CARRIED 
 
Delegations 
 
Mayor C. Burghardt-Jesson welcomed Mike DeVos from Spriet & Associates to the meeting. 
 

a. Court of Revision 
 
5/ Appointment of Members for Court of Revision  
Moved by A. Westman 
Seconded by D. Regan 
Resolved that the Council of the Corporation of the Township of Lucan Biddulph be appointed to 
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the Court of Revision for the Hodgins Drain 2020, Casey-McCarthy Drain 2020 and Riddell-
McCarthy Drain 2020 and that Mayor Cathy Burghardt-Jesson be appointed as chair for the 
Hodgins Drain 2020, Casey-McCarthy Drain 2020 and Riddell-McCarthy Drain 2020 Court of 
Revision. 

CARRIED 
 

6/ Hodgins Drain 2020 
Moved by D. Regan 
Seconded by P. Mastorakos 
Resolved that the Court of Revision for the Hodgins Drain 2020 be opened. 

CARRIED 
 
M. DeVos advised that the Court of Revision gives the assessed property owners a chance to 
appeal the assigned assessment.  M. Devos and J. Little confirmed that that no appeals have 
been submitted. 
 
7/ Hodgins Drain 2020 
Moved by P. Mastorakos 
Seconded by D. Manders 
Resolved that the assessments for the Hodgins Drain 2020 be confirmed as presented in the 
Engineer’s report dated March 27, 2020 and that the Court of Revision for the Hodgins Drain 
2020 be closed. 

CARRIED 
 
8/ Casey-McCarthy Drain 2020 
Moved by D. Regan 
Seconded by P. Mastorakos 
Resolved that the Court of Revision for the Casey-McCarthy Drain 2020 be opened. 

CARRIED 
 
M. DeVos advised he has not received any questions or appeals to date and J. Little confirmed 
same. 
 
9/ Casey-McCarthy Drain 2020 
Moved by A. Westman 
Seconded by D. Manders 
Resolved that the assessments for the Casey-McCarthy Drain 2020 be confirmed as presented 
in the Engineer’s report dated March 18, 2020 and that the Court of Revision for the Casey-
McCarthy Drain 2020 be closed. 

CARRIED 
 

10/ Riddell-McCarthy Drain 2020 
Moved by A. Westman 
Seconded by D. Regan 
Resolved that the Court of Revision for the Riddell-McCarthy Drain 2020 be opened. 

CARRIED 
 

M. DeVos advised he has not received any questions or appeals to date and J. Little confirmed 
same. 
 
11/ Riddell-McCarthy Drain 2020 
Moved by A. Westman 
Seconded by D. Regan 
Resolved that the assessments for the Riddell-McCarthy Drain 2020 be confirmed as presented 
in the Engineer’s report dated March 18, 2020 and that the Court of Revision be closed. 

CARRIED 
 
M. DeVos exited the meeting at 6:06 pm 
 

b. Francis Veilleux, President – Bluewater Recycling Association 
Mayor C. Burghardt-Jesson advised that Francis Veilleux has been rescheduled to a 
later date. 
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c. Christene Scrimgeour, Scrimgeour & Company 
Christene Scrimgeour attended and presented the Draft Consolidated Financial 
Statements for the year ended Dec 31/2019. The 2019 statements were compared, 
along with the statement of financial position (balance sheet) and accounts receivable.  
C. Scrimgeour stated that the financial statements show that Lucan Biddulph continues 
to see growth and financial stability, is well managed and the statements presented are 
positive.  C. Scrimgeour further noted that the independent auditors statement is now 
included directly in the financial statements as presented. 

 
12/ Draft Consolidated Financial Statements 
Moved by D. Regan 
Seconded by P. Mastorakos 
Resolved that Council accepts the draft financial statements as presented on July 14, 2020. 

CARRIED 
 
Mayor C. Burghardt-Jesson thanked C. Scrimgeour for her presentation and C. Scrimgeour 
exited the meeting at 6:27 pm 
 
Adoption of Minutes 
13/ Minutes  
Moved by A. Westman 
Seconded by D. Regan 
Resolved that the regular council minutes of June 16, 2020 and special council meeting minutes 
of June 25, 2020 be approved as circulated.    

CARRIED 
 
Business Arising 
Mayor C. Burghardt-Jesson announced all items are ongoing at this time. 
 
Communications Reports 
 
Mayor C. Burghardt-Jesson commented on item number 1 a) and noted this letter dated July 8th 
from Minister Clark outlines a bill the province is introducing which touches on a number of 
items including continuance of virtual council meetings outside of a declared emergency.  She 
noted an amendment to the procedural bylaw will be required should council wish to continue to 
meet virtually. 
 
Committee Reports 
 
Fireboards 
Mayor C. Burghardt-Jesson welcomed Chief, Ron deBrouwer and Chair, Dave Goddard from 
the Lucan Biddulph fire department to the meeting.  A report regarding fire protection services 
and capability with regards to mid-rise apartment buildings was presented.  D. Goddard advised 
that the fire department has always kept in line with development and requirements of the 
community and they do not have any concerns with providing services for mid-rise apartment 
buildings.  Discussion took place regarding potential expenses incurred to the budget, minimum 
number of firefighters required on scene, fire and evacuation plans required for apartment 
buildings and shelter in place procedures. 
Mayor C. Burghardt-Jesson thanked Mr. deBrouwer and Mr. Goddard for their report.  Both then 
exited the meeting at 6:42 p.m. 
 
Staff Reports 
 
Deputy Clerk 
T. Merner presented report no. CL-04-2020 regarding amendments made to the procedural by-
law.  Discussion took place regarding format of minutes taken for meetings and the possibility of 
moving towards without note or comment format for minutes.  T. Merner mentioned that the 
County of Middlesex is currently looking into a new agenda program and once a switch is made 
minutes would likely move to towards more of a note and motion format. 
 
T. Merner presented report no. CL-05-2020 regarding the updated fees by-law and noted that 
increase to water and sewer rates have been included in the update as well as a site-plan 
amendment fee for planning applications.  Discussion took place regarding the amount arrived 
at for the site plan amendment fee and T. Merner advised that majority of fees across our 
County ranged from $500 - $1,000.00. 
 
Finance 
K. Langendyk presented report no. FIN-10-2020 regarding projects slated for withdrawal from 
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the 2019 Efficiency Funds reserve account.  No questions or comments were received. 
 
Planning 
D. Fitzgerald presented planning report no. PL-08-2020 and gave a review of the purpose of the 
ZBA-6-2020 application.  Additional comments received from the MTO with regards to setback 
requirements were also reviewed.  D. Fitzgerald advised that an apartment is considered an 
appropriate use for the property although height and scale of such a building was the focus of 
the planning analysis.  D. Fitzgerald advised that after analyzing provincial policy statement, 
County of Middlesex Official Plan and the Township of Lucan Biddulph Official Plan, provisions 
of said policies and historical nature of the Town of Lucan his analysis concludes that small 
scale development is considered a maximum of 12 metres in height therefore planning staff 
recommends that the application be denied due to non-conformity with the Township Official 
Plan. 
 
Discussion from council took place regarding the MTO setback requirements and effect it will 
have on the proposed location of the building; future review of the Township Official Plan; the 
need for rental units in our community; concerns regarding what the barometer for height is in 
our community; concern of setting a precedent for future apartment buildings; adapting to 
growth changes of our community; strategy for obtaining community input regarding future 
development; site specific provisions; current setback requirements and other possible options 
for the property should this application not be approved. 
 
R. Reymer advised the applicant has gone above and beyond the requirements for parking and 
green space.  He further noted this application may be ahead of the game as far as the Official 
Plan update goes, however this proposal presents a great opportunity for our community. 
 
The Applicants agent, Michelle Doornbosch provided further comments and advised Council 
that the applicant is in full support of site-specific restrictions.  She further noted the building has 
been constructed previously in London and they don’t anticipate any changes outside of what 
has been presented. 
 
14/ ZBA-6-2020 Block 29, Plan 33M759 (Verhoeg) 
Moved by D. Manders 
Seconded by P. Mastorakos 
Resolved that Council accepts that planner’s recommendation as presented in report no. PL-08-
2020 dated July 10, 2020. 

DEFEATED 
 
15/ ZBA-6-2020 Block 29, Plan 33M759 - Site-Specific Zoning Bylaw Amendment  
Moved by A. Westman 
Seconded by D. Regan 
Resolved that the Council of the Township of Lucan Biddulph directs staff to prepare and bring 
forward a zoning bylaw amendment that includes site specific zoning restrictions to limit 
development to the elevation and general placement of the building as shown in the proposal to 
council and the conceptual site plan presented by the Applicant’s agent at the June 16, 2020 
public meeting 

CARRIED 
 
Public Works 
J. Little advised that report no. PW-18-2020 has been retracted and will be re-visited at a later 
date. 
 
J. Little reviewed report no.’s PW-19-2020, PW-20-2020 and PW-21-2020 with regards to 
tenders for each municipal drain projects as discussed earlier in the Court of Revision portion of 
the meeting.  He noted that while he is recommending that the tenders be approved, each will 
not be awarded until 3rd reading of the by-law has taken place at the next regular scheduled 
council meeting. 
 
J. Little gave an update on the traffic light signal project and noted the MTO has finalized things 
on their end however the Township will be meeting with a property owner in the interim to sign 
off on the proposal. 
 
Parks & Recreation 
P. Smith reviewed report no. PR-08-2020 regarding the proposed soccer field project.  
Estimates were provided by Dillon Consulting with options for reconstruction of existing fields 
and the addition of one new full sized soccer on the current community centre grounds.  P. 
Smith also presented comments received from the Lucan Soccer Association as well as the 
Parks & Recreation Committee.  Discussion took place regarding use of surrounding fields for 
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the 2021 season, future residential growth expectations and location, official plan progress, 
planning for recreation land where residential growth is expected to continue, registration 
expectations and providing equal recreation services for all sports in our community, and 
commitment to providing a plan that is appropriate for growth of our community. 
 
16/ Soccer Field Project 
Moved by D. Manders 
Seconded by D. Regan 
Resolved that Council accept the recommendation of the Parks & Recreation Manager as 
presented in report no. PR-08-2020 dated July 10, 2010 and that Council further directs staff to 
make the soccer field project a priority and work with the public and Lucan Minor Soccer 
Association to move this project forward. 

CARRIED 
  
P. Smith gave an update regarding Phase 3 of the re-opening plan of the province including re-
opening of the parks and playgrounds, return to play discussions with sports leagues, craft show 
discussion and potential for cancelling the 2020 event due to COVID-19 restrictions and 
progress of the dog park project with potential opening date for next week. 
 
Economic Development 
L. deBoer reviewed report no. EDC-04-2020 and the survey results provided.  No questions or 
comments were received.  L. deBoer further reviewed the proposal of services to Lucan 
Biddulph for a Community Improvement Plan (CIP).  She noted that the County of Middlesex is 
has agreed to cost share 50% of the CIP to support all lower-tier municipalities.  L. deBoer 
further advised of the importance of this document when it comes to grant funding applications.   
 
Councillor’s Comments 
 
Mayor C. Burghardt-Jesson provided a video from UTRCA regarding a project they are 
undergoing in Granton in regards to erosion control and cover crop protection. 
 
Deputy Mayor D. Manders noted the importance of following-up with property owners of vacant 
lots to ensure maintenance and cleanliness of these parcels is maintained.  
 
Motions 
17/ MFOA Virtual Conference 
Moved by P. Mastorakos 
Seconded by A. Westman 
Resolved that Council authorize Kathryn Langendyk to attend the MFOA virtual Conference on 
September 22 -25, 2020 at a registration cost of $400.00 (plus HST). 

CARRIED 
 
18/ AMCTO Virtual Conference 
Moved by D. Regan 
Seconded by D. Manders 
Resolved that Council authorize Peter Mastorakos to attend the AMO virtual Conference on 
August 17–19, 2020 at a registration cost of $600.00 (plus HST). 

CARRIED 
 

19/ Accounts Paid 
Moved by D. Regan 
Seconded by A. Westman 
Resolved that Council receive the attached accounts as paid for information, as follows: 
  June 2020     $1,559,408.63 

CARRIED 
 
20/ MAFP Unit 2 
Moved by P. Mastorakos 
Seconded by D. Regan 
Resolved that Council authorize Kathryn Langendyk and Rhonda Freiter to enrol in Unit 2 of the 
Municipal Accounting and Finance Program offered through AMCTO for the Fall 2020 term at a 
registration cost of $446.35 (including HST) per person. 

CARRIED 
 
21/ MPA Unit 3 
Moved by A. Westman 
Seconded by D. Manders 
Resolved that the Council authorize Tina Merner to enrol in Unit 3 of the Municipal 
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Administration Program offered through AMCTO for the Fall 2020 term at a registration cost of 
$446.35 (including HST). 

CARRIED 
 
22/ Efficiency Funds 
Moved by D. Regan 
Seconded by P. Mastorakos 
Resolved that Council approve to withdraw $20,247.87 from the efficiency fund reserves in 2019 
for the 2019 projects as presented in report no. FIN-10-2020. 

CARRIED 

23/ Casey-McCarthy Drain Tender 
Moved by P. Mastorakos 
Seconded by A. Westman 
Resolved that Council authorizes staff to accept the Tender for the Casey-McCarthy Drain from 
A.G. Hayter Contracting Ltd. in the amount of $165,274.93 including HST and award same upon 
final reading of the bylaw.  

CARRIED 
 
24/ Riddell-McCarthy Drain Tender 
Moved by D. Regan 
Seconded by A. Westman 
Resolved that Council authorizes staff to accept the Tender for the Riddell-McCarthy Drain from 
A.G. Hayter Contracting Ltd. in the amount of $264,800.81 including HST and award same upon 
final reading of the bylaw.  

CARRIED 
 
25/ Hodgins Drain Tender 
Moved by D. Regan 
Seconded by D. Manders 
Resolved that Council authorizes staff to accept the Tender for the Hodgins Drain from R & S 
Graham Contracting Ltd. in the amount of $78,267.19 including HST and award same upon final 
reading of the bylaw. 

CARRIED 
 
26/ Community Improvement Plan 
Moved by P. Mastorakos 
Seconded by D. Manders 
Resolved that Council approves the proposal from Re: public Urbanism for the development of a 
Lucan Biddulph Community Improvement Plan. 

CARRIED 
 
27/ Confirming 
Moved by A. Westman 
Seconded by D. Regan 
RESOLVED:  
That if no one cares to speak to these By-laws on their First, Second and Third Reading, that 
they be considered to have been read a First time and Passed, read a Second time and 
Passed, read a Third time and Passed, that they be numbered: 
• 30-2020 Procedure By-law 
• 31-2020 Fees Bylaw 
• 32-2020 Confirming By-law 

CARRIED 
28/ Adjourn 
Moved by D. Regan 
Seconded by A. Westman 
That the Council meeting be adjourned at 9:16 p.m. 

CARRIED 
 
 
 
                                                                                               
MAYOR          CLERK 
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The Corporation of the 
Township of Lucan Biddulph 

Council Minutes 
Present:  Mayor C. Burghardt-Jesson, Deputy Mayor D. Manders, Councillor D. Regan, P. 
Mastorakos and A. Westman 
 
Also Present: R. Reymer-CAO/Clerk, T. Merner-Deputy Clerk, K. Langendyk-Treasurer, P. 
Smith-Parks & Recreation Manager 
 
Call To Order 
Mayor C. Burghardt-Jesson called the meeting to order at 10:00 am 
 
Declaration of Pecuniary Interest & Nature Thereof 
None. 
 
Mayor C. Burghardt-Jesson advised that Dr. Chris Mackie, Medical Officer of Health issued an 
instruction on Friday, July 17th, under the Emergency Management and Civil Protection Act 
(EMCPA) that mandates the requirement of face masks in all indoor spaces that are publicly 
accessible.  She further noted that along with Dr. Mackie’s instructions he also suggested that 
municipalities within the Middlesex London Health Unit district pass a by-law that would mirror 
his orders or a resolution of support of his instruction.  Discussion took place regarding the draft 
by-law included, enforcement, education and awareness for our local businesses, the readiness 
and availability of masks for businesses and citizens and the possibility of the province lifting the 
Declaration of Emergency next week.  R. Reymer noted that the By-Law will become effective 
after passing and expires on December 31, 2020. 
 
1/ Confirming 
Moved by A. Westman 
Seconded by D. Regan 
That if no one cares to speak to these By-laws on their First and Second Reading, that they be 
considered to have been read a First time and Passed, read a Second time and Passed, and 
that they be numbered: 

• 33-2020 Face Mask By-law  
• 34-2020 Confirming By-law 

CARRIED 
 

2/ Adjournment 
Moved by D. Regan 
Seconded D. Manders 
Resolved that the Council meeting be adjourned at 10:23 a.m.  

CARRIED 
 

 
 

                                                                                               
MAYOR          CLERK 
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Business Arising – Minutes of July 14, 2020 
 
Discussion 
Item 

Minutes Action Follow-up Date to be 
Completed/or 
Update on 
Status 

    

    

 
Previous Meetings 

Discussion 
Item 

Minutes Action Follow-up Date to be 
Completed/or 
Update on 
Status 

Industrial Park 
Phase 2 lands 

Ensure enough land retained 
surrounding Sewage Treatment Plant 
for future expansions and setback 
requirements 

Staff to develop a plan moving 
forward 

ongoing 

Feasibility 
Report – Phase 
2 Community 
Centre Project 

Campaign Coaches provided report 
regarding feasibility study conducted 

Staff to provide report with 
recommendation 

ongoing 

Feral Cats Consider options for regulating cats Staff to consult with 
surrounding municipalities and 
provide report to council with 
options for consideration 

ongoing 

Future 
Development 
Lands 

Proceed with comprehensive review Staff to provide updates  ongoing 

Roads Analysis Cost benefit analysis Staff complete a cost benefit 
analysis report for council 

ongoing 
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Ministry of Ministère des 
Municipal Affairs    Affaires municipales     
and Housing   et du Logement       

Municipal Services Office   Bureau des services aux municipalités  
Western Ontario   de l’Ouest de l’Ontario 
659 Exeter Road, 2nd Floor  659 Exeter Road, 2e étage 
London ON  N6E 1L3  London ON  N6E 1L3 
Tel:  519 873-4020   Tél:  519 873-4020 
Toll Free: 1 800-265-4736  Sans frais:  1 800-265-4736 
Fax:  519 873-4018   Téléc:  519 873-4018 

 
 
July 22, 2020 
 
 
Dear Municipal CAO / Clerk: 
 
I am writing to inform you of recent changes to the Municipal Act, 2001 to provide 
municipalities with new permissive authority. 
 
The Government has made changes to expand the authority for municipalities to amend their 
procedure by-law to provide that electronic participation in open and closed municipal 
meetings may count towards quorum beyond times when an emergency declaration is in 
place. Extending the ability for municipalities to hold electronic meetings responds to 
feedback we have heard from municipalities that the ability to participate electronically in 
municipal meetings during the past months has been beneficial to continue the important 
work that municipalities do and has led to increased engagement with members of the public.  
 
In addition, the Government has also passed changes to the legislation to give municipalities 
the authority to amend their procedure by-law to allow members of council who are unable to 
attend a meeting to appoint a proxyholder to act on their behalf, subject to certain limitations. 
 
For more information on these amendments, please see the attached information sheets. 
 
Both of these initiatives are optional, and it is up to your municipality to decide whether to 
provide for electronic participation in meetings and/or proxy appointments and what 
arrangements are suitable for your municipality. 
 
If you have questions regarding these new provisions, please let me know. 

 

 
Kind Regards 
 
 
 
Ian Kerr 
Regional Director 
Municipal Services Office – Western Region 
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Electronic Participation in Municipal 

Meetings 
 

July 2020 

This document is intended to give a summary of complex matters. It does not include all details and does not take into 

account local facts and circumstances. This document refers to or reflects laws and practices that are subject to change. 

Municipalities are responsible for making local decisions that are in compliance with the law such as applicable statutes 

and regulations. This document applies only to those municipalities whose meeting rules are governed by the Municipal 

Act, 2001. 

This document replaces previous guidance released in March 2020 regarding electronic participation in municipal 

meetings during emergencies. 

This document, as well as any links or information from other sources referred to in it, should not be relied upon, including 

as a substitute for specialized legal or other professional advice in connection with any particular matter. The user is solely 

responsible for any use or application of this document. 
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Overview 

The province has made changes to the Municipal Act to allow members of councils, committees 

and certain local boards who participate in open and closed meetings electronically to be counted 

for purposes of quorum (the minimum number of members needed to conduct business at a 

meeting). 

These provisions are optional. Municipalities continue to have the flexibility to determine if they 

wish to use these provisions and incorporate them in their individual procedure bylaws. 

Municipalities may wish to review their procedure bylaws to determine whether to allow 

members to participate in meetings electronically, and whether to take advantage of the new 

provisions based on their local needs and circumstances.  

What a municipality can do 

A municipality can choose to hold a special meeting to amend their procedure bylaw to allow 

electronic participation. During this special meeting, members participating electronically can be 

counted for the purposes of quorum. 

Municipal councils, committees and boards can choose to amend their procedure bylaws to: 

• allow the use of electronic participation at meetings 
• state whether members can participate in both open meeting and closed meetings 
• state whether members participating electronically count towards quorum 

It is up to municipalities to determine: 

• whether to use these provisions 
• the method of electronic participation 
• the extent to which members can participate electronically (for example, it is up to 

municipalities to decide whether all council members participate electronically or 
whether some still participate when physically present in council chambers) 

Technology to use for electronic meetings 

Municipalities, their boards and committees can choose the technology best suited to their local 

circumstances so: 

• their members can participate electronically in decision-making 
• meetings can be open and accessible to the public 
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Municipalities may want to engage with peers who have electronic participation in place to find 

out about best practices as they revise their procedure bylaws. Some municipalities may choose to 

use teleconferences while others may use video conferencing. 

Open meeting requirements 

If a municipality chooses to amend their procedure bylaw to allow people to participate 

electronically, meetings would still be required to follow existing meeting rules, including that the 

municipality: 

• provides notice of meetings to the public 
• maintains meeting minutes 
• continues to hold meetings open to the public (subject to certain exceptions) 

The Municipal Act specifies requirements for open meetings to ensure that municipal business is 

conducted transparently, and with access for and in view of the public. There are limited 

circumstances under the Municipal Act when municipal meetings can be conducted in closed 

session. 

Rules for local boards 

Local boards subject to the meeting rules in the Municipal Act include: 

• municipal service boards 
• transportation commissions 
• boards of health 
• planning boards 
• many other local boards and bodies 

Some local boards may not be covered. For example, police services, library and school boards 

have different rules about their meetings, which are found in other legislation. 

Municipalities are best positioned to determine whether a local entity is considered a local board. 

If in doubt whether a local entity is covered under these rules, municipalities can seek 

independent legal advice regarding the status of local entities and whether these new provisions 

would apply to them. 
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Contact 

If you have questions regarding how these new provisions might impact your municipality, contact 

your local Municipal Services Office. 

 

• Central Municipal Services Office 
Telephone: 416-585-6226 or 1-800-668-0230 

 

• Eastern Municipal Services Office 
Telephone: 613-545-2100 or 1-800-267-9438 

 

• Northern Municipal Services Office (Sudbury) 
Telephone: 705-564-0120 or 1-800-461-1193 

 

• Northern Municipal Services Office (Thunder Bay) 
Telephone: 807-475-1651 or 1-800-465-5027 

 

• Western Municipal Services Office 
Telephone: 519-873-4020 or 1-800-265-4736 

Additional Resources  

 
• Municipal Act, 2001: https://www.ontario.ca/laws/statute/01m25  

• The Ontario Municipal Councillor’s Guide: https://www.ontario.ca/document/ontario-
municipal-councillors-guide-2018  
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Proxy Voting for Municipal Council Members  
 

 

July 2020 

This document is intended to give a summary of complex matters. It does not include all details and does not take into 

account local facts and circumstances. This document refers to or reflects laws and practices that are subject to change. 

Municipalities are responsible for making local decisions that are in compliance with the law such as applicable statutes 

and regulations. This document applies only to those municipalities whose meeting rules are governed by the Municipal 

Act, 2001. 

This document, as well as any links or information from other sources referred to in it, should not be relied upon, including 

as a substitute for specialized legal or other professional advice in connection with any particular matter. The user is solely 

responsible for any use or application of this document. 
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Overview 

The province is providing municipalities with the flexibility to choose to allow proxy votes for 

municipal council members who are absent. This power helps ensure continuing representation of 

constituents’ interests on municipal councils when a member is unable to attend in person due to, 

for example, illness, a leave of absence, or the need to practice physical distancing. 

Municipalities that wish to allow proxy voting must amend their procedure bylaws to allow a 

member of council to appoint another member of the same council to act in their place when they 

are absent. 

Optional and Flexible 

Allowing proxy voting is optional and it is up to each municipality to determine whether to allow 

proxies for council and under what circumstances. If a municipal council chooses to allow proxy 

voting, it is up to each member to decide whether they wish to appoint a member of that council 

as a proxy or not if they are to be absent. 

Municipalities have the flexibility to determine the scope and extent of proxy appointments 

including, for example, any local rules or limitations, the process for appointing or revoking a 

proxy, and how proxyholders may participate in meetings. Municipalities may wish to consider: 

• how proxies may be established and revoked; 

• circumstances where proxies may or may not be used; and 

• how a proxyholder may participate in a meeting including voting, speaking, or asking 
questions on behalf of the appointing member. 

If a municipality chooses to allow proxy voting, it would be the role of the municipal clerk to 

establish a process for appointing and revoking proxies. Municipalities may also wish to consider 

addressing proxy voting in their code of conduct or other local policies to help ensure that votes 

are appropriately cast and that the local process is followed. 

 

Once a proxy has been appointed, the appointing member could revoke the proxy using the 
process established by the municipal clerk. 

Limitations  

Limits to the proxy appointment process are set out in legislation. These include: 

• A proxyholder cannot be appointed unless they are a member of the same council as the 
appointing member: 

o For upper-tiers, this means that a proxyholder has to be a member of the same 
upper-tier council as the appointee, regardless of lower-tier membership; 
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• A member cannot act as a proxyholder for more than one other member of council at a 
time; 

• An appointed proxy is not counted when determining if a quorum is present; 

• A member appointing a proxy shall notify the municipal clerk of the appointment in 
accordance with a local process established by the clerk; and 

• When a recorded vote is taken, the clerk shall record the name and vote of every 
proxyholder and the name of the member of council for whom the proxyholder is acting. 

Council member absence rules still apply. This means that a member’s seat would become vacant 

if they are absent from the meetings of council for three successive months without being 

authorized to do so by a resolution of council. 

Accountability and Transparency  

Members appointing proxies or acting as proxyholders are required to follow existing 

accountability and transparency requirements. For example, a member may not appoint a proxy 

or serve as a proxyholder on a matter in which they have a pecuniary interest under the Municipal 

Conflict of Interest Act. Municipalities may also want to consider transparency measures such as: 

• communicating to the public who has appointed a proxy and who is serving as a proxy; 

• publishing meeting agendas in advance so that proxies can be appointed, if needed, and 
potential conflicts of interest can be identified; and 

• allowing members to participate electronically when not able to attend meetings in person 
rather than appointing a proxy. 

For more information about existing accountability and transparency requirements, including the 
Municipal Conflict of Interest Act, codes of conduct and the role of the local integrity 
commissioner, please see the Municipal Councillor’s Guide. 

Contact 
 

If you have questions regarding how these new provisions may impact your municipality, contact 
your local Municipal Services Office with the Ministry of Municipal Affairs and Housing.  

 

• Central Municipal Services Office 
Telephone: 416-585-6226 or 1-800-668-0230 
 

• Eastern Municipal Services Office 
Telephone: 613-545-2100 or 1-800-267-9438 

 

• Northern Municipal Services Office (Sudbury) 
Telephone: 705-564-0120 or 1-800-461-1193 

 

• Northern Municipal Services Office (Thunder Bay) 
Telephone: 807-475-1651 or 1-800-465-5027 

 

• Western Municipal Services Office 
Telephone: 519-873-4020 or 1-800-265-4736 
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Additional Resources 
 

• Municipal Act, 2001: https://www.ontario.ca/laws/statute/01m25 

• The Ontario Municipal Councillor’s Guide: https://www.ontario.ca/document/ontario-
municipal-councillors-guide-2018 
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From: AMO President <amopresident@amo.on.ca>  
Sent: Friday, July 17, 2020 4:01 PM 
Subject: Thank you for your resolutions with preferred timing for transition of your Blue Box program 
 
Dear Mayor/Head of Council: 

RE: Thank you for your resolutions with preferred timing for transition of your Blue Box program 

In December 2019 I wrote to you requesting that your Council pass a resolution outlining the preferred 
date to transition your municipal Blue Box program to full producer responsibility if provided the 
opportunity to self-determine (between January 1, 2023 and December 31, 2025).  I asked that resolutions 
be provided by June 30, 2020.  Despite the challenges all of our communities have faced with the 
COVID-19 emergency, we have received over 160 resolutions which represents over 95% of the 
Province’s Blue Box program.   

I want to thank each of you for providing this information to the Minister of the Environment, 
Conservation and Parks and AMO.   

We have attached a summary of the information we have received from each of you and I would ask that 
you review it and let us know by August 15, 2020 if there are any revisions or corrections required.   

Please note:  the attachment lists municipal programs as they report into the datacall.  For some programs, 
this is completed as a group of municipalities under an Association (i.e. Bluewater Recycling, Essex-
Windsor Solid Waste Authority etc.) or as an upper tier municipality where services are provided by both 
levels of government (i.e. Oxford County, York Region etc.).  We have presented the date based on what 
the majority of members selected. However, in some cases there are discrepancies in the dates chosen by 
members within these groups. If your municipality finds itself in this situation, please take a look and 
discuss this with your peers in the Association or in your Region or County.  Also note that all resolutions 
have been provided to Ministry as they were received.   

The Ministry of the Environment Conservation and Parks has already received this information and will 
be using it to inform their recommendations on the transition schedule in their draft Regulation which is 
expected by the end of the summer.   

As you know, the transitions of the Blue Box programs to full producer responsibility are expected to 
occur with approximately one third of the program transitioning in each of 2023, 2024 and 2025.  Based 
on the responses received, we have used the transition date you have proposed and allocated your 
program’s transition over a 12 month period.  For example, a municipality that indicated a transition date 
of July 1, 2023 would have half of the program allocated to 2023 and the other half allocated to 
2024.  Based on this, the preferred timing indicated through Council resolutions provides for a measured 
transition over the three years, as shown in the Table below using a number of different criteria:   
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 Househol
ds 

Populatio
n 

Collecte
d 

Markete
d 

Gross 
Cost 

Net 
Cost 

Waste 
Generate
d 

2023 

*Represents 96 
programs 

39.98% 37.62% 37.82% 37.32% 38.68% 37.56% 38.91% 

2024 

*Represents 20 
programs 

28.56% 29.02% 28.36% 27.61% 27.56% 27.17% 28.66% 

2025 

* Represents 15 
programs 

24.24% 27.57% 28.82% 28.39% 25.48% 26.01% 28.85% 

 

PLEASE NOTE that the Ministry of the Environment, Conservation and Parks will be making the 
final determination on the transition schedule.   

Thank you again for your hard work to submit your resolutions by June 30th despite all of the challenges 
we have faced over the last several months.   

If you have any questions or require further information, please contact Dave Gordon, Senior Advisor, at 
416 389 4160 or dgordon@amo.on.ca or Amber Crawford, Policy Advisor, at 416 971 9856 extension 
353 or acrawford@amo.on.ca.   

Sincerely, 

Jamie McGarvey 
AMO President 
Mayor of Parry Sound 
 
Attachment:  Municipal Resolutions Summary 
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APPENDIX A – MUNICPAL RESOLUTIONS & INTENTIONS 
(complete to July 16, 2020) 

 
The call for resolutions made it clear that the transition date preferred by Councils are not 
binding, and there was no guarantee that the process would be accepted by the Province. 
 
Note that most resolutions were passed at Council, with two exceptions where staff had 
delegated authority to make that decision (City of Toronto and City of Ottawa). Most resolutions 
include provisions that indicate a desire to be transitioned earlier if possible. 
 
Municipalities Seeking to Transition 2023 
 

Municipality who Passed A Complete Resolution at 
Council or  

Staff Have Delegated Authority  
(Datacall Group) 

Reported Transition Date  
 
 

1. Town of Aylmer (5) 2023 (no date specified) 
2. City of Kawartha Lakes (4) 2023 (no date specified) 
3. City of Sarnia (3) 2023 (no date specified) 
4. City of Toronto (1) 2023 (no date specified) 
5. Town of Greater Napanee (7) January 2023 (no date specified) 
6. Township of Addington Highlands (9) January 1, 2023 
7. Township of Algonquin Highlands (6) January 1, 2023 
8. Township of Armour (8) January 1, 2023 
9. Municipality of Bayham (7) January 1, 2023 
10. Township of Beckwith (7) January 1, 2023 
11. Township of Billings (8) January 1, 2023 
12. Township of Bonnechere Valley (9) January 1, 2023 
13. City of Brockville (5) January 1, 2023 
14. Municipality of Callander (6) January 1, 2023 
15. Town of Carleton Place (5) January 1, 2023 
16. Township of Carlow Mayo (9) January 1, 2023 
17. Township of Central Frontenac (9) January 1, 2023 
18. Municipality of Central Elgin January 1, 2023 
19. Municipality of Chatham-Kent (4) January 1, 2023 
20. Town of Cochrane (6) January 1, 2023 
21. Town of Deseronto (5) January 1, 2023 
22. Township of Drummond North Elmsley (7) January 1, 2023 
23. City of Dryden (6) January 1, 2023 
24. Municipality of Dutton Dunwich (7) January 1, 2023 
25. Municipality of Dysart et al (9) January 1, 2023 
26. Township of Edwardsburgh Cardinal (7) January 1, 2023 
27. Township of Front of Yonge (9) January 1, 2023 
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Municipality who Passed A Complete Resolution at 
Council or  

Staff Have Delegated Authority  
(Datacall Group) 

Reported Transition Date  
 
 

28. Town of Gananoque (5) January 1, 2023 
29. City of Guelph (3) January 1, 2023 
30. Municipality of Hastings Highlands (7) January 1, 2023 
31. Hawkesbury Joint Recycling (7) January 1, 2023 
32. Townships of Head, Clara & Maria (6) January 1, 2023 
33. Municipality of Highlands East (8) January 1, 2023 
34. Town of Hearst (8) January 1, 2023 
35. Township of Horton (7) January 1, 2023 
36. Municipality of Huron Shores (8) January 1, 2023 
37. City of Kenora (6) January 1, 2023 
38. City of London (1) January 1, 2023 
39. Township of Malahide (7) January 1, 2023 
40. Municipality of Mattice-Val Côté (8) January 1, 2023 
41. Township of Montague (7) January 1, 2023 
42. District of Muskoka (4) January 1, 2023 
43. Municipality of Neebing (7) January 1, 2023 
44. Township of Nairn and Hyman (6) January 1, 2023 
45. Region of Niagara (2) January 1, 2023 
46. City of North Bay (4) January 1, 2023 
47. County of Northumberland (4) January 1, 2023 
48. Township of O’Connor (8) January 1, 2023 
49. Town of Parry Sound (5) January 1, 2023 
50. Town of Prescott (5) January 1, 2023 
51. Township of Prince (6) January 1, 2023 
52. Township of Russell (7) January 1, 2023 
53. Municipality of Red Lake (8) January 1, 2023 
54. County of Simcoe (2) January 1, 2023 
55. Township of Sioux Narrows-Nestor Falls (8) January 1, 2023 
56. Town of Smiths Falls (5) January 1, 2023 
57. Township of Southwold (7) January 1, 2023 
58. Town of Spanish (6) January 1, 2023 
59. Village of Sundridge (5) January 1, 2023 
60. City of Timmins (6) January 1, 2023 
61. Municipality of West Elgin (7) January 1, 2023 
62. Municipal of West Grey (7) January 1, 2023 
63. Township of Southgate (7) Between January 1, 2023 and June 30, 2023 
64. City of St. Thomas (5) March 1, 2023 
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Municipality who Passed A Complete Resolution at 
Council or  

Staff Have Delegated Authority  
(Datacall Group) 

Reported Transition Date  
 
 

65. Township of Perry (7) March 2, 2023 
66. City of Clarence-Rockland (7) March 13, 2023 
67. City of Hamilton (1) April 1, 2023 
68. Municipality of the Nation (7) April 1, 2023 
69. City of Stratford (5) May 2023 (no date specified) 
70. City of Owen Sound (5) May 31, 2023 
71. Dufferin County (4) June 1, 2023 
72. City of Ottawa (2) June 1, 2023 
73. Township of Sables-Spanish (6) June 1, 2023 
74. Township of Tarbutt (8) June 1, 2023 
75. Township of Howick (7) June 30, 2023 
76. Town of Plympton-Wyoming (7) June 30, 2023 
77. Regional Municipality of Durham (2) July 1, 2023  
78. Loyalist Township (7) July 1, 2023 
79. St. Clair Township (7) July 1, 2023 
80. City of Thunder Bay (3) July 1, 2023 
81. County of Wellington (4) July 1, 2023 
82. Town of Arnprior (5) July 29, 2023 
83. Township of McNab/Braeside (7) July 29, 2023 
84. Town of Renfrew (5) July 29, 2023 
85. Township of Enniskillen (9) September 1, 2023 
86. Town of Kirkland Lake (6) September 30, 2023 
87. Municipality of Meaford (7) September 30, 2023 
88. City of Sault Ste. Marie (3) September 30, 2023 
89. Town of Deep River (7) October 1, 2023 
90. County of Haldimand (7) October 16, 2023 
91. City of Peterborough (3) *passed General 

Committee but waiting for Council approval*  
November 1, 2023 

92. County of Peterborough (4) November 1, 2023 
93. Township of Carling (8) (by) December 31, 2023 
94. Village of Burk’s Falls (9) December 31, 2023 
95. Municipality of Casselman (5) December 31, 2023 
96. Municipality of Magnetawan (8) December 31, 2023 
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Municipalities Seeking to Transition in 2024 
 

Municipality who Passed A Complete Resolution at 
Council or Staff Have Delegated Authority  

(Datacall Group) 

Reported Transition Date  
 

1. Municipality of South Dundas (7) 2024 (no date specified) 
2. Township of South Stormont (7) 2024 (no date specified) 
3. Township of Faraday (9) January 1, 2024 
4. Town of Hanover (5) January 1, 2024 
5. Township of North Dundas (7) January 1, 2024 
6. City of Orillia (5) January 1, 2024 
7. Tay Valley Township (9) January 1, 2024 
8. Township of Tudor and Cashel (9) January 1, 2024 
9. Region of Waterloo (2) March 2, 2024 
10. Bluewater Recycling Association (4) April 1, 2024 
11. City of Barrie (3) May 1, 2024 
12. Township of Augusta (9) June 1, 2024 
13. Essex-Windsor Solid Waste Authority (2) August 28, 2024 
14. Municipality of Powassan (6) September 16, 2024 
15. County of Norfolk (4) September 28, 2024 
16. Region of Peel (1) October 1, 2024 
17. Town of Fort Frances (6) October 31, 2024 
18. County of Brant (7) November 1, 2024 
19. Town of Blind River (6) November 20, 2024 
20. Township of Evanturel (6) December 31, 2024 

 
 
Municipalities Seeking to Transition in 2025 
 

Municipality who Passed A Complete Resolution at 
Council or Staff Have Delegated Authority  

(Datacall Group) 

Reported Transition Date  
 

1. County of Oxford (4) 2025 (no date specified) 
2. Town of Central Manitoulin (6) January 1, 2025 
3. City of Temiskaming Shores (6) January 1, 2025 
4. Ottawa Valley Waste Recovery Centre (6) March 28, 2025 
5. Region of Halton (1) April 1, 2025 
6. Town of Perth (5) June 1, 2025 
7. Quinte Waste Solutions (4) August 1, 2025 
8. Municipality of Killarney (8)  (by) October 31, 2025 
9. Bruce Area Solid Waste Recycling) (4)  December 31, 2025 
10. Township of Brudenell, Lyndoch & Raglan (9) December 31, 2025 
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Municipality who Passed A Complete Resolution at 
Council or Staff Have Delegated Authority  

(Datacall Group) 

Reported Transition Date  
 

11. Township of Hilliard (8) December 31, 2025 
12. Municipality of North Stormont (7) December 31, 2025 
13. Municipality of Northern Bruce Peninsula (9) December 31, 2025 
14. Tri-Neighbours Board of Management (6) December 31, 2025 
15. Region of York (1) December 31, 2025 
16. Township of Johnson December 31, 2025 
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________________________________________________________________________________________________  
Association of Municipalities of Ontario        RPWCO Municipal Waste Association City of Toronto 
200 University Ave., Suite 801  c/o 1266 McDougall Street PO Box 1894 100 Queen St. W. 
Toronto ON M5H 3C6 Canada  Windsor ON N8X 3N7 Guelph ON N1H 7A1  25th Floor, East Tower 
Tel: (416) 971-9856 Tel: (519) 255-6247 x 6356 Tel: (519) 823-1990  Toronto, ON, M5H 2N2 
Fax: (416) 971-6191   Fax: (519) 973-5476 Fax: (519) 823-0084   Tel: (416) 392-9095 
Toll-free in Ontario: 1-877-426-6527        Fax: (416) 392-4754 
 

Via email:  lclarke@stewardshipontario.ca 
July 15, 2020 

Mr. Lyle Clarke 
Program Operations Officer 
Stewardship Ontario 
1 St. Clair Ave. West, 7th Floor 
Toronto, ON M4V 1K6 

Dear Lyle: 

Municipal governments appreciate the opportunity to provide comments regarding 
Stewardship Ontario’s proposed transition plan for the Blue Box program. These 
comments are submitted on behalf of the Association of Municipalities of Ontario, City 
of Toronto, Regional Public Works Commissioners of Ontario and the Municipal Waste 
Association.   

Avoiding Conflict of Interest 

Municipal governments support the emphasis being placed on ensuring the avoidance 
of a real or perceived conflict of interest. However, we are concerned about the 
proposed fee setting methodology for two reasons:  

• it appears to illustrate a real, perceived or potential conflict of interest for CSSA’s 
proposed fee setting methodology to be a part of Stewardship Ontario’s wind-up 
process. There are a number of slides that discuss CSSA’s work on how materials 
impact recycling costs in SO’s presentation.  

• it adds a level of complexity to the process that is not necessary. 

Supporting Competition 

Information/intellectual property/knowledge collected by CSSA in the operation and /or 
support of Stewardship Ontario should also be shared publicly. 

Maintaining Program Performance 

The elimination of any market development funds is counterproductive given the need 
to improve current conditions in the recycling industry, assist with rebuilding Ontario’s 
economy and ensure a strong foundation is established for the transition period. 

A growing concern for municipal governments is that the complexity of steward 
packaging and products is increasing rapidly with many items entering the market that 
cannot be recycled, have the appearance of being recyclable materials and/or do not 
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have viable end markets. This has been exacerbated by loss of markets in Asia and 
other jurisdictions.. We have seen that many stewards are voluntarily making 
commitments to address these issues and incorporate more recycled content in their 
packaging and products and these efforts are applauded. 

Given that Stewardship Ontario represents the collective interests of stewards in the 
Ontario market and assumedly all of who will be assuming full responsibility to finance 
and operate the end-of-life management system for their designated packaging and 
products we have difficulty with the idea that investment in market development would 
stop during the 5 year time of transition instead of looking to improve the system they 
will be taking over. 

As outlined above, the recycling industry finds itself in some tumultuous times with a 
rapidly evolving and more complex packaging/product stream and market instability for 
recycled commodities. The very nature of the transition from a system designed and 
operated by municipal governments and First Nation communities to a system fully 
managed and financed by producers also brings a level of uncertainty and instability to 
the market. 

As such, a flexible, reasonable approach to any program changes through the transition 
period must be ensured; programs may have to change in order to continue to operate 
(e.g. some programs having to move to automated collection given driver shortages, 
accommodate new developments, or a need to make collection changes that assist with 
reduction of contamination levels, etc.). We understand the need to ensure programs 
are not substantively increasing or decreasing service levels on a discretionary basis, 
however some changes will be dictated by market conditions and availability/interest of 
service providers. 

CIF Wind-Up Plan 

Municipal governments find the proposed approach by the CIF Committee to complete 
the wind-up of this fund is reasonable. 

Proposed Transition Process, Timelines and Payment Process 

The example included in the slide deck demonstrating how payments are calculated for 
a Municipality/First Nations Community indicate that the Steward Obligation is 
calculated using Datacall costs from two years prior, however, the payment is for the 
actual year it is issued versus a defrayed payment for work completed two years prior.  
The proposed method does little to protect municipal taxpayers should there be a 
continued increase in recycling program costs later in the transition period. Can you 
please provide a proper rationale to understand why this approach is being taken?   

It would also be beneficial to understand how individual municipal funding will be 
calculated using more examples and showing how their datacall inputs corresponds to 
the funding. 

There also needs to be consideration for any manipulations to municipal costs as 
programs transition and groupings become smaller. This will likely limit the validity of 
comparisons between programs. 
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Financial Estimates and Forecasting 

The Plan highlights numerous potential risks that could impact the financing of the 
program (i.e. new Ministerial direction letters, delay of Regulation etc.).  Given 
Stewardship Ontario has experienced some of these impacts directly with the wind-up 
of the MHSW program, it is prudent to ensure sufficient contingency funds to manage 
any potential issues. 

Fee Setting Methodology 

Municipal governments strongly oppose Stewardship Ontario’s proposal to implement 
a new fee setting methodology during the wind-up of the Blue Box program.  

Stewardship Ontario has indicated that this change to the fee setting methodology will 
double the amount of in-kind payments municipal governments would receive as part 
of the Steward Obligation instead of cash. Stewardship Ontario has indicated that this is 
due to the cost of managing newspapers being under-allocated in previous years. 
However, no rationale or data to support why this change has occurred from the 
previous model to this model could be provided when requested.  

We believe the idea that newspaper management costs would double when all data 
points to rapidly decreasing amounts of newspaper in the system seems incredibly 
counter-intuitive.  

While we understand the interest in updating an older model, the implications of this 
change, the lack of a rationale to explain the significant change in results and the added 
complexity this change would bring to this wind-up process cannot be supported. This 
change in methodology will directly impact municipal budgets and costs of the program 
to residents. Furthermore, the timing is unfortunate where Stewardship Ontario is 
proposing to introduce this new formula in a transitory period with little consultation 
and insufficient rationale to validate the reasonableness of the conclusions they are 
putting forward. 

Thanks again for the opportunity to provide comments on this plan.  We would be 
happy to answer any questions you may have on the submission. 

Sincerely,  

   
________________________ ________________________ 
Dave Gordon  Annette Synowiec 
Senior Advisor, Waste Diversion   Director, Policy, Planning & Outreach 
Association of Municipalities of Ontario  Solid Waste Management Services 
  City of Toronto 
    
 
________________________  ________________________ 
Mark Winterton  Melissa Kovacs-Reid 
Chair, Regional Public Works  Chair, Municipal Waste Association  
Commissioners of Ontario 
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cc:  Geoff Rathbone, Director of Transition, Resource Productivity and Recovery 

Authority 
Charles O’Hara, Director, Resource Recovery Policy Branch, Ministry of the 
Environment, Conservation and Parks 
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July 10, 2020 
 
Dear Municipal Stakeholder, 
 
I am pleased to announce that as of July 1, 2020 the province expanded the types of off-road 
vehicles permitted on-road to two new additional types: off-road motorcycles commonly known 
as dirt bikes; and, extreme terrain vehicles, which are semi-amphibious vehicles with six or 
more wheels. This updated regulation can be found at 
https://www.ontario.ca/laws/regulation/030316. 
 
It is important to note that the same on-road access rules for existing off-road vehicles continue 
to apply for these new vehicles on provincial roadways (Please see Schedule B of Ontario 
Regulation 316/03: Operation of Off-Road Vehicles on Highways). Similarly to the previously 
permitted vehicle types, municipalities may permit the use of off-road motorcycles and extreme 
terrain vehicles in their local jurisdiction through by-law. However, municipalities with existing 
by-laws permitting off-road vehicles will need to amend their by-law after July 1, 2020 if they 
want to allow these the new types of vehicles on their local roads. By-laws created before July 
1, 2020 apply only to those classes of off-road vehicle which were permitted to operate on-road 
at the time: all-terrain vehicles, two-up all-terrain vehicles, and side by sides (utility terrain-
vehicles, recreational off highway vehicles). 
 
To support municipalities with these changes, the ministry has developed guidance documents 
to help municipalities decide whether to permit these new vehicles on their local roadways. 
These documents also provide guidance for proposed, yet to be proclaimed, changes for 
municipalities listed in Ontario Regulation 8/03 which will amend the way off-road vehicles are 
permitted on-road access to municipal roads. In municipalities listed in Ontario Regulation 8/03, 
off-road vehicles will automatically be allowed on municipal roads unless the municipality 
creates a by-law to prohibit or restrict their use. These new provisions have a target 
implementation date of January 1, 2021 and will replace the current requirement that those 
municipalities listed in Ontario Regulation 8/03 must enact a by-law to permit off-road vehicles 
to operate on identified municipal roads. If you have any questions regarding these future 
changes, please contact the general inquiry line for the Safety and Information Management 
office of the Operations Division at 905-704-2960. 
 
For reference, the guidance documents are attached. 
 
I would ask that you please forward this notice and enclosed guidance material to the attention 
of municipal staff in charge of traffic safety and those responsible for enforcing off-road vehicle 
laws in your area. If there are any questions regarding these amendments, please do not 
hesitate to contact the Acting Manager at the Safety Program Development Office Erik 
Thomsen at (647)-638-5210 or erik.thomsen@ontario.ca. 
 
 

 
.../2 

 
Ministry of Transportation 
Safety Program Development Branch 
87 Sir William Hearst Avenue, Room 212  
Toronto, Ontario M3M 0B4 
 
 

 
Ministère des Transports 
Direction de l'élaboration des 
programmes de sécurité  
87, avenue Sir William Hearst, bureau 212 
Toronto, Ontario M3M 0B4 
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Thank you for your assistance in communicating this change. 
 
Sincerely, 
 

 
 
Angela Litrenta 
A/Director 
Safety Program Development Branch 
Ministry of Transportation 
 

 
Attachment – Municipal Guidance Materials 
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Municipalities will continue to have the authority and make decisions about 
ORVs by way of by-law to: 

 Permit ORVs 
 Only allow specific ORVs on road 
 Only allow ORVs at specific hours of the day 
 Impose additional speed limits 

ORV is a general term used to capture several different vehicles designed for  
off-road, however, only certain off-road vehicles that meet the requirements 
in Ontario Regulation 316/03 are permitted on-road: 

“A “single-rider” all-terrain vehicle (ATV) is designed to travel on four low-
pressure tires, having a seat designed to be straddled by the operator, 
handlebars for steering control and it must be designed by the manufacturer 
to carry a driver only and no passengers. 

A two-up ATV is designed and intended for use by an operator or an operator 
and a passenger. It is equipped with straddle-style seating and designed to 
carry only one passenger.  

A recreational off-highway vehicle (ROV) has two abreast seats, typically 
built with a hood, and uses a steering wheel instead of a motorcycle 
steering handlebar. 

A utility terrain vehicle (UTV) has similar characteristics to an ROV but 
typically also features a box bed. UTVs are generally designed for utility 
rather than for recreational purposes. 

Extreme Terrain Vehicles (XTVs), commonly referred to as Argos are 6+ 
wheeled off-road vehicles capable of riding in multiple terrains, including 
through water. These vehicles sometimes come with tracks, however,  
tracked versions are not being permitted on road and are restricted to  
off-road use only.  

Off-Road Motorcycles (ORMs) are 2 wheeled off-road vehicles that come in 
varying configurations such as, but not limited to: Recreational ORMs, Trail 
ORMs, Competition ORMs, Dual sport ORMs. 

 Vehicles permitted on any municipal road where a by-law is created to enable 
their use will continue to be permitted. 

MUNICIPAL BY-LAWS:  Effective July 1, 2020, additional types of ORVs can 
be permitted on municipal roads and provincial roadways where local 
municipalities create new by-laws to enable their use (existing ORV by-laws 
granting access will not automatically permit new types; a new by-law will 
need to be passed after July 1, 2020).  

LICENCE REQUIREMENT: These new vehicle types will require at least a G2
or M2 licence, the same as other off-road vehicles. These vehicles do not 
come with lights so they are restricted from operating at night or when the 
weather is poor unless equipped with proper aftermarket lighting.  Also, no 
passengers are allowed on ORMs. 

Proposed for January 1, 2021, in municipalities listed in Regulation 8/03, all  
ORV vehicle types, including new vehicle types, will be permitted on municipal 
roads. Municipalities must create a by-law to restrict or prohibit their use.  

With respect to the enforcement of these laws, the police act independently when 
carrying out their duties. Any issues with the day-to-day operations of police services 
and the actions of its officers should be raised with the local chief of police or his/her 
representative. All set fines can be found on the Ontario Court of Justice website.  

This document is a guide only. For official purposes,  please refer to the Highway 
Traffic Act and regulations. For more information, please visit Ontario.ca/ATV.  

Effective July 1, 2020, the Ministry of Transportation (MTO) is making changes to add off-road motorcycles 

(ORM) and extreme terrain vehicles (XTV) to the existing list of off-road vehicles (ORV) permitted on-road. 

These two new ORV types will be in addition to the currently permitted 4 wheeled ORV types. 

Ministry of Transportation | Safety Program Development Branch | (416) 235-3585 | SPEB@Ontario.ca
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Existing rider safety requirements: 
 Must be at least 16 years old 
 Must hold at least a valid G2 or M2 

licence 
 Wear an approved motorcycle helmet 
 Wear a seat belt, where provided 
 Travel at speeds less than the posted 

speed limit 
 Travel only on shoulder, and where 

unavailable, right most portion of the 
roadway 

 Be driven in the same direction as traffic 
 Carry the ATV/ORV's registration permit  

Existing passenger safety requirements: 
 If the vehicle was manufactured with 

seat belts, everyone must buckle up 
 If the vehicle has passenger foot rests, 

the passenger must be able to reach 
these foot rests 

 The number of occupants is limited to 
the number of available seating positions 

 No passengers under the age of 8 are 
allowed and additional passenger 
restrictions apply if the driver is a young 
and novice driver with a minimum G2 or 
M2 licence 

 All riders – drivers and passengers – 
must wear an approved motorcycle 
helmet 

 Be registered and plated 
 Be insured 
 Must have wheels in contact with the 

ground 
 Be compliant with one of the 

ANSI/COHV standards listed in s.10 of 
Ontario Regulation 316/03 (certification 
label commonly found near footrest)  

 Have headlights and taillights on at all 
times 

New Types:  
ORMs and XTVs 

Rider safety requirements: 

  Must hold at least a valid G2 or

M2 licence (same as existing ORV types) 
 Must be at least 16 years old 
 Wear an approved motorcycle helmet  
 Wear a seat belt, where provided 
 Travel at speeds less than the posted  

speed limit 
 Travel only on shoulder, and where

unavailable, right most portion of the 

 Be driven in the same direction as traffic 
 Carry the ATV/ORV's registration permit 

  Passenger safety requirements 
 NEW No passengers are permitted on 

ORMs while operating on-road 
 If the vehicle was manufactured with 

seat belts, everyone must buckle up 
 If the vehicle has passenger foot rests, 

the passenger must be able to reach 
these foot rests 

 The number of occupants is limited to 
the number of available seating positions 

 No passengers under the age of 8 are 
allowed and additional passenger 
restrictions apply if the driver is a young  
and novice driver with a minimum G2 or 
M2 licence 

 All riders – drivers and passengers – must 
wear an approved motorcycle helmet 

 NEW Exempted from the standards listed 
in s.10 

 NEW As an alternative to the standards 
listed in s.10 of Ontario Regulation 316/03 
XTVs must comply with sections 7.2, 7.3,  
7.4, 7.5 (other than section 7.5.1), 7.6, 7.7, 
7.8 and 7.9 of the Society of Automotive 
Engineers Standard J2258, entitled “Light 
Utility Vehicles” (braking ability, lighting, 
rollover protection) 

 NEW XTVs that are tracked are not 
permitted on-road 

 NEW Have headlights and taillights on 
between sunset and sunrise (nighttime 
riding) or when the weather is unfavourable 

 NEW ORMs must have a minimum wheel 
rim diameter of 250 mm, and has a 
minimum wheelbase of 1 016 mm  
(to prevent pocket bikes) 

 NEW ORMs may meet federal definition 
for Restricted Use Motorcycles, and would 
need to meet federal standards, or may be 
Competition Vehicles, for which no federal 
standards apply 

 Be registered and plated 
 Be insured 
 Must have wheels in contact with the 

ground 

Existing Types permitted: 
ATVs, Two-Up ATVs, 

ROVs, UTVs 
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Off-Road Vehicles 
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All Terrain Vehicles (ATVs) Side-by-Sides New ORV Types 
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two-up all-terrain 
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(two-up ATV) 
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Current vehicles permitted on road 

Permitted on ANY municipal road  
where a by-law is created to enable their use 

Where a by-law is/was created to enable their use, 
these vehicles types or vehicles will continue to be 

permitted on any municipal road 

No changes 
Where a by-law is/was created to enable their use, 
these vehicles types or vehicles will continue to be 

permitted on any municipal road 

Not permitted on road 
Restricted to off road use 

Additional by-law/amended existing by-law 
is required to permit new vehicle types 

By-laws made before July 1, 2020 will not 
automatically permit these vehicles 

Additional by-law/amended existing by-law 
is required to permit new vehicle types 

No changes 
By-laws made before July 1, 2020 will not 

automatically permit these vehicles 
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Current vehicles permitted on road 

Permitted on ANY municipal road  
where a by-law is created to enable their use 

Where a by-law is/was created to enable their use, 
these vehicles types will continue to be permitted on 

any municipal road 

In municipalities listed in Regulation 8/03,  
all ORV vehicle types, including new vehicle types, 

will be permitted on municipal roads. 

Municipalities must create a by-law 
to restrict or prohibit their use 

Not permitted on road 
Restricted to off road use 

Additional by-law/amended existing by-law 
is required to permit new vehicle types 

By-laws made before July 1, 2020 will not 
automatically permit these vehicles 

During 2019, the Ministry of Transportation made two 

legislative amendments to the Highway Traffic Act to 

improve the experience of off-road vehicle (ORV) 

riding in the province.  These changes, outlined 
within this infographic, have two effective dates: One 
set of changes became effective as of July 1, 2020 
and the second set of changes are proposed to take 
effect January 1, 2021.

OPT - IN

OPT - OUT
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234-2020-2496 

July 22, 2020 

Dear Heads of Council and Chairs of District Social Services Administration Boards: 

In March, our government introduced the Protecting Tenants and Strengthening 
Community Housing Act, 2020 (Bill 184), which supports the government’s plan to make 
life more affordable for Ontarians. Since that time, our government has been focussed 
on the health and well-being of Ontarians as we navigate through the COVID-19 
outbreak.  

It is with great pride that I am able to share with you the progress we have made on Bill 
184. On July 22, 2020, the Protecting Tenants and Strengthening Community Housing 
Act, 2020 received Royal Assent. 

The Act contains amendments to the Residential Tenancies Act, 2006, Housing 
Services Act, 2011, Building Code Act, 1992 and includes the Ontario Mortgage and 
Housing Corporation Repeal Act, 2020. 

As I highlighted in my March 12, 2020 letter these amendments support the following 
priorities: 

• More Homes, More Choice: Ontario’s Housing Supply Action Plan to make it 
faster and easier to build housing, including rental housing, and to build the right 
types of homes in the right places; 

• Part II of the Community Housing Renewal Strategy – a multi-year strategy to 
stabilize and grow Ontario’s community housing sector; and 

• Transforming the Delivery of Building Code Services by enabling the future 
creation of an administrative authority that would help deliver faster and better 
services to promote the safe construction of buildings in Ontario.  

More details on the Protecting Tenants and Strengthening Community Housing Act, 
2020 can be found in the official news release.  A copy of the Act will be available on 
the Ontario e-Laws website shortly (www.ontario.ca/laws). 

On behalf of our government, I would like to extend our thanks for your work with the 
ministry leading up to the passage of this Act. We look forward to continuing to work 
with all of our municipal partners and are committed to continuing discussions with you 
in the coming months. 

Sincerely, 

Ministry of  

Municipal Affairs 
and Housing   

 
Office of the Minister 
  

777 Bay Street, 17th Floor  
Toronto ON   M7A 2J3  

Tel.: 416 585-7000    

Ministère des 

Affaires municipales  

et du Logement   

 
Bureau du ministre 
 

777, rue Bay, 17e étage 
Toronto ON   M7A 2J3 

Tél.: 416 585-7000 
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Steve Clark 
Minister 
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Our Reference #: A-2020-180 

July 23, 2020 
 
Municipal Chief Administrative Officers:   
 
The Ministry of the Attorney General is pleased to advise that on July 21, 2020, Bill 197, 
the COVID-19 Economic Recovery Act, 2020, received Royal Assent. As a result, the 
amendments to the Provincial Offences Act (POA) that come into force on Royal Assent 
are now in effect. These include: 
 

• Allowing defendants to request a trial, in early resolution courts and in first 
attendance municipalities that administer parking, by mail or other electronic 
method permitted by the court house;  

 

• Allowing defendants and prosecutors to conduct early resolution discussions 
remotely in all cases; 

 

• Allowing any participant, including a clerk of the court, witness, judge, or justice 
of the peace, to attend any proceeding remotely by audio or video, unless the 
presiding judicial official orders otherwise; 

 

• Allowing the judiciary to order in-person attendance where the interests of justice 
or a fair trial require it;   

 

• Permitting provincial offences officers to seek search warrants remotely in all 
cases; and 

 

• Allowing defendants to provide credible and trustworthy information upon 
applying for a re-opening without the need to attend court to have an affidavit 
commissioned.  

 
Further technical consequential, complementary and housekeeping amendments will 
come into force on July 21, 2021.   
 
These amendments will enable municipalities, in consultation with the judiciary, to make 
greater use of technology to deliver justice services remotely.  
 

Ministry of the Attorney General 
 
Court Services Division 
Program Management Branch  
 
McMurtry-Scott Building 
720 Bay Street, 2nd Floor 
Toronto ON  M7A 2S9 
 
Telephone:   416 327-1348 
Fax:                416 326-3070 

Ministère du Procureur général 
 
Division des services aux tribunaux 
Direction de la gestion des programmes 
 
Édifice McMurtry-Scott 
720, rue Bay, 2e étage 
Toronto ON  M7A 2S9 
 
Téléphone :     416 327-1348 
Télécopieur :   416 326-3070 
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Thank you, again, for your invaluable support in helping the Ministry modernize the 
justice sector. The amendments to the POA enable transformational benefits for all 
Ontarians in every region of our province, making it easier, faster and more affordable 
to access justice no matter where people live.  
 
Should you have any questions, please contact Wendy Chen, Acting Manager of the 
Ministry’s POA Unit, by email at JUS.G.MAG.POASupport@ontario.ca. 
 
Thank you,  
 

 
 
Jaimie Lee 
A/Director, Program Management Branch 
Court Services Division 
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Subject: EB-2020-0095 - Enbridge Gas Inc. - 2021 Rate Application - Notice of Application 
  
To: The clerks of all municipalities in which Enbridge Gas supplies gas 
  
On June 30, 2020, Enbridge Gas filed an application with the Board for an order or orders approving or 
fixing just and reasonable rates and other charges for the sale, distribution, transmission and storage of 
gas as of January 1, 2021. 
  
On July 15, 2020, the Board issued the Notice of Application and the Letter of Direction for the 
proceeding. The Board has directed Enbridge Gas to serve a copy of the Notice of Application along with 
Enbridge Gas’ Application and evidence to the clerks of all municipalities in which Enbridge Gas supplies 
gas. 
  
Attached please find a copy of the Board’s Notice of Application along with Enbridge Gas’ Application as 
filed with the Board for the 20201 Rate Application. A paper copy of the Evidence filed in this proceeding 
is available upon request or can be viewed by accessing the link below: 
  
https://www.enbridgegas.com/2021 Rates Notice EN 
  
https://www.enbridgegas.com/2021 Rates Notice FR 
  
The deadline to become a registered intervenor is August 5, 2020. 
  
Thank you, 
  
Stephanie Allman 
Regulatory Coordinator – Regulatory Affairs 
  
 

ENBRIDGE GAS INC. 
TEL: 416 753-7805 | FAX: 416 495-6072 
500 Consumers Road North York, Ontario M2J 1P8  

enbridgegas.com 
Integrity. Safety. Respect. 
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ONTARIO ENERGY BOARD NOTICE

TO CUSTOMERS OF ENBRIDGE GAS INC. 

Enbridge Gas Inc. has applied to raise its natural  
gas rates effective January 1, 2021

Learn more. Have your say.

Enbridge Gas Inc. has applied to the Ontario Energy Board for approval to raise its natural gas  
rates effective January 1, 2021, based on a rate-setting framework and other adjustments  
previously approved by the Ontario Energy Board for the period 2019-2023. The rates are set  
using a formula that is tied to inflation and other factors intended to promote efficiency. If the 
request is approved, a typical residential customer in the EGD Rate Zone and in the Union Rate 
Zones (former customers of Enbridge Gas Distribution Inc. and Union Gas Limited, respectively) 
would see the following increases:

Other customers may be affected. It is important to review the application carefully to determine 
whether you will be affected by the changes.

THE ONTARIO ENERGY BOARD IS HOLDING A PUBLIC HEARING

The Ontario Energy Board (OEB) will hold a public hearing to consider the application filed by Enbridge Gas Inc.  
We will question Enbridge Gas Inc. on the case. We will also hear questions and arguments from individual customers 
and from groups that represent the customers of Enbridge Gas Inc. At the end of this hearing, the OEB will decide 
whether the rate increase requested in the application will be approved.

The OEB is an independent and impartial public agency. We make decisions that serve the public interest. Our  
goal is to promote a financially viable and efficient energy sector that provides you with reliable energy services  
at a reasonable cost.

BE INFORMED AND HAVE YOUR SAY 

You have the right to information regarding this application and to be involved in the process.

• You can review the application filed by Enbridge Gas Inc. on the OEB’s website now.
• You can file a letter with your comments, which will be considered during the hearing.  
• You can become an active participant (called an intervenor). Apply by August 5, 2020 or the hearing will go 

ahead without you and you will not receive any further notice of the proceeding.
• At the end of the process, you can review the OEB’s decision and its reasons on our website. 

LEARN MORE

Our file number for this case is EB-2020-0095. To learn more about this hearing, find instructions on how to file  
letters or become an intervenor, or to access any document related to this case, please enter the file number  
EB-2020-0095 on the OEB website: www.oeb.ca/participate. You can also phone our Consumer Relations  
Centre at 1-877-632-2727 with any questions. 

ORAL VS. WRITTEN HEARINGS

There are two types of OEB hearings – oral and written. The OEB will determine at a later date whether to proceed  
by way of a written or oral hearing. If you think an oral hearing is needed, you can write to the OEB to explain why  
by August 5, 2020.

PRIVACY

If you write a letter of comment, your name and the content of your letter will be put on the public record and the OEB 
website. However, your personal telephone number, home address and e-mail address will be removed. If you are a 
business, all your information will remain public. If you apply to become an intervenor, all information will be public. 

This hearing will be held under section 36 of the Ontario Energy Board Act, S.O. 1998 c.15 (Schedule B).

Ontario Energy
Board

Commission de l’énergie
de l’Ontario

Rate Zones Residential Annual Bill Increase 

EGD $ 1.99

Union South $ 8.91

Union North East $ 10.72

Union North West $ 10.40
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Do you know an outstanding physician in your community?  
The College of Physicians and Surgeons (CPSO) is now accepting nominations for the 2021 

Council Award. The Council Award honours outstanding Ontario physicians who have 

demonstrated excellence and embody society’s vision of an “ideal physician”.  

  

The criteria for selecting a physician for the Council Award are based on the Royal College's 

CanMEDS Framework's seven physician roles, which are identified as the essential qualities 

needed to practice modern medicine. Details about the selection criteria are outlined on our 

website. 

 

Through this award, CPSO honours outstanding Ontario physicians who demonstrated 

excellence and come closest to meeting society’s vision of an “ideal physician.” Four award 

recipients are selected each year who reflect the diversity of Ontario physicians, considering 

aspects such as specialty, practice setting, populations served, and career stage. 

 

If you know a physician who meets the selection criteria, please nominate them by completing 

the online nomination form. The deadline for receipt of nominations is September 28, 2020. 

 

For further information, please contact cpsoaward@cpso.on.ca. 
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The College of Physicians and Surgeons of Ontario is the licensing and regulatory body governing the practice of medicine in Ontario. The College is responsible for setting and maintaining 

standards, licensing physicians, investigating complaints about physicians on behalf of the public, and disciplining doctors found to have committed act(s) of professional misconduct. 

 

For more information please visit the CPSO website. 

  

 

 
 

 

 

  

 
 

Unsubscribe from this list 

  

College of Physicians and Surgeons of Ontario 

80 College Street, Toronto, Ontario M5G 2E2 
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From: Lisa Finch <lfinch@huroncounty.ca>  
Sent: Wednesday, August 05, 2020 1:05 PM 
To: Ruth Victor <ruth@rvassociates.ca>; Len Radomski <len@rvassociates.ca>; pcolvin@linwood.ca; 
lorne.shapiro@devrylaw.ca; South Huron CAO <cao@southhuron.ca>; Rebekah Msuya-Collison 
<clerk@southhuron.ca>; Don Giberson <dgiberson@southhuron.ca>; Dwayne McNab 
<dmcnab@southhuron.ca> 
Cc: Susan Cronin <scronin@huroncounty.ca>; Denise Van Amersfoort 
<dvanamersfoort@huroncounty.ca> 
Subject: 40T20001 Huron Green Inc. Plan of Subdivision Application and Zoning By-Law Amendment 
(Z11-2019 South Huron) 
 
Good afternoon everyone, I hope this email finds you well. 
 
Please find attached hereto the Notice of Complete Application and the Notice of Public Access and 
Particulars for the Huron Green Inc. Plan of Subdivision and Zoning By-Law Amendment, for your review 
and comment.  Also attached is the Subdivision Application and the Application for a Zoning By-Law 
Amendment.  Additional materials and studies are available upon request. 
 
Please be advised the Notice of Public Meeting will be circulated at a later date. 
 
Please submit your comments on or before September 4, 2020 to Lisa Finch at the email address below, 
to Denise Van Amersfoort, Senior Planner at dvanamersfoort@huroncounty.ca and to Rebekah Msuya-
Collison, Clerk at the Municipality of South Huron at clerk@southhuron.ca. 
 
Should you have any questions or require further information, please do not hesitate to contact our 
office. 
 
Kindest regards, Lisa 
 
Lisa Finch, Land Division Administrator 
Planning & Development Department 
County of Huron 
57 Napier Street, 2nd Floor 
Goderich, Ontario 
N7A 1W2 
519-524-8394 Ext 3237 
519-524-5677 
lfinch@huroncounty.ca  
 
This email message, including any attachments, is for the sole use of the intended recipient(s) and may 
contain confidential or privileged information.  Any unauthorized review, use, disclosure or distribution 
is prohibited.  If you are not the intended recipient, please contact the sender and destroy the original 
message and all copies. 
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NOTICE OF COMPLETE APPLICATION  

NOTICE OF PUBLIC ACCESS AND 
PARTICULARS  

 
 

FOR APPLICATIONS FOR DRAFT PLAN OF SUBDIVISION AND ZONING 
BY-LAW AMENDMENT AFFECTING THE MUNICIPALITY OF SOUTH 

HURON 
The County of Huron has received an application to subdivide a parcel of land in the 
Municipality of South Huron. In accordance with the requirements of Section 51 of the 
Planning Act, you are being advised of this application as you are either an agency 
requiring circulation, a tenant, or a landowner within 120 metres of the subject property. 
A corresponding application for Zoning By-law Amendment has also been received by 
the Municipality of South Huron.  

The County of Huron and the Municipality of South Huron considered these applications 
to be complete on July 29, 2020.  

APPLICANT: Ruth Victor & Associates for Huron Green Inc.  

FILE NUMBER: Plan of Subdivision 40T20001 & Zoning By-law Amendment Z11/2019 

LOCATION: Lot 6, Concession 2, Stephen Ward, Municipality of South Huron, known 
municipally as Huron Park. See attached maps for location and details.  

PURPOSE & EFFECT:  

The purpose of the application is to subdivide the residential lands in Huron Park into 374 
Lots in addition to 11 Blocks. The lots will contain the 202 existing single detached 
dwellings, 158 existing semi-detached units (such that each unit will be on a separate lot), 
and create 4 vacant single detached lots, and 10 vacant semi-detached units.  

The Blocks will contain public parkland, accesses to the parkland, and trails. The former 
rail bed which is located along the southern boundary of the subject lands is proposed to 
be transferred to the Municipality of South Huron for the purpose of a future trail. The 
developer also owns the section of the former spur which runs between the subject 
property and the active rail line to the east; these lands are also proposed to be 
transferred to the Municipality.  

This Plan of Subdivision also creates a new road in the location of the access which is 
currently referred to as ‘Access Road’ but is not a municipal road.  
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The corresponding Zoning By-law amendment introduces a zoning framework to 
recognize the new lot pattern and proposes rezone the former school block from 
Community Facility (CF) to Future Development (FD).  

PLANNING POLICIES: The subject property is designated Residential in the South 
Huron Official Plan. The property is zoned Low Density Residential (R1), Community 
Facility (CF), Open Space (OS) in the South Huron Comprehensive Zoning By-law.  

ADDITIONAL INFORMATION:  

Due to Covid-19, the offices of the Huron County Planning & Development Department 
and the Municipality of South Huron are closed. As a result, in-person services are not 
available at this time. Staff would be pleased to connect with you via email or phone.  

For more information please contact Denise Van Amersfoort, Senior Planner with the 
Huron County Planning & Development Department, at dvanamersfoort@huroncounty.ca 
or by phone at 1-888-524-8394 ext. 3.  

Copies of the application and supporting studies are available for viewing at: 

- Linwood Management Office located at 110 Algonquin Drive, Huron Park;  
- Municipality of South Huron website (www.southhuron.ca); or 
- by emailing planning@huroncounty.ca 

HOW TO COMMENT: 
Please forward your comments to the Huron County Planning & Development 
Department or the Municipality of South Huron by September 4, 2020; comments 
received by either will be taken into consideration. 
 
Comments can be sent in writing by mail, fax or email to the contact information below: 
 

 
Please refer to the file number and applicant in all correspondence.  Comments will be 
reviewed by Huron County Planning & Development Department and South Huron 
Municipal staff.  Please be aware that your comments will become part of the public record 
on this file. 
 
PUBLIC MEETING: A public meeting for the proposed plan of subdivision and zoning by-
law amendment will be held following the conclusion of the agency and public comment 

Huron County Planning & Development  
57 Napier Street, 2nd Floor 
Goderich, ON, N7A 1W2 

Phone: 519-524-8394 ext.3 
Toll Free: 1-888-524-8394 ext.3  
Fax:     519-524-5677 
Email:  planning@huroncounty.ca 

Municipality of South Huron 
322 Main Street South 
PO Box 759 
Exeter, ON, N0M 1S6 

Phone: 519-235-0310 ext.227 
Toll Free: 1-877-204-0747 
Fax: 519-235-3304 
Email: clerk@southhuron.ca 
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period. You will receive another notice inviting you to attend this meeting. Any 
person may attend the public meeting and/or make written or verbal representation either 
in support or in opposition to the proposed applications. 

TO BE NOTIFIED:  At a future date, but not before a public meeting, decisions will be 
made regarding the draft plan of subdivision and the zoning amendment.   

If you wish to be notified of the decision of Huron County on the Plan of Subdivision you 
must make a written request to: Susan Cronin, Clerk, Huron County Administration Dept., 
1 Court House Square, Goderich, ON, N7A 1M2.   

If you wish to be notified of the decision of the Municipality of South Huron on the 
proposed Zoning By-law Amendment, you must make a written request to: Rebekah 
Msuya-Collison, Clerk, Municipality of South Huron, 322 Main Street South, Exeter, ON 
N0M 1S6. 

BE ADVISED:  Following a decision and notice thereof, there will be a period of 20 days 
within which appeals may be filed.  

If a person or public body would otherwise have an ability to appeal the decision of the 
Approval Authority to the Local Planning Appeal Tribunal but the person or public body 
does not make oral submissions at a public meeting or make written submissions to the 
County of Huron and/or the Municipality of South Huron before a decision to approve or 
refuse, the person or public body is not entitled to appeal the decision. 
 
If a person or public body does not make oral submissions at a public meeting or make 
written submissions to the County of Huron and/or the Municipality of South Huron before 
a decision to approve or refuse, the person or public body may not be added as a party 
to the hearing of an appeal before the Local Planning Appeal Tribunal unless, in the 
opinion of the Tribunal, there are reasonable grounds to add the person or public body 
as a party. 
 

DATED AT THE COUNTY OF HURON AND THE MUNICIPALITY OF SOUTH HURON  
THIS 5th DAY OF AUGUST, 2020. 
 
Susan Cronin, County Clerk Rebekah Msuya-Collison, Clerk   
County of Huron Municipality of South Huron 
1 Court House Square 322 Main St., P.O. Box 759, 
Goderich, ON N7A 1M2     Exeter, Ontario, NOM 1S6 
(519) 524-8394 ext. 3     (519) 235-0310 ext. 227 
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Board of Directors Meeting Highlights 

Held on July 16, 2020 at 8:30 AM 
as a Virtual Meeting 

 

 

Ontario Government Proposes Major Changes to Environmental Assessment Act 

The Minister of Municipal Affairs and Housing announced new legislation to amend 
the Environmental Assessment Act in a new Bill, titled the COVID-19 Economic Recovery Act.  The 
proposed changes include: 

• Landfill Approvals: A requirement for new, large landfill applicants to ensure there is local support 
from host municipalities, and certain neighbouring adjacent municipalities within 3.5km that meet 
certain criteria as part of the approvals process. The government, in its announcement, describes this 
as “a balanced approach that puts communities at the center of decision-making and provides more 
certainty for landfill applicants, while ensuring enough landfill capacity in the province.” 

• Reducing Delays for Environmental Infrastructure Projects, including changes to the Environmental 
Compliance Approval process. 

• Environmental Assessment Timelines: Reduced timelines for Terms-of-Reference, assessment reviews, 
and Minister’s decisions, and the creation of Project Lists, which the government believes will reduce 
timelines from 6 to 3 years for large projects, and match the level of assessment requirements with 
the level of environmental impact so critical infrastructure projects can get off the ground without 
undue delay. 

This legislation was introduced and must undergo public consultations and committee review before it 
is brought back to the Legislature for final approval. We will be analyzing these new proposals in 
detail in the coming days, will be delivering policy recommendations to address key provisions in the 
Bill, and will be meeting with senior government officials to amend certain provisions that create 
barriers to expanding waste disposal capacity in Ontario. 

Ontario Government delays commencement of O.Reg. 406/19 (New Excess Soil Regulation) 

On June 12, 2020, the Ministry of Environment, Conservation, and Parks (MECP) notified members of 
the Excess Soil Engagement Group (ESEG) that because of the impact that the COVID-19 outbreak 
has had on the regulated community, it will delay the implementation of the first phase of requirements 
under the new Excess Soil Regulation by six months, from July 1, 2020 to January 1, 2021. MECP also 
amended O. Reg. 153/04 to exempt temporary health or residential facilities, such as temporary 
hospitals or shelters, from needing a Record of Site Condition (RSC) before being established in 
response to an emergency. This amendment will remain in place and apply to any future emergencies.  
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Arbitrator Clarifies Annual Blue Box Funding Obligation 

A recent arbitrator’s decision has resolved a 
dispute between Stewardship Ontario and the 
Resource Productivity and Recovery Authority 
(RPRA) about costs included in the Blue Box 
steward funding obligation. 

The annual steward funding obligation is the 
total amount that Ontario stewards must pay to 
municipalities for operating the Blue Box 
program and is the most significant driver of 
steward fees.  

Stewardship Ontario initiated arbitration in 
October 2018 after being unable to resolve its 
concerns about three costs included in the 
obligation and detailed below. The net result of 
the arbitration is the elimination of one of the 
cost items. 

In-kind: In addition to the value of in-kind 
advertising provided by newspaper publishers, a 
cash contribution by stewards was first included 
in the 2015 steward obligation, resulting in 
approximately $1.1 million annually in fees 
payable by all stewards. The arbitrator accepted Stewardship Ontario’s position that RPRA did not 
have the legal authority to include this charge in setting the steward obligation and directed RPRA to 
remove this cost from the 2019 and subsequent obligations. 

Material Management: Stewardship Ontario raised a concern that the annual obligation incorrectly 
included municipal costs for materials that did not fit the definition of Packaging and Printed Paper 
(PPP). The arbitrator determined that RPRA is entitled to continue including this cost in the obligation 
and recommended collaboration on a better methodology to identify material in the municipal blue box 
that can properly be removed from the steward funding obligation. 

Cost Containment: Steward cost containment was introduced in the 2016 obligation in response to 
growing net municipal costs from a changing Blue Box material mix and to incentivize stewards to 
develop PPP that is easier and less costly to recycle. Stewardship Ontario questioned the legitimacy of 
a steward cost containment fee at the outset and again when the annual amount increased from $2.1 
million in 2016 to $7.1 million in the 2019 obligation. The arbitrator’s interpretation of the Blue Box 
Program Plan is that RPRA is entitled to include cost containment in the steward obligation.  Further, 
RPRA’s formula for calculating steward cost containment was not unreasonable because, among other 
things, RPRA is now in the course of reconsidering the methodology in setting the 2020 steward 
obligation and a forward-looking solution is more reasonable than going over old ground. 
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MHSW Transitioning to Full Producer Responsibility   

The Ministry of the Environment, Conservation and 
Parks has announced it is moving forward with 
transitioning the waste diversion program for Municipal 
Hazardous or Special Waste (MHSW) to full producer 
responsibility. The MHSW program, and the Industry 
Funding Organization that operates these programs 
under the Waste Diversion Transition Act, are to wind 
up by June 30, 2021, when they will be transitioned to 
producer responsibility. The next stage in this transition 
process is the development of a new regulation under 
the Resource Recovery and Circular Economy Act. A 
proposed MHSW regulation will be released in fall 
2020 for public consultation on the Environmental 
Registry, with the goal of finalizing the regulation early 
in 2021. The Ministry will be hosting webinars 
throughout July 2020. 

Provide feedback on Stewardship Ontario's Blue 
Box Program Wind-up Plan  

Stewardship Ontario (SO) is seeking feedback as it 
develops its proposed wind-up plan for the Blue Box 
Program. You can submit feedback until Wednesday, 
July 15, 2020. All comments will be summarized in a 
consultation report that SO will submit to the Authority, 
along with the proposed wind-up plan, by August 31, 
2020. The Authority expects to approve the proposed 
wind-up plan by December 31, 2020.   

SO held webinar consultations on the development of 
its plan on June 16 and 17, 2020. Review the 
consultation materials.  

Authority approves Surplus Fund Addendum to 
MHSW Program Wind-up Plan 

The Authority has approved Stewardship Ontario’s 
(SO) surplus fund transfer addendum to the MHSW 
Wind-up Plan with conditions. The addendum details 
how much of the surplus funds will be transferred to the 
Industry Stewardship Organizations (ISOs) as a lump 
sum, as well as how SO can recover unexpected 
expenses related to the materials managed by ISOs if 
there is a delay in the wind up.   
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HWIN Modernization 

The Ministry of the Environment, Conservation and Parks is seeking feedback on the proposed 
changes to modernize and transition Hazardous Waste digital reporting services to the Resource 
Productivity & Recovery Authority (the Authority). These proposed changes will make reporting 
simpler, faster and more cost-effective for the regulated community, while creating better oversight of 
hazardous waste management in the province by providing more timely, accurate information to the 
ministry. 

The feedback they receive will be used to inform regulatory and program changes that support the 
modernization and transition of digital reporting services to the Authority.   

The discussion paper includes a number of questions for your consideration. For example, they are 
considering changes to registration and reporting that would remove some duplicative reporting and 
unnecessary data entry. We are looking for your advice on how we can best implement the proposed 
changes. 

They would also like to better understand the impacts of modernizing hazardous waste digital reporting 
services on businesses, so that they can help make reporting as easy as possible. For example, they 
want to know how much making the change to digital reporting would cost your business and the types 
of supports you need to ensure a seamless transition to the new digital reporting service. 

This discussion paper has been posted to the Environmental Registry (https://ero.ontario.ca/notice/019-
1760) for a 60-day comment period, from June 19, 2020 until August 18, 2020. 

We encourage you to read the discussion paper and submit your comments by the close date. If you 
have any questions regarding this proposal, please reply to this email or 
email HWINmodernization@ontario.ca.   

Batteries Now Managed Under Individual Producer Responsibility Framework 

On June 30, 2020, the waste recovery program for single-use batteries operated by Stewardship 
Ontario ended. As of July 1, 2020, both single-use and rechargeable batteries became the second 
material, after tires, to be managed under Ontario’s individual producer responsibility regulatory 
framework. RPRA is the regulator mandated by the Ontario government to oversee the new 
framework.  

Participate in RPRA’s Proposed 2020 Registry Fees Consultation 

The Authority is consulting on its proposed 2020 Registry fees for tires, 
batteries and electronics. These are fees that registrants pay to the 
Authority to cover the Authority’s costs related to building and operating 
the Registry, and compliance and enforcement activities. 

They are hosting two webinars to describe the methodology used to 
calculate the proposed fees and gain feedback from registrants and other 
interested stakeholders. Learn more and sign up for a webinar.  
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Resource Productivity and Recovery Authority Annual Report  

The Authority’s released its 2019 Annual Report 
and it discusses the Authority’s work in 2019, 
including its financial performance, as well as the 
role it plays in supporting Ontario’s transition to a 
circular economy. 

Some highlights from the report include:  

• Tires, the first material designated to 
transition to individual producer 
responsibility (IPR), was regulated under the 
Resource Recovery and Circular Economy Act, 
2016 (RRCEA). 

• Winding up the remaining three waste 
diversion programs; WEEE, MHSW, and Blue 
Box Programs continued under the Waste 
Diversion Transition Act, 2016 (WDTA) and 
transitioning them to the IPR framework 
under the RRCEA. 

• The Authority’s consultation with 
stakeholders on Stewardship Ontario’s 
proposed wind-up plan for the Municipal 
Hazardous or Special Waste (MHSW) 
Program. 

The Authority published the 2018 Datacall Report, which presents the outcomes of residential waste 
diversion programs operated by municipalities, recycling associations, and First Nation communities. 
Information from the report is used to determine net Blue Box system operating costs and set the 
steward obligation. 

RPRA employs a communications' strategy that strives to provide stakeholders with clear, relevant, 
and timely information to help them understand the Authority’s mandate and regulatory requirements 
to support industry compliance. 

Robert Poirier Elected Chair of the Authority’s Board of Directors 

The Authority is pleased to announce the election of Robert Poirier as 
Chair of the Authority’s Board of Directors effective June 24, 2020. 
Mr. Poirier was first elected director to the Authority’s Board on 
November 1, 2017. He is also Chair of the Toronto Port Authority, and 
a director of Metrolinx, where he also serves on two industry 
committees. 

Mr. Poirier’s election as Chair comes after Glenda Gies resigned as 
Chair of the Authority’s Board. Ms. Gies also resigned from the Board 
effective July 1. Learn more.  
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Lion Electric Delivers Waste Truck To Waste Connections 

The Lion Electric 
Co. and Boivin 
Evolution (BEV) 
have sold their 
first Lion8 chassis 
with fully 
automated side 
load bodies to 
Waste 
Connections, a 
provider of non-
hazardous solid 
waste collection, 
transfer, recycling 
and disposal 
services in the 
U.S. and Canada 

The introduction 
of these electric 
vehicles into markets in Washington and Florida will represent the first applications of zero-emission 
trucks with fully electric waste collection bodies and automated arms in North America, says Lion. 

The trucks will be delivered and put into service before the end of 2020. Waste Connections will 
maintain them, supported by local Lion teams. “We currently have an Experience Center in Seattle, 
and we are about to open another one in Florida,” said Gervais. These centers are notably designed to 
inform fleets about electrification, the capabilities of electric vehicles and vehicle charging. 

Waste Connections says this investment furthers its sustainability efforts and is consistent with its 
commitment to growing and expanding its environmental initiatives through technology and 
innovation. “Developed for the electric market, the combination of the Lion8 chassis and the BEV all-
electric automated side-loading body offers a cost-effective waste management solution, which reduces 
greenhouse gas emissions”, says the company. 

With its 252-kilowatt batteries, the Lion-BEV waste collection truck offers a range of 130 miles on a 
single charge, providing a full day of operation (1,200 households). It does not require hydraulic 
pumps, valves, hoses or fluid. All arm and body movements are powered by the battery that drives 
electric motors for each function. 

Lion says overnight recharging when the truck is not in operation and when the demand for electricity 
is lower reduces energy costs. 

Savings on total energy costs could reach 80%, adds Lion, and maintenance costs can be reduced by 
60% thanks to the simple electric powertrain that requires little maintenance and has few components. 

In addition, Lion will deliver two roll-off trucks by the end of the year to Ecomaine, a non-profit waste 
management company located in Portland, Maine.  
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86 Percent Of Canadians Support Ban On Single-Use Plastics 

An Oceana Canada-commissioned Abacus Data study conducted shows that the vast majority - 86 
percent - of Canadians want the government to fulfill its commitment to ban harmful single-use 
plastics by 2021.  

This compares to a similar survey conducted in 2019 that found 81 per cent of Canadians supported 
such a ban.  

On World Oceans Day, Oceana Canada launched a petition calling on the Prime Minister and the 
Minister of the Environment to fulfil their mandate commitment to ban unnecessary single-use plastics 
- such as straws, bottles, cups and other food packaging - by 2021.  

Twenty-two million kilograms of plastic leaks into the ocean every day, equivalent to one garbage 
truck per minute, threatening marine life and ecosystems. Over time, plastic breaks down into tiny 
pieces, which we all eat and breathe in. It is in Arctic ice, every fish tested in the Great Lakes, beluga 
whales, seabirds and more than half of all sea turtles. Plastics are on the seafloor in the deepest parts of 
the ocean, in the ocean breeze and have even now been found in rain. To make matters worse, plastic 
production is expected to increase fourfold by 2050.  

In Canada alone:  

• Less than 10 percent of the plastic discarded is recycled.  

• 47 per cent of the plastic waste generated comes from plastic packaging and single-use plastics.  

• Canada creates 3.3 million tonnes of plastic waste every year.  

• 29,000 tonnes of plastic leaks into Canada's environment every year due to poorly managed plastic 
waste.  

Wellington County Adds The Colour Green To Its Collection Program 

Green bins and a new curbside collection 
program begin across Wellington County next 
week. 

The program started July 7th and includes 
standardized collection frequency for both 
urban and rural households. 

Materials is collected on both sides of the 
road. Recycling and organics is collected 
weekly but garbage is every other week. 
Garbage bags need user pay tags in order to be 
picked up. 

In a release the county says the green bin 
program is expected to divert 2,000 tonnes of 
food and organic waste from its landfill site 
each year. It says the province as a whole only 
has 14 years of landfill capacity left. 
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 BOARD OF DIRECTORS 
 

 Thursday, July 16, 2020 
 

Ausable Bayfield Conservation Authority Administration Centre 

 Morrison Dam Conservation Area 

 

VIA VIDEO CONFERENCE 

10:00 a.m. 
 

AGENDA 

1. Chair’s Welcome and Call to Order 

2. Adoption of Agenda 

3. Discloser of Pecuniary Interest 

4. Disclosure of intention to record this meeting by video and/or audio device 

5. Adoption of Minutes from June 18, 2020 

6. Business Out of the Minutes 

 Armstrong West Erosion Control Project – Geoff Cade/Ross Wilson 

7. Program Reports 
 Report 1: (a) Development Review (O Reg147/06) - Meghan Tydd-Hrynyk/Daniel King 

  (b) Violations/Appeals Update – Geoff Cade 

 Report 2: Conducting Section 28 Hearings during COVID-19 – Geoff Cade 

 Report 3: Stewardship Funding Project Review – Nathan Schoelier 

 Report 4: Draft ABCA Five-Year Forecast – Brian Horner 

 Report 5: Profit & Loss Statement to June 30, 2020 – Brian Horner 

 Report 6: Low Water Response Program – Davin Heinbuck  

Presentation: Monitoring for a Healthy Watershed – Mari Veliz/Kari Jean 

 

8. General Manager’s Report 

9. Committee Reports 

10. Correspondence 

11. New Business 

12. Committee of the Whole 

13. Adjournment 

Upcoming Meetings 
 

September 17  Board of Directors Meeting 

October 8 Budget Committee Meeting 

October 15 Board of Directors Meeting 
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   General Manager’s Report 

July 16, 2020 
 

Prepared for the Board of Directors  

by Brian Horner  
 

Introduction 

I am pleased to provide the Board of Directors with a brief update on ABCA projects, programs, 

new partnerships, funding opportunities and activities over the past couple of months. This report 

also includes information about Conservation Ontario and some of its activities on behalf of 

Ontario=s 36 conservation authorities. If you have any questions please call me.  Note: This is 

not an inclusive list B only some highlights.  

 

Conservation Ontario  

Conservation Ontario is the network of 36 Conservation Authorities, local watershed 

management agencies that deliver services and programs that protect and manage water and 

other natural resources in partnership with the government, landowners and other 

organizations. Conservation Authorities promote an integrated watershed approach balancing 

human, environmental and economic need. Conservation Authorities are organized on a 

watershed basis. 

1. In early June 2020, Conservation Ontario surveyed the 36 conservation authorities (CAs) 

to identify how the COVID-19 pandemic has impacted their ability to deliver programs 

and services, generate revenue and employ people. Over 140 individually-offered 

programs or services across ten different business areas were identified. As a result, the 

loss of revenue is estimated to be $36.4M, staff layoffs of around 375 and over 1,000 

seasonal staff were not hired. The three business areas impacted by most CAs were Land 

and Conservation Areas, Education Programs and Watershed and Stewardship 

Restoration. These three areas alone accounted for loss of revenue $28.3M, staff layoffs 

276 and seasonal staff not hired of 931.  

 

Projects, Programs and Studies 

1. The Administration Centre continues to be closed to the public due to COVID-19. As of 

May 22 all ABCA properties were opened to the public with facilities to remain closed. 

For this and other Notices of Disruptions visit the ABCA website (abca.ca) at this web 

page: www.abca.ca/news/disruptions 

2. ABCA continues to ensure the delivery of essential services and programs during this 

time. These services and programs include flood forecasting and warning; operation and 

maintenance of water control structures; communications; municipal support and property 

support. Staff continue to review development applications and issue permits as efficiently 

as possible. 

3. Staff have been working with the Old Ausable Channel community on education 

stewardship resources as well as low impact canoe launch, viewing platform, and planting 

plans for the different neighbourhoods. 

4. Mari Veliz is working with eight groups around Lake Huron to complete community 

outreach, monitoring and habitat restoration as well as the related reporting and virtual 

summit. 

5. Ian Jean and Nathan Schoelier have been meeting with landowners who have contacted 

ABCA as a result of the stewardship grants postcard mailing. Several good projects are in 

the works, including five erosion control projects, three tree planting projects and two 

cover crop projects. 
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Training 
1. Rosalind Chang participated in a webinar hosted by Nature Conservancy of Canada 

through the Invasive Species Centre on Collaborating to Restore Coastal Wetlands and 

Watershed Through Invasive Phragmites Control. 

  

Meetings and Special Events 
1 The Ausable Bayfield Maitland Valley Drinking Water Source Protection Committee 

(SPC) met on May 27 via Zoom and along with other agenda items approved the 3rd  

Annual Progress Report and draft policies for Education & Outreach and agriculture 

activities. 

2 While the education department is not currently delivering programs, our website has 

links to fun, educational activities free of charge at www.abca.ca/education/lessonplans 

The website includes curriculum-related activities for Grades 1-12 to help parents 

teaching their children at home. 

3 The Canadian Ecological Gifts Program (CEGP) has officially welcomed the Ausable 

Bayfield Conservation Foundation (ABCF) as an environmental charity to receive 

ecological gifts. People can donate ecologically-sensitive land through CEGP. To learn 

more about CEGP , including a list of eligible gift recipients, visit 

www.canada.ca/ecological-gifts 

4 ABCF has been approved as a qualified donee by the American Friends of Canadian 

Conservation. This new partnership will create an opportunity for U.S taxpayers, who 

are interested in protecting property in our area, to support Canadian conservation here. 

For more information go to www.abca.ca/foundation/americam-friends 

5 Hope Brock and Kari Jean hosted a zoom meeting on June 9 for a group of Port Franks 

residents interested in protecting L Lake. 

6 Ian Jean participated in a meeting via Zoom with Lambton County, Lambton Shores and 

Plympton Wyoming to discuss coordinating messaging and response to the Gypsy Moth 

Caterpillar outbreak in areas of Lambton County. 
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       M I N U T E S  

Ausable Bayfield Conservation Authority Established 1946 Board of Directors 

 

 BOARD OF DIRECTORS MEETING 

Thursday, June 18, 2020 

Ausable Bayfield Conservation Authority Boardroom 

Morrison Dam Conservation Area 

 

VIA VIDEO CONFERENCE 

 

DIRECTORS PRESENT 

Ray Chartrand, Doug Cook, Adrian Cornelissen (by phone), Bob Harvey, George Irvin, Dave Jewitt, 

Mike Tam, Marissa Vaughan, Alex Westman 

 

 

STAFF PRESENT 

Bev Brown, Geoff Cade, Tim Cumming, Abbie Gutteridge, Brian Horner, Ian Jean, Daniel King, 

Tracey McPherson, Kate Monk, Judith Parker, Meghan Tydd-Hrynyk, Mari Veliz, Angela Van 

Niekerk 

 

CALL TO ORDER 

Chair Doug Cook called the virtual meeting to order at 10:03 a.m. and welcomed everyone in 

attendance. He thanked staff for organizing the meeting and stated the procedures for voting and 

asking questions would be by show of hand. 

 

ADOPTION OF AGENDA 

 

MOTION #BD 41/20   Moved Alex Westman 

     Seconded by Ray Chartrand 

 

“RESOLVED, THAT the agenda for the June 18, 2020 Board of Directors 

Meeting be approved,” 

      Carried. 
 

DISCLOSURE OF PECUNIARY INTEREST 

There were no disclosures of pecuniary interest at this meeting or from the previous meeting. 

 

DISCLOSURE OF INTENTION TO RECORD 

Chair Cook stated that the meeting was being recorded for the public to view, and a link would be 

posted on the ABCA website.   
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Page 2   June 18, 2020 

Ausable Bayfield Conservation Authority Established 1946 Board of Directors 

 

 

ADOPTION OF MINUTES 

 

MOTION #BD 42/20   Moved by Marissa Vaughan 

     Seconded by George Irvin 

 

  “RESOLVED, THAT the minutes of the Board of Directors virtual meeting held 

on May 21, 2020 and the motions therein be approved as circulated.” 

 

        Carried. 

 

BUSINESS OUT OF THE MINUTES 

None 

 

PROGRAM REPORTS 

 

1. (a)  Development Review 

Meghan Tydd-Hrynyk, Planning & Regulations Officer, presented the Development Review report 

pursuant to Ontario Regulation 147/06 Development, Interference with Wetlands and Alterations to 

Shorelines and Watercourses.  Through the application process, proposed developments within 

regulated areas are protected from flooding and erosion hazards. Staff granted permission for 5 

Applications for Permission and 8 Minor Works Applications.  

 

(b) Violations/Appeals Update 

Staff advised there has been an increase in the number of violations. In the Municipality of Bluewater 

there are 5 properties under review for undertaking construction projects such as decks, additions and 

dumping large amounts of fill over the lakebank. At Beach o’ Pines in Lambton Shores, there has 

been reports of ongoing work taking place where five landowners were charged for constructing a 

seawall without a permit. Other conservation authorities are experiencing a similar increase in 

violations during the current pandemic lockdown. 

  

MOTION #BD 43/20   Moved by Alex Westman 

     Seconded by Bob Harvey 

 

  “RESOLVED, THAT the Board of Directors affirm the approval of applications 

as presented in Program Report # 1 – Development Review.” 

 

        Carried. 
 

2.  Stewardship Program Project Review 

Angela Van Niekerk , Wetlands Specialist presented 2 project applications eligible for funding 

assistance through the Canada Nature Fund for wetland restoration to improve aquatic habitat in the 

Ausable River for freshwater mussels and fish that are species at risk. Also one project was funded 

through Eco Action Program for wetland restoration by creating and enhancing water storage and 

water filtration on the landscape. 
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Page 3   June 18, 2020 

Ausable Bayfield Conservation Authority Established 1946 Board of Directors 

 

MOTION #BD 44/20   Moved by Dave Jewitt 

     Seconded by Marissa Vaughan  

 

  “RESOLVED, THAT the Board of Directors approve the projects eligible for 

stewardship program funding as presented.” 

        Carried. 

 

3. COVID-19 Operations Update 

General Manager, Brian Horner provided an update on the ABCA operations in response to the 

COVID-19 pandemic. On May 22, 2020 all ABCA properties were re-opened to the public with 

washrooms, privies, playgrounds and buildings to remain closed. A financial summary estimating 

impacts to the education department was provided. It is anticipated that education programs will be 

implemented again this fall.  

 

Visitor use has increased substantially since the reopening of Rock Glen Conservation Area. Two 

assistants will be hired for July and August to allow someone to staff the gatehouse while the second 

person cleans the washrooms, collects garbage, cuts grass and can monitor visitors. The hours of 

operation will be expanded to 8 p.m. In the interim, Corporate Services Assistant, Sharon Pavkeje has 

been working at Rock Glen, 2-3 days a week, to assist Superintendent Dale Cable. 

 

MOTION #BD 45/20   Moved by Alex Westman 

     Seconded by George Irvin 

 

  “RESOLVED, THAT the Board of Directors receive the report as presented.” 

 

        Carried. 

 

4. Covid-19 Procedures for Healthy Watersheds Monitoring 

Mari Veliz, Healthy Watersheds Manager provided a summary of the protocols developed specific to 

water and biomonitoring during the current pandemic. To protect staff and community volunteers, 

these standard operating procedures will be utilized when gathering samples in the streams, at the 

beach, wetlands and the edge of fields, working in the lab to prepare sample bottles, and shipping 

water samples for analysis. 

 

5. Healthy Watersheds Reports and Communications 

Mari Veliz reported that the healthy watersheds staff have been working on a number of reports and 

deliverables during the office closure, to meet the commitments of various projects and funders. A list 

of the reports and various communications was provided. A summary with highlights will be 

presented at the July Board meeting. The reports will be available to the directors prior to the next 

meeting upon request. Staff are writing funding applications for future projects and continue to focus 

on community engagement, which is important to funders. 

 

6. Spring 2020 Tree Planting Program 

Ian Jean, Forestry & Stewardship Specialist gave a summary of the spring tree planting program.  

There were 37,390 trees planted and distributed this spring as compared to 45,015 last year.  Due to 

the COVID-19 pandemic, customers were informed of procedures staff would be using for public 

health and safety. Only two customers chose to cancel their projects as they were US residents and  
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couldn’t cross the border. The Arkona Improvement Association, Bayfield River Flats project and 

municipalities of Bluewater, Lambton Shores, Lucan Biddulph and South Huron used the ABCA for 

special tree planting projects in their communities. 

 

PRESENTATION 

Ian Jean and Kate Monk, Lands, Stewardship & Education Manager, made a presentation on 

delivering land stewardship services during Covid-19. When non-essential workplaces were closed, 

as part of the provincial emergency declaration in March, staff began working from home and 

decision making went from long term to day to day. The ABCA spring tree program was in final 

stages of preparation and needed a plan as trees were ordered.  The province did designate tree 

planting as an essential service and staff were committed to moving forward using Covid-19 health 

and safety protocols. Nursery suppliers were able to lift their tree stock for shipment and tree planters 

were hired. Landowners were contacted and were willing to proceed with picking up or planting the 

trees they had ordered using safety protocols. 

 

Wetland creation and restoration projects also continued during the pandemic lockdown. While 

working from home, staff were able to set up site visits and supervise contractors effectively from a 

distance. A successful postcard campaign on stewardship grants was sent to watershed residents and 

received good feedback as people were spending more time at home. The keys to success during 

these unprecedented times, was the dedication of staff and willingness of landowners, time and 

patience, risk management, support and capacity of IT, and having funding available through grants 

for projects such as tree planting, buffer strips, cover crops and wetland creation. 

 

GENERAL MANAGER’S REPORT 

Brian Horner provided a written report with a brief update on the progress of various projects, staff 

training and development, upcoming meetings or events and general activities over the previous 

month. 

 

COMMITTEE REPORTS 

 

MOTION #BD 46/20   Moved by Bob Harvey 

     Seconded by Marissa Vaughan 

 

  “RESOLVED, THAT the minutes of the Ausable Bayfield Conservation 

Foundation meeting held on May 26, 2020 and the motions therein be approved as circulated.” 

 

        Carried. 

 

MOTION #BD 47/20   Moved by Mike Tam 

     Seconded by Ray Chartrand 

 

  “RESOLVED, THAT the minutes of the Source Protection Committee meeting 

held on May 27, 2020 and the motions therein be approved as circulated.” 

 

        Carried. 

 

 

August 11, 2020 Page 7 of 8



Page 5   June 18, 2020 

Ausable Bayfield Conservation Authority Established 1946 Board of Directors 

 

CORRESPONDENCE 

 

a) Reference: Investing in Sustainable Green Economy 

File:  A.7.1 

Brief:  Copy of a letter from Wayne Emmerson, Chair of Conservation Ontario to the federal 

Ministers of Finance; Infrastructure & Communities; and Environment & Climate Change, 

expressing interest in working with the federal government in program considerations for a 

resilient, sustainable green economy as Canadians rebound from Covid-19 realizing how 

important the population relies on visiting greenspaces and nature for health and wellbeing. 

 

b) Reference: Conservation Authorities Next Steps 

File: A.7.1 

Brief: Copy of correspondence from Chair Wayne Emmerson to Minister Jeff Yurek in support of 

AMOs concerns for municipal and conservation authority workloads in implementing any 

amendments under the Conservation Authorities Act while dealing with impacts from COVID-19.   

 

NEW BUSINESS 

 

Enforcement Services 

Kate Monk reported that she and Brian Horner met with Bill Menzies of Municipal Enforcement Unit 

(MEU), regarding utilizing their enforcement services on ABCA conservation lands and properties 

for Section 29 of the Conservation Authorities Act. Staff are looking for a presence on our properties 

for the purpose of ticketing trespassers and educating visitors on permitted uses. MEU is contracted 

by other local municipalities and conservation authorities.  

 

MOTION #BD 48/20  Moved by Ray Chartrand 

    Seconded by Bob Harvey 

 

  “RESOLVED, THAT Municipal Enforcement Unit (MEU) be designated for 

regulatory enforcement duties associated with Section 29 of the Conservation Authorities Act 

and the Trespass to Property Act with respect to properties owned by Ausable Bayfield 

Conservation Authority and Huron Tract Land Trust Conservancy, and 

 

  FURTHER, THAT the parties enter into a fee for service contract agreement for 

a one year period.” 

         Carried.  

 

ADJOURNMENT 

The meeting was adjourned at 11:20 a.m. 

 

 

_________________________  _______________________________ 

Doug Cook     Judith Parker 

Chair      Corporate Services Coordinator 
 

Copies of program reports are available upon request.   

Contact Judith Parker, Corporate Services Coordinator 
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  Corporate Services Department 
  City Clerk Services 

 
The Corporation of the City of Oshawa, 50 Centre Street South, Oshawa, Ontario L1H 3Z7 
Phone 905∙436∙3311   1∙800∙667∙4292   Fax 905∙436∙5697 
www.oshawa.ca 
 
 

 
File: A-2100 
 
June 26, 2020 

 
DELIVERED BY EMAIL 
 
The Right Honourable Justin Trudeau,  
Prime Minister of Canada  
Email: justin.trudeau@parl.gc.ca 
 

The Honourable Doug Ford, 
Premier of Ontario 
Email: premier@ontario.ca

 

Re: COVID-19 Funding  

Oshawa City Council considered the above matter at its meeting of June 22, 2020 and adopted 
the following recommendation: 

“Whereas on March 11, 2020, the World Health Organization and the Canadian 
Government declared COVID-19 a global pandemic; and, 

Whereas on March 12, Ontario ordered schools closed and by March 17, began a more 
extensive shut down; and, 

Whereas the pandemic has led to the closure of public spaces and the cancellation of 
events around the world throughout the country our province and right here within our own 
community, causing great stress on the arts sector; and, 

Whereas local cultural organizations such as the Oshawa Folk Arts Council representing 
over 13 member clubs and organizations, as well as the many local service groups such 
as the Oshawa Rotary Club, have all been forced to cancel major events (i.e. Fiesta 
Week; Rib Fest; etc.) which historically contribute in large part to the fundraising and 
operational financing efforts of these sociocultural entities; and, 

Whereas the Government of Canada and the Province of Ontario have committed they 
through the Canada Council for the Arts will continue to work with the Government of 
Canada, as well as provincial, territorial, and municipal partners, to ensure the strength of 
the sector; and, 
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Whereas at present, the Canada Council’s for the arts priorities as are our collective 
governing priorities are to ensure the health and safety of people across Canada and 
around the world and to work towards the sustainability and recoverability of the arts 
sector; and, 

Whereas a significant period has past without further indication as to what tools, funding 
measures, or financial support our local social cultural, service clubs, and children/youth 
minor sporting originations can readily access to help support their operating costs and 
programming, 

Therefore be it resolved: 

1. That the Federal, Provincial, and Regional Government help local municipalities 
assist their local social cultural, service clubs, and children/youth minor sporting 
originations with clear and definitive relief funding programs directed to help sustain 
the afore mention groups through these trying times inflected on them by the 
affects of COVID-19; and, 

2. That a copy of this resolution be sent to the Prime Minister of Canada, the Premier 
of Ontario, all Ontario Municipalities, all Members of Provincial Parliament, all 
Members of Parliament and Association of Municipalities of Ontario and Federation 
of Canadian Municipalities.” 

Oshawa City Council respectfully requests your consideration of the above noted matters. 

If you need further assistance concerning this matter, please contact Ron Diskey, Commissioner, 
Community Services Department at the address listed on Page 1 or by telephone at 905-436-
3311. 

 
Mary Medeiros 
City Clerk 
 
/fb 

c.  Association of Municipalities of Ontario  
Federation of Canadian Municipalities 
Members of Parliament and Members of Provincial Parliament 
Ontario Municipalities 
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Website: www.amherstburg.ca 
271 SANDWICH ST. SOUTH, AMHERSTBURG, ONTARIO N9V 2A5 

Phone: (519) 736-0012 Fax: (519) 736-5403 TTY: (519)736-9860 
 

 
 

 
 
 
 

         
  

 
July 28, 2020  
     VIA EMAIL 
To: All Ontario Municipalities  

 
 

RE: Investing in Canada Infrastructure Program Grant  
 
At its meeting of July 13th, 2020, Council passed the following resolution for your consideration:  
 

That Administration BE DIRECTED to send correspondence in support of the Town of 
Renfrew's resolution regarding their request to fast track investing in Canada 
Infrastructure Program (ICIP) Grant Applications. 

 
Enclosed is a copy of the Town of Renfrew’s resolution for convenience and reference purposes.  
 
Regards, 
 
 

 
Tammy Fowkes 
Deputy Clerk, Town of Amherstburg 
(519) 736-0012 ext. 2216 
tfowkes@amherstburg.ca 
 
 
 
 
 
 
 
 
 

 
 

August 11, 2020 Page 1 of 3

mailto:tfowkes@amherstburg.ca


 
 

Website: www.amherstburg.ca 
271 SANDWICH ST. SOUTH, AMHERSTBURG, ONTARIO N9V 2A5 

Phone: (519) 736-0012 Fax: (519) 736-5403 TTY: (519)736-9860 
 

cc: 
The Right Honourable Justin Trudeau, Prime Minister of Canada  
Email: justin.trudeau@parl.gc.ca 
 
Honourable Doug Ford, Premier of Ontario  
Email: premier@ontario.ca  
 
Taras Natyshak, MPP 
Email: tnayshak-qp@ndp.on.ca 
 
Chris Lewis, MP  
Email: chris.lewis@parl.gc.ca 
 
Robert Auger, Town Solicitor, Legal and Legislative Services/Clerk - Town of Essex 
Email: rauger@essex.ca  
 
Jennifer Astrologo, Director of Corporate Services/Clerk - Town of Kingsville 
Email: jastrologo@kingsville.ca  
 
Agatha Robertson, Director of Council Services/Clerk - Town of LaSalle 
Email: arobertson@lasalle.ca  
 
Kristen Newman, Director of Legislative and Legal Services/Clerk - Town of Lakeshore 
Email: knewman@lakeshore.ca  
 
Brenda Percy, Municipal Clerk/Manager of Legislative Services - Municipality of Leamington 
Email: bpercy@leamington.ca  
 
Laura Moy, Director of Corporate Services/Clerk - Town of Tecumseh 
Email: lmoy@tecumseh.ca  
 
Mary Birch, Director of Council and Community Services/Clerk -County of Essex 
Email: mbirch@countyofessex.ca  
 
Valerie Critchley, City Clerk – City of Windsor 
Email: clerks@citywindsor.ca 
 
Association of Municipalities of Ontario (AMO) 
Email: amo@amo.on.ca 
 
Federation of Canadian Municipalities (FCM)  
Email: info@fcm.ca 
 
Rural Ontario Municipalities Association  
Email: roma@roma.on.ca 
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CORPORATION OF THE TOWN OF RENFREW 
 

RESOLUTION NO. 2020 - 06 - 44 
 

Moved By:  Reeve Emon 
Seconded By: Councillor Jamieson 

 

WHEREAS the COVID-19 pandemic crisis has had a catastrophic affect on 

employment and small business survival rates, with over 11.3% jobless rate in Ontario in April 

2020 alone with only a few signs of a change over the next several fiscal periods; 
 

AND WHEREAS the Renfrew County region is already at a distinct economic disadvantage due to 

a shorter infrastructure construction season and the lack of essential services, like effective and 

available broadband across its vast and rural area that would allow for greater flexibility to work 

from home, or telecommute; 
 

AND WHEREAS the County of Renfrew and the other 19 municipalities and first nations reserves 

within the geographical borders have an incredible influence on the economy through investments 

in infrastructure spending, with over $70million being invested in 2020 in municipal projects, but will 

now have to evaluate and adjust the way they safely operate and offer community services and 

modes of transportation; 
 

AND WHEREAS the County of Renfrew and the other 19 municipalities and first nations reserves 

have submitted over $73.5 million worth of applications to the Investing in Canada Infrastructure 

Program: Community, Culture and Recreation Stream, with all considered shovel ready and shovel 

worthy; 
 

AND WHEREAS the County of Renfrew and the other 19 municipalities and first nations reserves 

have submitted previously over $25million in the Investing in Canada Infrastructure Program: 

Green Stream and Investing in Canada Infrastructure Program: Rural & Northern Stream; 
 

AND WHEREAS both large and small infrastructure projects have the immediate effect on local 

small and medium businesses in our region with consideration of the multiplier ratio on every 

$1million invested having the ability to create 7.6 jobs in the local marketplace, meaning that 

approval of these projects would create over 1,200 jobs across Renfrew County; 
 

NOW THEREFORE BE IT RESOLVED that the Council of the Town of Renfrew calls upon the 

Governments of Ontario and Canada to fast track the review of current and previous Investing in 

Canada Infrastructure Program grant applications in order to provide much needed employment 

and investment into rural Ontario to provide sustainable infrastructure that will be safe and suitable 

in a post-pandemic setting; 
 

AND FURTHER THAT a copy of this resolution be circulated to the Right Honourable Prime 

Minister of Canada; the Honourable Premier of Ontario; MP Cheryl Gallant, Renfrew-Nipissing- 

Pembroke; the Honourable John Yakabuski, MPP Renfrew-Nipissing-Pembroke; the Minister of 

Infrastructure; the Association of Municipalities Ontario; Rural Ontario Municipalities Association 

and all Municipalities within the Province of Ontario. 

 

 
- CARRIED - 

 
I, Jennifer Charkavi, Deputy Clerk of the Corporation of the Town of Renfrew, do hereby 
certify this to be a true and complete copy of Resolution No. 2020 - 06 - 44, passed by the 
Council of the Corporation of the Town of Renfrew at its meeting held the 23rd day of June 
2020. 
 

DATED at Renfrew, Ontario  Jennifer Charkavi 
this 24th day of June 2020.   
 Jennifer Charkavi 
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VIA EMAIL 

To: All Ontario Municipalities  
 
RE: Long Term Care Home Improvements  
 
At its meeting of July 13th, 2020, Council passed the following resolution for your consideration:  
 

That Administration BE DIRECTED to send correspondence in support of the City of 
Sarnia's resolution regarding their request for long term care home improvements. 

 
Enclosed is a copy of the City of Sarnia’s resolution for convenience and reference purposes.  
 
Regards, 
 
 

 
Tammy Fowkes 
Deputy Clerk, Town of Amherstburg 
(519) 736-0012 ext. 2216 
tfowkes@amherstburg.ca 
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cc:  
 
Doug Ford, Premier of Ontario  
Email: premier@ontario.ca 
 
Taras Natyshak, MPP 
Email: tnayshak-qp@ndp.on.ca 
 
Chris Lewis, MP  
Email: chris.lewis@parl.gc.ca 
 
Dianne Gould-Brown  
City Clerk, City of Sarnia  
Email: clerks@sarnia.ca 
 
Robert Auger, Town Solicitor, Legal and Legislative Services/Clerk - Town of Essex 
Email: rauger@essex.ca  
 
Jennifer Astrologo, Director of Corporate Services/Clerk - Town of Kingsville 
Email: jastrologo@kingsville.ca  
 
Agatha Robertson, Director of Council Services/Clerk - Town of LaSalle 
Email: arobertson@lasalle.ca  
 
Kristen Newman, Director of Legislative and Legal Services/Clerk - Town of Lakeshore 
Email: knewman@lakeshore.ca  
 
Brenda Percy, Municipal Clerk/Manager of Legislative Services - Municipality of Leamington 
Email: bpercy@leamington.ca  
 
Laura Moy, Director of Corporate Services/Clerk - Town of Tecumseh 
Email: lmoy@tecumseh.ca  
 
Mary Birch, Director of Council and Community Services/Clerk -County of Essex 
Email: mbirch@countyofessex.ca  
 
Valerie Critchley, City Clerk – City of Windsor 
Email: clerks@citywindsor.ca 
 
Association of Municipalities of Ontario (AMO) 
Email: amo@amo.on.ca 
 

 
 

August 11, 2020 Page 2 of 4

mailto:tnayshak-qp@ndp.on.ca
mailto:clerks@sarnia.ca
mailto:amo@amo.on.ca


 

THE CORPORATION OF THE CITY OF SARNIA 

City Clerk’s Office 
255 Christina Street N.    PO Box 3018 

Sarnia ON   Canada     N7T 7N2 
519 332-0330    519 332-3995 (fax) 

519 332-2664 (TTY) 
www.sarnia.ca     clerks@sarnia.ca  

 
June 24, 2020 

 
To: All Ontario Municipalities 

 
Re: Long Term Care Home Improvements 

 
At its meeting held on June 22, 2020, Sarnia City Council adopted the following 

resolution submitted by Councillor Margaret Bird with respect to the conditions 

in Long Term Care homes exposed by the pandemic: 
 

That due to the deplorable conditions exposed by the pandemic 

in LTC homes in the province, and because this is a time for 

action, not just continuous streams of investigations, 

commissions and committees, and because the problems have 

been clearly identified, that Sarnia City Council direct staff to 

send this motion to the 444 Ontario Municipalities, asking them 

to urge Premier Ford to start implementing the required 

resolutions immediately, as follows: 

1.  increasing hours for all part-time and casual labour 

2.  since the government provides funding for privately-

operated homes, they have an obligation to inspect these 

homes and see that they are being properly run, and that funds 

are being used for the benefit of the residents and not the huge 

profitability of the operators, and  

3.  to end the neglect and unacceptable conditions being 

experienced, each day, by our vulnerable seniors. 

 

Sarnia City Council respectfully seeks your endorsement of this resolution. If 
your municipal council endorses this resolution, we would request that a copy 

of the resolution be forwarded to the following: 
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Doug Ford, Premier of Ontario; and 

 
City of Sarnia, City Clerk’s Office  

clerks@sarnia.ca  
 

Sincerely, 

 
Dianne Gould-Brown 
City Clerk 

 
cc: AMO 
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July 16, 2020 

In This Issue 
- COVID-19 resources. 
- Supporting Ontario’s Safe Employers Program now open. 
- AMO’s Virtual Conference: a Canadian first! 
- AMO leads the way: Virtual 2020 Exhibit Hall! 
- Save the date for Land Use Planning: Beyond the Basics Training. 
- Virtual Energy Training - Make social distancing work for you! 
- Improved lighting cuts costs and saves energy. 
- Municipalities head to Bay Street with new powers. 
- ONE’s Main Street to Bay Street podcast. 
- Career with Norfolk County. 
 
COVID-19 Resources 
AMO’s COVID-19 Resources page is being updated continually so you can find 
critical information in one place. Please send any of your municipally related 
pandemic questions to covid19@amo.on.ca. 
 
Provincial Matters 
The Ministry of Labour, Training and Skills Development has opened applications for 
the Supporting Ontario’s Safe Employers (SOSE) program. For questions about the 
program, contact the Prevention Office at SOSE@Ontario.ca.  
 
Eye on Events 
AMO 2020 is Canada’s first virtual municipal conference. As always, AMO’s annual 
conference provides up-to-date information, insights from government leaders, 
lessons learned and the way ahead from COVID-19 and much, much more. Register 
today! 
 
AMO’s virtual exhibit hall provides you the opportunity you have been looking for to 
connect with municipal leaders and showcase your products. This year’s virtual event 
is providing greater flexibility, extended trade show hours and multiple points of 
interaction with delegates and ways to highlight your products. Book now!  
 
Back by popular demand, Land Use Planning: Beyond the Basics is coming to you 
virtually. This training will provide you with insight and tools to your central role in 
implementing and managing the land use policy framework. Registration details can 
be found here.    
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LAS 
LAS and Stephen Dixon (TdS Dixon) are now offering virtual Energy Training 
sessions including virtual energy hunts. It sounds complicated but it works great! 
Login from anywhere (including from home) and attend an exciting and informative 
energy workshop! Incentives are also available from IESO. Contact Christian Tham 
for details. 
 
Looking for ways to reduce costs while at the same time improving the ambiance in 
your municipal facilities? LAS and Conrad Lighting Solutions can assist with lighting 
design when you participate in the turn-key LAS Facility Lighting Service. Contact 
Christian Tham for a free, no-obligation quote. 
 
ONE Investment 
Six Ontario municipalities have come together to invest jointly under the Prudent 
Investor Standard with ONE Investment. By-laws approving the new standard are in 
effect, helping municipalities improve investment returns. 
 
ONE Investment’s Main Street to Bay Street podcast profiles Bracebridge’s journey to 
investing more broadly to create more revenue that will better fund asset management 
plans. 
 
Careers 
Director, Strategic Innovation and Economic Development - Norfolk County. Job 
Posting # NU 12.20. Status: Permanent Full Time. Reports To: General Manager, 
Planning and Development. Location: Simcoe, ON. Posting Period: July 13, 2020 – 
August 4, 2020. To apply for this position, please click here.  

 

About AMO 
AMO is a non-profit organization representing almost all of Ontario's 444 municipal 
governments. AMO supports strong and effective municipal government in Ontario 
and promotes the value of municipal government as a vital and essential component 
of Ontario's and Canada's political system. Follow @AMOPolicy on Twitter! 
 
AMO Contacts 
AMO Watch File Tel: 416.971.9856 
Conferences/Events 
Policy and Funding Programs 
LAS Local Authority Services 
MEPCO Municipal Employer Pension Centre of Ontario 
ONE Investment 
Media Inquiries Tel: 416.729.5425 
Municipal Wire, Career/Employment and Council Resolution Distributions 
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July 23, 2020 

In This Issue 
- COVID-19 resources. 
- Contact tracing to safely resume municipal operations. 
- The Enabling Accessibility Fund - Youth Innovation Component. 
- 10 Good Reasons to Attend the 2020 AMO Conference!  
- AMO’s 2020 Exhibit Hall. 
- Save the date for Land Use Planning: Beyond the Basics Training. 
- Simplify appointment scheduling for in-person services.  
- Career with Simcoe County. 
 
COVID-19 Resources 
AMO’s COVID-19 Resources page is being updated continually so you can find 
critical information in one place. It now has a section on on mandatory face masks 
bylaws/directives for information to municipal governments considering similar bylaws. 
Please send any of your municipally related pandemic questions to 
covid19@amo.on.ca. 
 
Keep staff, visitors and facilities safe as you reopen with SimpleTrack; a secure 
contact tracing platform from eSolutionsGroup to screen, track and report COVID-19 
in the workplace.  
 
Federal Matters 
The Enabling Accessibility Fund Youth Innovation Component provides an opportunity 
for youth to have a direct impact in the lives of persons with disabilities. They do this 
by addressing accessibility barriers in public spaces or workplaces within their 
community. Organizations eligible for the funding include: Not-for-profit organizations; 
businesses; Indigenous organizations; municipal and territorial governments. Deadline 
to apply: October 30, 2020. Email EAF for more information 
 
Eye on Events 
Why should you attend the AMO 2020 Conference? Here are only 10 of the 
reasons. Register today! 
 
This year, AMO’s exhibit hall has gone virtual. Enjoy important networking 
opportunities, greater flexibility, extended trade show hours and multiple points of 
interaction. It makes sense to take advantage of this important opportunity and book 
your spot now. Just a few spaces left. Book now!  
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Back by popular demand, Land Use Planning: Beyond the Basics is coming to you 
virtually. This training provides insight and tools to support your central role in 
implementing and managing the land use policy framework. Registration details can 
be found here.    
 
Municipal Wire* 
Appointio is an easy-to-setup online booking platform from eSolutionsGroup that lets 
the public book appointments for in-person services to help you manage physical 
distancing and return to work restrictions. 
 
Careers 
Manager, Scheduling Services - County of Simcoe. Employment Status: Permanent 
Full-Time. Reference Code: 841. Closing Date: July 31, 2020. Location: Midhurst, 
Ontario. Reports to the Director, Performance Quality & Development. To view the job 
description and submit your application online, please see County of Simcoe Career 
Opportunities. 

 

About AMO 
AMO is a non-profit organization representing almost all of Ontario's 444 municipal 
governments. AMO supports strong and effective municipal government in Ontario 
and promotes the value of municipal government as a vital and essential component 
of Ontario's and Canada's political system. Follow @AMOPolicy on Twitter! 
 
AMO Contacts 
AMO Watch File Tel: 416.971.9856 
Conferences/Events 
Policy and Funding Programs 
LAS Local Authority Services 
MEPCO Municipal Employer Pension Centre of Ontario 
ONE Investment 
Media Inquiries Tel: 416.729.5425 
Municipal Wire, Career/Employment and Council Resolution Distributions 
  

*Disclaimer: The Association of Municipalities of Ontario (AMO) is unable to provide any warranty regarding the accuracy or completeness 
of third-party submissions. Distribution of these items does not imply an endorsement of the views, information or services mentioned. 
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July 30, 2020 

In This Issue 
- COVID-19 resources. 
- Changes to federal wastewater regulations. 
- Marine Liability Act review. 
- Four new interim Codes of Practice under Fisheries Act. 
- Just a few weeks until 2020 AMO Conference!   
- AMO’s 2020 Exhibit Hall. 
- Everything you need to know about Land Use Planning. 
- LAS Blog: LAS Goes Virtual at the AMO Conference 2020! 
- LAS Group Buying: Easy on your budget. 
- Investments 101 Training - Available this fall. 
 
COVID-19 Resources 
AMO’s COVID-19 Resources page is being updated continually so you can find 
critical information in one place. It now has a section on on mandatory face masks 
bylaws/directives for municipal governments considering similar bylaws. Send any of 
your municipally related pandemic questions to covid19@amo.on.ca. 
 
Federal Matters 
Environment and Climate Change Canada (ECCC) is proposing changes to the 
Wastewater Systems Effluent Regulations (WSER) to extend the period for 
compliance in some cases and to expand the rules surrounding bypasses. Municipal 
governments are encouraged to review the proposals and provide comments to 
ECCC. 
 
Transport Canada is consulting on changes to the Marine Liability Act and is looking 
for feedback on how ship source oil spills affect communities. The Act helps to clean 
up ship source oil spills and sets compensation rules. The comment period is open 
until September 30, 2020. Members are encouraged to provide comments.  
 
Fisheries and Oceans Canada (DFO) has released four new interim Codes of Practice 
- beaver dam removal, Culvert maintenance, temporary cofferdams and diversion 
channels, and Temporary stream crossings. DFO plans to engage stakeholders on 
these Codes in the Fall and Winter. Municipalities with questions navigating the Act 
should contact DFO. 
 
Eye on Events 
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The 2020 AMO Conference will be Canada’s most comprehensive gathering of 
government leaders since the global pandemic began. Mc’d by TVO, the conference 
program features more than 40 speakers, sessions and workshops. Register today! 
 
There is still time to book a spot in the AMO Exhibit Hall. 2020, like all conferences 
before, offers important networking opportunities, greater flexibility, extended trade 
show hours and multiple points of interaction. Take advantage of this important 
opportunity and book your spot now. Book now!  
 
Back by popular demand, Land Use Planning: Beyond the Basics is coming to you 
virtually. This training provides insight and tools to support your central role in 
implementing and managing the land use policy framework. Registration details.    
 
LAS 
The AMO Conference is coming soon! Check out the LAS Blog to learn how you can 
stay connected with us at the virtual trade show.  
 
Looking to save money on common items now that restrictions are lifted? LAS is here 
to help. Check out the Municipal Group Buying Program where you can easily buy 
everything from paper to building supplies to front-end loaders. You’ll be glad you did. 
 
ONE Investment 
Mark your calendars! ONE Investment will be offering online training this fall. ONE’s 
Investment- 101 virtual course is module based and allows you to learn at your own 
pace. Registration information to come in the following weeks. 
 

 

About AMO 
AMO is a non-profit organization representing almost all of Ontario's 444 municipal 
governments. AMO supports strong and effective municipal government in Ontario 
and promotes the value of municipal government as a vital and essential component 
of Ontario's and Canada's political system. Follow @AMOPolicy on Twitter! 
 
AMO Contacts 
AMO Watch File Tel: 416.971.9856 
Conferences/Events 
Policy and Funding Programs 
LAS Local Authority Services 
MEPCO Municipal Employer Pension Centre of Ontario 
ONE Investment 
Media Inquiries Tel: 416.729.5425 
Municipal Wire, Career/Employment and Council Resolution Distributions 
  

*Disclaimer: The Association of Municipalities of Ontario (AMO) is unable to provide any warranty regarding the accuracy or completeness 
of third-party submissions. Distribution of these items does not imply an endorsement of the views, information or services mentioned. 
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August 6, 2020 

In This Issue 
- COVID-19 resources. 
- AMO 2019 Annual Report available online. 
- You can still register for the 2020 AMO Conference.    
- Delegate AMO 2020 Conference orientation. 
- Everything you need to know about Land Use Planning. 
- New features in our Road & Sidewalk Assessment Service. 
- Complimentary webinar on nutrition and health. 
 
COVID-19 Resources 
AMO’s COVID-19 Resources page is being updated continually so you can find 
critical information in one place. It now has a section on on mandatory face masks 
bylaws/directives for municipal governments considering similar bylaws. Send any of 
your municipally related pandemic questions to covid19@amo.on.ca. 
 
AMO Matters 
AMO’s 2019 Annual Report contains organizational information and financial 
statements for 2019. It will form part of Secretary Treasurer’s report at the AMO AGM 
on Monday, August 17, 2020. 
 
Eye on Events 
AMO’s 2020 Conference will be Canada’s most comprehensive gathering of 
government leaders since the global pandemic began. Mc’d by TVO, don’t miss one 
of this year’s feature events: 3 Minister’s Forums. Send your questions by noon 
August 5th and register today! 
 
Registered delegates will be provided an orientation to the virtual meeting. Delegates 
will have the opportunity to go through the virtual experience and learn how to 
navigate all aspects of the conference. Stay tuned for the date and time of the 
orientation. 
 
Back by popular demand, Land Use Planning: Beyond the Basics is coming to you 
virtually. This training provides insight and tools to support your central role in 
implementing and managing the land use policy framework. Registration details.    
 
LAS 
The Road & Sidewalk Assessment Service keeps improving.  Find out about the new 
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online work order functionality at the upcoming AMO Conference. Visit StreetScan’s 
virtual booth to explore this exciting new feature - sure to make your road 
maintenance easier. 
 
Did you miss out on the Mosey & Mosey’s Nutrition and Health Webinar earlier this 
year? Back by popular demand, LAS’ Group Benefits partner is offering the free 
webinar on August 18, 2020. Don’t miss out! Sign up now.   

 

About AMO 
AMO is a non-profit organization representing almost all of Ontario's 444 municipal 
governments. AMO supports strong and effective municipal government in Ontario 
and promotes the value of municipal government as a vital and essential component 
of Ontario's and Canada's political system. Follow @AMOPolicy on Twitter! 
 
AMO Contacts 
AMO Watch File Tel: 416.971.9856 
Conferences/Events 
Policy and Funding Programs 
LAS Local Authority Services 
MEPCO Municipal Employer Pension Centre of Ontario 
ONE Investment 
Media Inquiries Tel: 416.729.5425 
Municipal Wire, Career/Employment and Council Resolution Distributions 
  

*Disclaimer: The Association of Municipalities of Ontario (AMO) is unable to provide any warranty regarding the accuracy or completeness 
of third-party submissions. Distribution of these items does not imply an endorsement of the views, information or services mentioned. 
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Memo 
To: Mayor and Council 

From: Tina Merner, Deputy Clerk 

Subject: Updated Policy Manual - Human Resources Section 
 
Report No.: CL-06-2020 
 
Date: August 11, 2020 

 
Background: 
The Township of Lucan Biddulph is committed to ensuring a respectful, safe and secure 
municipal environment.  To that end, Lucan Biddulph staff have been developing a Human 
Resources section to our Policy and Procedures Manual that fosters both professional and 
personal development.  
 
Discussion: 
Staff have been working on developing the Human Resources section of the Policy and 
Procedures Manual for the last year.  A policy working group consisting of the Mayor, 
Deputy Mayor and all staff Manager’s was created to discuss and review policies being 
brought forward.  The policy working group met on January 24, 2020 and July 20, 2020 to 
review and discuss each policy being proposed.  Staff also consulted with Cindy McNair, 
Human Resources Practice Leader from Selectpath on several occasions to discuss 
policies.  Consultation also took place with the County of Middlesex Human Resources 
department.  Policies were developed using a variety of precedents from the County of 
Middlesex and lower-tier municipalities within. 
 
As it is necessary to make amendments to these policies from time to time to reflect 
changes in the workforce, employment trends, economic conditions and legislation, staff is 
recommending an annual review timeline of the Human Resources section of the Policy and 
Procedures Manual. 
 
Staff has organized the Policy and Procedure Manual into the following categories going 
forward: 
 
Category Policy No 
Administration 100’s 
Human Resources 101’s 
Corporate 102’s 
Finance 200’s 
Health and Safety 300’s 
Public Works 400’s 
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The proposed Human Resources section of the Policy and Procedure Manual will consist of 
the following policies at this time.  A copy of each is attached for reference. 
 
Policy No. Policy Name Previous Policy (if any) 
101-03-2020 Bereavement 100-24-2004 
101-04-2020 Jury Duty and Witness 

Leave 
100-12-2004 

101-05-2020 Court Appearance for 
Council 

100-12-2004 

101-06-2020 Pregnancy and Parental 
Leave 

100-20-2004 

101-07-2020 Vacation 100-33-2004 
101-08-2020 Statutory Holidays 100-31-2004 
101-09-2020 Sick Leave 100-26-2007 
101-10-2020 Short Term Disability 100-27-2009 
101-11-2020 Long Term Disability no current policy 
101-12-2020 Hiring Policy By-law #63-2004 
101-13-2020 Hours of Work Procedure no current policy 
101-14-2020 Banking Overtime Policy no current policy 
101-15-2020 Problem and Conflict 

Resolution 
no current policy 

101-16-2020 Employee Discipline 100-34-2004 
101-17-2020 Workplace Alcohol & Drug no current policy 
101-18-2020 Work from Home no current policy 

 
Please note policy No. 101-01-202 Respect in Workplace and policy No. 101-02-2020 
Employee Code of Conduct which was approved on June 16, 2020, forms part of the 
Human Resources section as well. 
 
Impact to Budget: 
No financial implication associated with this report. 
 
Strategic Plan: 
This matter aligns with the following strategic priority: 
Strategic Direction One – Goal #3, Action #4: Actively instill a positive workplace 
environment and culture at the Township and pride in the community 
 
Recommendation: 

1. That Council approves the proposed Human Resources Policies as listed above; 
2. That Council repeals policy no. 100-24-2004, 100-12-2004, 100-20-2004, 100-33-

2004, 100-31-2004, 100-26-2007, 100-27-2009, 100-34-2004; 
3. And that Council direct staff to review these policies and procedures on an annual 

basis based on changes in employment trends, economic conditions and legislation. 
 

Tina Merner 
Tina Merner 
Deputy Clerk 
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Policy:   Bereavement 
Category:  Human Resources 
Policy Number: 101-03-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Bereavement Policy 

 
Purpose:  
 
The Township of Lucan Biddulph will provide paid bereavement leave following the death of an 
immediate member of the family for the purposes of attending to duties and responsibilities 
surrounding the death.  Upon request, additional days may be granted at the discretion of the 
supervisor as vacation, sick time, lieu time, paid or unpaid time. 
 
Scope: 
 
All full-time Employees who have completed three (3) months of continuous service. 
 
Procedure: 
 
1. In the event of the death of an Employee’s spouse/partner, child, parent or sibling, the 

Township shall grant up to five (5) working days compassionate leave with pay. 
 

2. In the event of the death of an Employee’s grandparents, grandchildren, mother-in-law, 
father-in-law, brother-in-law, sister-in-law, niece or nephew, or a child’s spouse, the 
Township shall grant up to three (3) working days compassionate leave with pay. 
 

3. In the event of the death of an Employee’s other relatives, beyond what is listed above, or 
for being a pallbearer, up to one (1) day may be granted with pay, upon request and 
approval from the Employee’s supervisor. 
 

4. In the event of a common-law relationship, which has existed for a period of at least one 
year, the previously noted relatives would be permitted for bereavement leave. 
 

5. In the event of a step relationship, the previously noted step relatives shall be permitted for 
bereavement leave. 
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Policy No. 101-03-2020 
Page 2 
 

 
6. The Employee is responsible to contact their supervisor to inform them of their need for 

Bereavement Leave, in advance of the leave period. 
 
7. The Employee and supervisor should make every effort to ensure that operations of the 

department are not adversely affected during the Employee’s absence. 
 
8. Employees shall not be paid pursuant to the above for Saturdays, Sundays, paid holiday, or 

leave of absence for any other period during which they would not have worked other than 
paid vacation. 

 
9. Policy No. 100-24 is hereby repealed. 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Jury Duty & Witness Duty Leave 
Category:  Human Resources 
Policy Number: 101-04-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Jury Duty & Witness Duty Leave 

 
Purpose: 
 
The Township of Lucan Bidudlph recognizes that from time to time, Employees may require 
time away from the workplace to attend to duties and responsibilities of being called as a juror or 
as a witness to a criminal, civil court proceeding or quasi-judicial tribunal where a subpoena has 
been issued.  The Township will grant paid leave in accordance with the Juries Act, R.S.O, 1990. 
 
Scope: 

 
All full-time and permanent part-time Employees who have completed three (3) months of 
continuous service. 
 
Procedure: 
 
1. Upon being called to serve as a juror or being served with a witness subpoena from a 

criminal or civil court or quasi-judicial tribunal, the Employee will notify their supervisor. 
 

2. The Employee’s responsibility during an absence from work include: 
a. Providing the supervisor with expected length of absence and telephone contact. 
b. Informing the supervisor of issues requiring immediate attention, particularly those 

affecting client servicing. 
c. Ensuring that reception and their designated back-up are notified of their absence. 
d. Change personal greetings on their voicemail and email system to both inform staff and 

the public of their absence and provide them with the details of their alternate contact. 
e. Reporting to work for the day or days that they are excused from the court. 
f. At the conclusion of their duty, the Employee shall obtain a certificate from the Court, 

confirming the period of their duty and provide the certificate to their supervisor. 
g. Employees will receive one-day’s paid leave for the loss of each day of service provided 

that they report for work when not required for duty. Upon returning, the Employee shall 

August 11, 2020 Page 3 of 44



Policy No. 101-04-2020 
Page 2 
 

 
turn over to the Employer any and all compensation received from the court excluding 
traveling, meals, and other expenses. 

  
3. Any Employee that is subpoenaed for witness as it relates to the business of the Township of 

Lucan Biddulph shall be entitled to full pay for the full or part days involved, transportation 
costs and any other reasonable costs with the submission of receipts. 
 

4. The Township will grant every Employee who is summoned for jury service a leave of 
absence. Upon return from leave, the Employee shall be reinstated into their previous 
position should it exist of a comparable position commensurate with the Employee’s 
qualifications, experience and ability. 

 
5. Periods of authorized jury duty and witness leave will be counted as continuous service for 

the purposes of calculating vacation, sick leave and service based salary adjustments or any 
other benefits tied to continuous length of service. 

 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Court Appearance for Council Members 
Category:  Human Resources 
Policy Number: 101-05-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Court Appearance for Council Members 

 
Purpose: 
 
The Council of the Township of Lucan Biddulph hereby sets out a policy that outlines the 
procedure when a Councillor is subpoenaed for witness as it relates to the business of the Township 
of Lucan Biddulph. 
 
Scope: 

 
All council members shall be entitled to compensation should they be called as a witness in a 
Court proceeding as it relates to the business of the Township of Lucan Biddulph. 
 
Procedure: 
 
1. That any elected Official of the Corporation of the Township of Lucan Biddulph that is 

called, as a witness in his/her official capacity shall, upon reporting to the Council, be 
entitled to: 

 
• $150.00 per day, if the session is less than 4 hours long (travel time included) for each 

councilor who attended at court. 
• $300.00 per day or portion thereof, if the session exceeds 4 hours, for each councilor who 

attended at court. 
• Transportation costs 
• Any other reasonable costs with the submission of receipts 
• Any fees received from the court shall be deducted  

 
2. That policy no. 100-12 is hereby repealed. 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Pregnancy, Parental and Adoption Leave 
Category:  Human Resources 
Policy Number: 101-06-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Pregnancy, Parental and Adoption Leave 

 
Purpose: 
 
The Employer will grant a leave of absence (LOA) without pay to eligible Employees for both 
pregnancy and parental leaves in accordance with the Employment Standards Act, 2000. 
 
Scope: 
 
All full-time and permanent part-time Employees who have been hired by the Township thirteen 
(13) weeks prior to their expected due date. 
 
Procedure: 

 
1. Entitlement 

 
a. The natural mother is entitled to: 

i. Seventeen (17) weeks of unpaid leave of absence for pregnancy. 
ii. Thirty-five (35) weeks of unpaid leave of absence for parental. 

 
b. The father and adoptive parent is entitled to: 

i. Thirty-five (35) weeks of unpaid leave of absence for parental. 
 

c. Miscarriage and Stillbirth 
i. For miscarriages and stillbirths occurring more than seventeen (17) weeks before 

the due date, pregnancy and parental leave does not apply. 
ii. For miscarriage and stillbirths occurring within seventeen (17) weeks of the 

expected due date, the natural mother will be entitled to pregnancy leave only. 
Pregnancy leave will terminate on the later date of either, seventeen (17) weeks 
after the leave begins or 6 weeks after the miscarriage or stillbirth. 
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2. Commencement of the Leave 

 
a. For the natural mother: 

i. Pregnancy leave may commence no earlier than the day that is seventeen (17) 
weeks before the expected due date and the day the child is born. 

ii. Parental leave commences when pregnancy leave ends. 
iii. An Employee may begin her pregnancy leave no later than the earlier of her due 

date and the day the child is born. 
b. For the father and adoptive parent: 

i. Parental leave must commence within fifty-two (52) weeks after the birth or after 
the child first comes into the custody and control of a parent. 
 

3. Service Accrual 
 
a. Pregnancy and parental (LOA) shall be unpaid.  Statutory holidays that occur during the 

leave will not be paid. 
 

b. Periods of authorized pregnancy and parental leave will be counted as continuous service 
for purposes of calculating vacation, sick leave and service based salary adjustments or any 
other benefits tied to continuous length of service. 
 

4. Benefits 
 
a. Benefit premiums paid by the Employer on behalf of the Employee prior to the LOA shall 

continue during the LOA period. 
 

b. Coverage for benefits normally paid by the Employee may be continued by the Employee 
during LOA.  The Employee shall make arrangements with Accounts Receivable and 
Payroll to set up payment arrangements for benefit premiums at least two (2) weeks prior 
to commencement of their LOA. 
 

c. Arrangements to purchase any part of the period of broken service for the OMERS pension 
plan are the responsibility of the Employee, and shall be made upon the Employee’s return 
to work.  The procedure for the purchase shall be in accordance with pension regulations. 
 

5. Notice of Leave 
 
a. Employees are required to give their supervisor a minimum of two (2) weeks’ notice in 

writing of the date the pregnancy and parental leave is to begin. 
 

b. A signed Doctor’s certificate indicating the estimated due date of delivery must accompany 
the status change notice form in the case of a pregnancy leave.  For a parental leave, 
medical documentation of the birth or a verification of child custody must be provided. 
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c. In the case where an Employee must commence their LOA earlier than the date originally 

indicated, or without warning, the Employee has two (2) weeks from the date they stopped 
working to provide notice of leave. 
 

6. Termination of the Leave 
 
a. Employees on a LOA intending to revise the date of their return from the LOA must notify 

their supervisor in writing a minimum of four (4) weeks before the date the leave was to 
end. 
 

b. Employees must confirm their return to work date with their supervisor two (2) weeks prior 
to the return. 
 

c. Upon return from leave, the Employee shall be reinstated into their previous position 
should it exist or a comparable position commensurate with the Employee’s qualifications, 
experience and ability. 
 

d. Employees who choose not to return to work after the leave must provide four (4) weeks 
written notice of their resignation. 
 

7. Job Postings 
 
Employees on approved pregnancy or parental LOA are eligible to apply for job postings. 
 
8. That policy no. 100-20 is hereby repealed. 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Vacation 
Category:  Human Resources 
Policy Number: 101-07-2020 
Effective Date: January 1, 2021 
Revised Date:  

 
Vacation Policy 

 
Purpose: 
 
The Township of Lucan Biddulph recognizes the need for rest and recreation as an integral 
element in balancing work and lifestyle and as such shall provide annual paid vacation to eligible 
Employees in accordance with the Employment Standards Act, 2000 and the following 
procedure. 
 
Scope: 
 
All Employees in the Township of Lucan Biddulph. 
 
Procedure: 
 
Permanent Full-Time Employees 

1. Vacation periods, calculation of pay, continuous service and pay distributions will be based 
on a vacation fiscal year which is set as January 1st to December 31st. Vacation with pay will 
be granted in accordance with the following: 

 
a. Vacation earned the first year shall be taken prior to December 31st of that year.  

Thereafter, entitlement shall be taken between January 1st and December 31st, based on 
computed entitlement.  If their entitlement is not taken within this period, the Employee 
shall not be entitled to further compensation for lost vacation time.  Notwithstanding the 
above an Employee can carry-over 5 days with the approval of the Chief Administrative 
Officer, however, upon approval by the Council of the Township of Lucan Biddulph an 
Employee may carry-over more than 5 days if applied for prior to December 1st in any 
given year. 
 

b. The employer reserves the right to allow vacation or part thereof to be taken in advance 
or before fully earned under the Employment Standards Act.  If such advance vacation is 

August 11, 2020 Page 9 of 44



Policy No. 101-07-2020 
Page 2 
 

 
approved and taken, should termination or resignation occur, the Employee shall 
reimburse the Township for the unearned portion of such vacation. 
 

c. If an Employee is on short or long term disability and returns to work through 
participation of a modified work program but is unable to return to full hours, his/her 
vacation entitlement is pro-rated based on their percentage of hours worked to full-time 
status. 
 

d. If an Employee is a regular full-time Employee with less than one year of service, 
vacation will be prorated on the basis of one (1) day per month, unless otherwise 
stipulated in the employment contract. 
 

e. Vacation entitlement will increase based on years of service in accordance with the 
following, unless otherwise stipulated in the employment contract: 
 

Years of Service Vacation Entitlement per Year 

One (1) year or more 2 weeks (10 days) 

In the beginning of the calendar year of the 4th 
anniversary and each year thereafter  

3 weeks (15 days) 

In the beginning of the calendar year of the 10th 
anniversary and each year thereafter 

4 weeks (20 days) 

In the beginning of the calendar year of the 15th 
anniversary and each year thereafter 

5 weeks (25 days) 

In the beginning of the calendar year of the 25th 
anniversary and each year thereafter 

6 weeks (30 days) 

 
2. All normal deductions made from an Employee’s pay will be made from the vacation pay. 

  
3. All vacation requests must be submitted by Employees to the Department Manager for 

approval. 
 

4. Employees are required to submit in writing, notification of their intent to take vacation time 
at least 2 weeks in advance. Time off requests during peak seasons (e.g., summer, spring 
break, Christmas) must be submitted at least 4 weeks in advance. Notification must include 
departure date, return to work date and number of vacation days or weeks required. 

 
5. While the Township will make every effort to accommodate an Employee’s vacation request, 

the timing of his or her vacation is always subject to the Department Manager’s approval.   
 
6. The Township expects Employees to resolve conflicts between themselves and co-workers 

with respect to a proposed vacation date.  If the Employees are unable to resolve a vacation 
conflict, the Department Manager and/or Chief Administrative Officer will determine the 
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vacation schedule. 
 

7. When a statutory holiday or a holiday recognized in the Township “Statutory Holiday” 
policy falls within an Employee’s vacation period, the Employee will be entitled to one extra 
day in lieu thereof. 

 
8. An Employee who becomes hospitalized or bereaved during a vacation may be granted 

alternative vacation days equivalent to the number of vacation days (excluding days not 
scheduled to work) providing: 

 
a. The Employee was hospitalized or bereaved, and verification of this is received by, 

and satisfactory to, the Department Manager and Chief Administrative Officer. 
 

b. The alternative days are taken at a time mutually convenient to the Employee and the 
Department Manager. 

 
9. An Employee who is on pregnancy or parental leave shall continue to accumulate vacation 

entitlement. 
 
10. The Chief Administrative Officer is authorized to review and approve any deviation or 

exception to the Vacation Pay and Entitlement policy 
 

Part-Time, Contract & Seasonal Employees 

1. Part-time, contract, and seasonal Employees shall receive vacation pay in accordance 
with the Employment Standards Act, 2000 unless otherwise negotiated within the 
Employee’s contract of employment. 

 
Policy No. 100-33 is hereby repealed. 
 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Statutory Holidays 
Category:  Human Resources 
Policy Number: 101-08-2020 
Effective Date: August 11, 2020 
Revised Date:  

 

Statutory & Designated Holidays 

Purpose: 
The Township of Lucan Biddulph will provide paid holidays in accordance with statutory 
requirements. 
 

Scope: 
All full time, permanent part time Employees. 
 

Procedure: 

1. Employees are entitled to the following paid statutory and designated holidays:   

   New Year’s Day 
 Family Day  
 Good Friday  
 Easter Monday  
 Victoria Day  
 Canada Day  
 Civic Holiday  
 Labour Day 
 Thanksgiving Day 
 Last half day before Christmas Day  
 Christmas Day 
 Boxing Day 
 Last half day before New Year’s Day 
 

2. If any of the above holidays falls on a weekend, the preceding Friday or following Monday 
will be deemed to be the holiday as chosen by the Municipality if the Employees normal 
work week is Monday to Friday. 
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3. If an Employee is asked to work on a statutory holiday, statutory pay will be paid at 1.5 

times the regular rate. 
 

4. For Employees working part-time, holiday pay will be as per the Employment Standards Act, 
2000. 

 
5. Policy No. 100-31 is hereby repealed. 
 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Sick Leave 
Category:  Human Resources 
Policy Number: 101-09-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Sick Leave Policy 

 
Purpose: 
 
The Township of Lucan Biddulph is committed to providing short-term income benefits for 
circumstances that may arise requiring an Employee to be absent from work due to non-
occupational injury/illness or an emergency. 
 
Scope: 
 
All full-time Employees of the Township of Lucan Biddulph. 
 
Procedure: 
 
The Township recognizes that, from time to time, Employees may require a leave of absence to 
deal with illness, injury and other medical emergencies relating to themselves and an emergency 
leave to deal with urgent matters relating to certain family members, defined as: 

• Spouse, common-law or same-sex partner 
• Parent, step-parent, foster parent and in-law relations 
• Child, step-child or foster child and in-law relations 
• Grandparent, step-grandparent, grandchild or step-grandchild and in-law relations 
• Siblings and in-law relations 
• A dependent relative of an Employee 

 
An ‘urgent matter’ is defined as an unplanned event that is out of the Employee’s control, and 
raises the possibility of serious negative consequences including emotional harm if not 
responded to. Sick leave/Emergency leave can also be used for pre-planned (elective) surgery not 
including cosmetic surgery. 
  

August 11, 2020 Page 14 of 44



Policy No. 101-09-2020 
Page 2 
 

 
1. Accrual of Sick Leave/Emergency Leave Days 

 
a. Sick leave/emergency leave shall consist of twelve (12) paid working days per calendar 

year not to accumulate, to be used for incidental sickness or as a bridge to STD benefits 
or for emergency leave. In the year of hire or termination, paid sick leave will be prorated 
based on the percentage of the year employed with the Township. These days are used 
concurrently with “12 personal emergency leave days”. 
 

b. A request for an emergency leave shall not be unreasonably withheld; however, the 
Supervisor may request that the Employee provide reason for the leave. 
 

c. Duration of emergency leave may be less than one day and shall not exceed twelve (12) 
days, in total, in any one calendar year. 
 

d. An Employee requiring an emergency leave must make every reasonable effort to inform 
their supervisor of their need to take such a leave. 

 
e. Unused sick leave/emergency leave days cannot be carried over and are not paid out. 

 
f. Employees have an obligation to minimize the impact of the absence to the employer. 

Each Employee is therefore personally responsible for advising his/her Supervisor or 
designate, prior to each occasion necessitating an absence from work.   
 

g. Absence of three (3) days or more without notification may result in forfeiture of pay, 
suspension or discharge from employment.   
 

h. After three (3) consecutive days of being off work sick, the Employee shall be required to 
obtain a doctor’s certificate and supply a copy to their Supervisor.  The cost of obtaining 
medical documentation will be borne by the Employee.  An Employee may be required to 
obtain a doctor’s certificate for any absence less than three (3) consecutive days at the 
discretion of their Supervisor. 

 
i. Abuse of sick days will not be tolerated; and sick leave patterns will be monitored by 

Supervisors and Managers. 
 

2. Confidentiality 
 
The Township may, at any time, request medical evidence of the Employee’s disability from a 
qualified medical practitioner. Medical information provided to the Township as required under 
the policy is received on the understanding of the Employee and the practitioner that the medical 
aspects of the information will remain confidential and shall be used solely to determine the 
Employee’s eligibility to continued sick benefits and to aid in the rehabilitation of the Employee. 
All documentation will be kept in an Employee medical file of reference. 
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3. Limitations 

 
Paid sick leave does not apply to the following: 
 

a. Any absence where the Employee fails to provide medical evidence satisfactory to the 
Township. 
 

b. Any compensable absence resulting from an occupational injury/illness. 
 

4. Vacation 
 
a. Employees, who are on sick leave during the vacation year and are unable to take their 

allotted vacation during the year, will be paid vacation pay as outlined in the Employment 
Standards Act, 2000 and the Vacation Policy. 
 

b. Employees who become ill or injured while on vacation and who are hospitalized will 
have their vacation suspended at the time of illness or injury, with proof of 
hospitalization.   The Employee’s remaining vacation will be rescheduled at a mutually 
acceptable time. 
 

5. Length of Service 
 

Periods of authorized sick leave will be counted as continuous service for purposes of calculating 
vacation entitlement, future sick pay entitlement and, where applicable, any other benefits or pre-
requisites tied to continuous length of service. 
 
6. Policy 100-26-2007 is hereby repealed. 
 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Short Term Disability (STD) 
Category:  Human Resources 
Policy Number: 101-10-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Short Term Disability (STD) 

 
Purpose: 
 
The Township of Lucan Biddulph recognizes that circumstances may arise that require an 
Employee to be absent from work due to a non-occupational injury/illness.  The Township of 
Lucan Biddulph will provide short term income benefits up to seventeen (17) weeks, as per this 
policy. 
 
Scope: 
 
All regular full-time Employees who have completed three (3) months of continuous service. 
 
Procedure: 
 

1. Application for Short Term Disability (STD) Benefits 
 
a. If an Employee becomes totally disabled as a result of illness, accident, or is hospitalized, 

short term disability benefits at 75% of weekly earnings will commence on the first day of 
hospitalization or accident and on the eighth day of illness for a maximum of seventeen 
(17) weeks.  Payment for the 1st seven days for illness will be covered under the sick leave 
policy. Short Term Disability claims may be adjudicated by a third party provider. In order 
to qualify for Short Term Disability benefits, the Employee must be receiving regular and 
ongoing care from a qualified medical practitioner and provide a medical certificate stating 
the following: 
 
 The likely date of return to work; and 
 Whether the Employee will return to work with restrictions that will require 

accommodation. 
 

b. It is the Employee’s responsibility to fully complete their portion of the application and 
ensure that required medical documentation is secured.  Supporting medical documentation 
may be required, as determined by the Township and/or adjudicator, to determine ongoing 
entitlement to benefits.  The cost of obtaining medical documentation will be borne by the 
Employee. 
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Exclusions and Limitations 
Short-Term Disability benefits are not payable for any of the following: 

 
i. Any period during which the Employee is not under the continuous active care and 

treatment of a physician. 
 

ii. Any period during which Employee is imprisoned. 
 

iii. Any absence where the Employee fails to provide satisfactory medical evidence 
satisfactory to the CAO and/or Township’s Adjudicator. 

 
iv. Any disability due to or resulting from self-inflicted bodily injury or sickness. 

 
v. Any disability which results from alcohol, drug or other substance abuse, unless the 

Employee is undergoing an active treatment program which is supervised by a 
physician or a rehabilitation centre or an institution provincially recognized for that 
treatment. 

 
vi. Any disability occurring while working for another employer. 

 
vii. When on a leave of absence, strike or lay-off.  However, if the Employee becomes 

totally disabled before a notice of separation is given, payments continue while the 
Employee is totally disabled, but not beyond the end of the maximum benefit 
period. 

 
viii. Any disability due to or resulting from insurrection, war (declared or not) or the 

hostile actions of the armed forces of any country, service in the armed forces or 
participation in any riot, civil commotion or any other act of aggression. 

 
ix. Any disability due to or resulting directly or indirectly from committing or 

attempting to commit a criminal act under legislation in the jurisdiction where the 
act was attempted or committed. 

 
x. Any disability due to or resulting from any cause for which indemnity or 

compensation is provided under any workers’ compensation act or similar 
legislation. 

 
xi. Any disability during the period of formal maternity or parental leave of absence 

taken in accordance with provincial law, or mutual agreement between you and 
your employer, other than the health-related portion of maternity leave. 

 
2. Length of Service 
 
Periods of authorized STD will be counted as continuous service for purposes of calculating 
vacation entitlement, future STD entitlement and, where applicable, any other benefits or 
perquisites tied to continuous length of service. 
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3. Recurrent Disability 
 
Successive absences from work due to the same or related causes will be considered to be the same 
period of disability, provided that the successive absences are separated by a period of twenty (20) 
consecutive working days or less during which the Employee has returned to active employment. 
 
4. Medical Eligibility Requirement 
 
Failure to produce the required medical certificates(s) within seven (7) working days from the first 
date of disability, unless hospitalized, to their supervisor may result in the uncertified days of 
absence being charged as leave without pay.  If hospitalized, required notification must be 
provided to their supervisor within five (5) days of admittance, at the discretion of the CAO and/or 
adjudicator. 
 
A certificate from a duly recognized medical practitioner stating that the Employee is fit to return 
to full duties, will be required when an Employee has previously submitted a doctor’s certificate 
with the return to work date being undetermined, or if the Employee is returning earlier than the 
original doctor’s certificate stated.   
 
An Employee returning to work on modified duties must submit a doctor’s certificate stating the 
limitations of the individual, the hours per day to work, and an anticipated date for returning to 
full-duties. 
 
In any case of prolonged illness, the Employee shall submit periodic reports on his/her condition 
as the Township may require. 
 
The Township may request a doctor’s certificate on the first day of absence, and may request an 
Employee be examined by a physician arranged by the Township. 
 
Work related injuries that result in absences from work are covered by the Workplace Safety & 
Insurance Board. 
 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Leave of Absence – Long Term Disability (LTD) 
Category:  Human Resources 
Policy Number: 101-11-2020 
Effective Date:  
Revised Date:  

 
Leaves of Absence – Long Term Disability (LTD) 

 
Purpose: 
 
The Township of Lucan Biddulph recognizes that circumstances may arise that require an 
employee to be absent from work due to a non-occupational injury/illness for a period longer than 
established under the short-term disability plan. 
 
Scope: 

 
All full-time employees who have completed their probationary period and are absent from work 
due to a non-occupational injury/illness shall be eligible for long-term disability (LTD) benefits 
following the expiration of the short-term disability benefit period. 
 
Procedure: 
 
1. The Employer shall pay 100% of the premium costs. 
 
2. The Township’s insurance carrier determines the application procedure and approval of LTD 

benefits, in accordance with the current LTD carrier’s coverage. 
  
3. The coverage provides monthly income up to a maximum of 75% of the employee’s pre-

disability monthly income up to a maximum as set out in the current carrier’s benefit booklet. 
 
4. The Treasury Department, in cooperation with the employee, will initiate the application for 

LTD benefits.  This activity will commence six (6) weeks prior to the expiry date of STD 
benefits. 

 
5. Should LTD benefits be approved, credit for service for the purpose of salary, incentive 

programs, vacation, STD or any other benefits will be suspended and unused vacation will 
be paid out at the end of the year. 
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6. Upon return from leave, the employee shall be reinstated into their previous position should 

it exist or a comparable position commensurate with the employee’s qualifications, 
experience and ability.  

 
7. Whenever possible, the employee is responsible to minimize the impact of the absence to 

the Township, colleagues and residents. 
 
8. Employees are obliged to cooperate with the Township and the Insurer and provide the 

required documentation and expected date of return to work. 
 
 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Hiring Policy 
Category:  Human Resources 
Policy Number: 101-12-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Hiring Policy 

 
Purpose: 
 
The Township of Lucan Biddulph shall establish a fair, effective and transparent process to attract, retain 
and develop the best qualified Employees to meet the staffing requirements of the Township. Candidates 
will be selected on the basis of the requirements of the job according to the job description with attention 
to the applicant’s educational, technical qualifications, experience and aptitude for the position.  
 
Scope: 
 
All Employees in the Township of Lucan Biddulph. 
 
Policy, Procedure and Implementation: 
 
1. Employment Criteria 
 
All Employees must be over the age of 16 at the start of their employment, with the exception of Facility 
Attendant and Concessionaire, which must be over the age of 14. All Employees must file proof of age 
and their social insurance number when they have been accepted for employment. 

 
2. General Hiring Process 
 
a) Part-time, contract and seasonal positions: The Department Head and/or designate are authorized to 

interview and hire the employee.  Applicants are required to sign a contract outlining the conditions 
of their employment with the Township.  

 
b) Full-time Positions (other than management): The Department Head shall short-list the applications 

to between three and five at his/her own discretion.  Those applicants on the short-list shall be 
interviewed by the Department Head and the CAO or designate. The Department Head shall check 
the references prior to an offer of employment being extended. The Department Head shall notify 
the CAO to share with Council once the hiring is completed.  
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c) Department Head positions: Council shall appoint a hiring committee consisting of the CAO, the 

Mayor or designate and another department head who shall review and short-list the applications, 
interview the suitable candidates, check references and select a preferred candidate. The CAO will 
recommend the preferred candidate to Council for approval. 

 
d) CAO position: A hiring committee consisting of the Mayor, Deputy Mayor and one council member 

shall be appointed.  The Committee shall review the applications and choose no less than two (2) 
and no more than (5) candidates for Council to interview for selection and approval. 

 
e) Council may determine if an outside consultant is required to facilitate or participate in the interview 

process for the CAO or department head position. 
 
3. Probationary Period 
 
Newly hired and appointed Employees are subject to a probationary or evaluation period of 90 days from 
their start date. 
 
4. Advertising Process 
 
All positions will be posted internally for a minimum of seven (7) calendar days concurrent with any 
external advertising deemed appropriate by the Department Head and/or CAO. 

 
5. Hiring Relatives 
 
a) A Related Person, for the purpose of this policy, is defined as a person’s spouse through marriage 

or common law, parent, child or sibling and includes the corresponding step or in-law relationships. 
 
b) A Related Person cannot work in a position in which an Employee directly supervises and/or is able 

to influence the working relationship of the Related Person or would otherwise create a perceived 
conflict of interest.  Examples of influence include, but are not limited to the following: 
a. Participating in a panel interview 
b. Participating in the areas of: 

• Compensation and benefits 
• Designation of duties 
• Hiring or Promotions 
• Handling complaint processes 
• Discipline and terminations 
• Approving expenses or overtime 
• Having access to confidential information pertaining to the Related Person 

 
c) Potential conflicts of interest are to be reported to the CAO for determination, prior to a hiring 

decision being made, whose decision will be final and binding. 
 

d) Conformity with this policy requires that relationships be disclosed prior to acceptance of 
employment with the Township and subsequent relationships are to be reported to the CAO. No 
employee will suffer termination through the terms of this article if a familial relation develops 
during the tenure of employment. Should any violation of this policy occur, the Department Head 
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and CAO, in consultation with the Employees directly affected will review the circumstances of the 
reporting relationship and attempt to rectify the situation. Any resultant action will not violate either 
effected employee’s rights as established in applicable Ontario law.  

 
6. Background Record Checks 
 
The provision of a criminal record check, or vulnerable sector check or a police record check is required 
on the first day of employment for all Employees.  Job postings will clearly list where a police record 
check, vulnerable sector check or criminal record check is required; and in all cases the Township will 
obtain the individual’s consent to conduct the check.  Vulnerable Sector checks must be provided within 
60 days of receiving a written offer of employment and cannot be requested for Employees under 18 years 
of age.  All other record checks must be provided five (5) days prior to the commencement of employment.  
The candidate will pay any associated costs for the criminal record check. 
 
7. Drivers Abstract 
 
Candidates using a Township vehicle as part of their specified duties are to provide a clean Driver’s 
Abstract (5) days prior to the commencement of employment.  Employees requiring a specific level of 
driver’s licence to perform their duties will be required to maintain that level as a requirement of 
employment.  Employees are to report any changes to their Driver’s Abstract immediately to their 
supervisor.  After hire, the Township may obtain a Driver’s Abstract at any time on a yearly basis and/or 
ask Employees to complete an Annual Disclosure of offences.  The loss of a driver’s license, failure to 
disclose changes or provide an abstract may result in disciplinary action or termination. 
 
8. References 
 
The Township will obtain a minimum of two references prior to offering employment unless there are 
extenuating circumstances (i.e. rehire a previous employee, a student that has not held previous 
employment).  These circumstances should be discussed with Human Resources and the applicable 
Director.  Ideally the reference should be from a current/former supervisor or manager that has direct 
knowledge of the candidate’s performance.  
 
9. Offer of Employment 
 
Following the interview process, offers of employment will first be made verbally and followed up in 
writing and provided to the candidate immediately after the verbal acceptance. 
 
This offer of employment is conditional upon the results of any background checks conducted by the 
Township (including reference checks, verification of credentials, driver’s abstract, CVOR and a criminal 
background check), which must be satisfactory to the Township in its sole discretion and provided (5) 
days prior to commencement of employment.  The Township may have an employee begin working before 
this/these condition(s) is/are satisfied, but this will not constitute a waiver of the condition.  Should the 
Township subsequently receive unsatisfactory results with respect to any outstanding check, employment 
will be deemed to be immediately terminated for cause. 
 
New Employees are required to sign back an offer of employment when accepting a position with the 
Township prior to starting in their role. 
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10. Records Retention 
 
The Employer will maintain accurate and comprehensive Employee files. A separate employee file is 
maintained for every employee and is referred to as the ‘Employee File of Reference’.  The Employee file 
of reference and the information contained therein is strictly confidential and shall be treated as such. 
Access to an Employee’s file of reference is limited to the Employee (under supervision), the CAO or 
designate and others as may be required by law.  
 
Files of reference will contain all matters pertaining to the Employee’s employment including but not 
limited to: 
 Position and Title 
 Date of Hire 
 Salary Grade 
 Offers of Employment 
 Demographic and Benefit Information 
 Resumes 
 Transfer and/Promotional Notices 
 Applicable Licenses and Educational Certificates 
 Performance and Probationary Evaluations 
 Complimentary or Disciplinary Notations and Correspondence 
 Training and Development Records 
 Driver’s Abstracts 
 Criminal Record Checks 
 Vulnerable Sector Checks 

 
Employees are responsible to ensure that any change to their personal information is forwarded to the 
Treasurer or designate for reference.  Changes of this nature may include but are not limited to: 

a. Name 
b. Emergency Contact 
c. Benefits – Employees must contact RWAM directly 
d. Pregnancy and Parental Leaves 
e. Marital Status - notify RWAM and the Township 
f. Banking and Tax Information 
g. Address, Telephone Number, etc. 
h. Training and Education 
i. Leaves of Absence 
j. Background Checks 

 
11. Skill Testing 
 
Skill testing may be carried out on candidates for employment to determine if they have the required skills 
for the position. 
 

______________________________  ______________________________
 Mayor       Clerk  
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Policy:   Hours of Work Procedure 
Category:  Human Resources 
Policy Number: 101-13-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Hours of Work Procedure 

 
Purpose: 
 
The work at the Township of Lucan Biddulph is varied with numerous services being provided on an 
extended basis and, as such, requires flexibility in the work week to meet deadlines and public 
expectations. The following is the procedure related to hours of work, lunch periods and breaks.  
 
Scope: 
 
All regular full-time and permanent part-time Employees in the Township of Lucan Biddulph. 
 
Procedure: 
 
Administration 
 
1. Managers and/or Department Heads will normally be required to work 40 hours per week, five 

days per week between 8:00 a.m. and 4:30 p.m. Monday to Friday, with an unpaid half hour eating 
period. 
 

2. All other administration Employees will normally be required to work 37.5 hours per week, five 
days per week between 8:30 a.m. and 4:30 p.m. Monday to Friday, with an unpaid half hour eating 
period. 

 
3. It is mandatory practice that lunch periods are to be coordinated by support staff to ensure front 

counter and telephone coverage. The Supervisor will assist where required. 
 
4. The above work hours are enforced unless otherwise stipulated by the Employment Contract. 
 
Public Works, Engineering, Transportation and Community Services Operations 
 
1. Full-time Employees will normally be required to work 40 hours per week to be scheduled for 

seasonal operational shifts, with two paid 15-minute rest periods and an unpaid half-hour eating 
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period.  Full-time Employees can from time to time, be asked by a supervisor to work outside 
scheduled operational shifts.  This time will be in addition to his/her scheduled shift. 

 
2. Fifteen minute breaks in the morning and the afternoon are based on shift schedule and allowable 

time frames. An unpaid eating period will be arranged for every five hours of consecutive time 
worked.  If the break occurs away from the Works Yard, one Employee is to travel to the nearest 
location for refreshments and take the order back to the job site. 

 
All Employees 
 
1. All Employees are expected to report to work in advance of start time in order be ready to work at 

the scheduled time. 
 
2. Scheduled hours of work may include evening and weekend work, at the discretion of the 

Employee’s Supervisor and/or CAO. Employees may be required to attend evening meetings of 
Council, Council Committees or public meetings. 

 
3. Full-time Employee’s actual schedules shall be approved on an individual basis by the Employee’s 

Supervisor and are subject to change. The schedule of hours worked will coincide with the 
Employee’s pay period.  Schedules for part-time, seasonal, casual and temporary Employees shall 
be determined by the Employee’s immediate Supervisor and will remain flexible to meet the needs 
of the department.  

 
4. Lunch periods are not to be forfeited to shorten the work day or to accumulate overtime or lieu 

time. Time made up either before or after regular hours for time taken for personal reasons is 
permitted with prior notification and approval of the Supervisor. 

 
 
 
 

____________________________   ______________________________ 
Mayor       Clerk 
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Policy:  Banking Overtime Policy 
Category:  Human Resources 
Policy Number: 101-14-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Purpose: 
The Township of Lucan Biddulph recognizes that, from time to time, it is necessary for 
employees to work additional hours.  This policy is written to define overtime 
compensation for all permanent employees. 

For the purpose of this policy, overtime shall not include:  

a) travel time to or from including attendance at a training seminar or conference 
outside of regular business hours, or  
 

b) working break-periods or lunch hours. 
 

Policy: 
1. Overtime is considered as any work completed outside of normal working hours.  

Employees that work more than their regular work week hours shall be paid 
overtime at 1.5 times the regular rate after those regular hours.  Overtime worked 
on a Township approved statutory holiday shall be paid at 2 times the regular 
rate provided such overtime is approved by his/her immediate supervisor. 
 
However, the following positions do not receive overtime pay.  These positions 
will bank hours at straight time for any hours worked after the regular work week 
hours. CAO, Clerk, Treasurer, Manager of Public Works, Manager of Parks & 
Recreation, Deputy Treasurer, Deputy Clerk. 
 

2. An employee may elect to have overtime hours at the applicable overtime rate 
entered into his/her Banked Time Register.  Employees must advise their 
immediate supervisor of the intention to bank overtime on the employee’s 
timesheet by writing the number of hours to be banked on his/her timesheet prior 
to submitting.   
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3. The maximum number of hours of overtime any employee may bank is to be 
equivalent to 2 weeks of regular time.  
 

4. Overtime hours will be entered into the Banked Time Register each regular pay 
cycle and will be converted to regular hours.  
 

5. Voluntary extra time, both before and after the day’s regular hours to complete 
an urgent task is not considered overtime. 
 

6. Excessive overtime shall not form a regular part of the work schedule, however, 
where an employee is required to work overtime, all hours or part of hours must 
be approved by their immediate supervisor in advance of being worked and 
recorded. 
 

7. Employees and supervisors are encouraged to accommodate use of overtime 
hours during the current pay period which the time has been worked. 
  

8. Employees are encouraged to use accumulated overtime by December 31st in 
each year.  Unused overtime will be paid out by December 31st in each year or 
may be carried over with approval of the CAO.   
However, the following positions will only be able to carry over the bank time (i.e. 
no payout). CAO, Clerk, Treasurer, Manager of Public Works, Manager of Parks 
& Recreation, Deputy Treasurer, Deputy Clerk.  
 

9. Requests for use of overtime during peak times of the year must be carefully 
considered prior to approval. 
 

10. If more than one employee is requesting the same time period for banked 
overtime, the supervisor shall consider the following in granting the request:  

a. seniority,  
b. previously scheduled vacation,  
c. history of requesting the same time period each year. 

 
11. Bank time as approved is accumulated in not less than thirty minute intervals and 

shall be used to supplement hours, half or one day absences from work.  In other 
words, bank time is not intended to supplement a vacation week. 
 

12. Terminated or retired employees will receive a payout of all overtime if the time 
has not been used. 
 

13. The Banked Time Register maintained by the payroll administrator shall be 
deemed to be the record of overtime accumulated and taken for each employee. 
 
 
____________________________  __________________________ 
Mayor       Clerk 
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Policy:   Problem and Conflict Resolution 
Category:  Human Resources 
Policy Number: 101-15-2020 
Effective Date: August 11, 2020 
Revised Date:  

Problem and Conflict Resolution 
 
Purpose: 
Informal discussion and resolution of workplace issues is encouraged through open dialogue with 
employees and supervisors. It is also the policy of the Township to provide its employees with a formal, 
impartial process to resolve work-related issues. 
 
All parties involved in the process shall make a concerted effort to address and resolve any issue to the 
mutual satisfaction of those involved. 
 
Scope: 
All employees of the Township of Lucan Biddulph. 
 
Procedure: 
1. An employee shall initially discuss the issue of concern, in detail, with their Supervisor. The 

Supervisor and employee will make every attempt to resolve the situation. 
 
2. If the issue is not resolved, the employee may seek re-dress up the line in accordance with the 

following: a) to the second removed Supervisor, b) to the Manager, c) to the Department Head. 
 
3. If still dissatisfied, the employee may request through the Department Head to make a submission 

to the CAO.  The CAO, or designate, will provide a response to the employee. 
 
4. The CAO may engage a third party advisor to assist in the mediation or resolution of the complaint. 
 
5. All requests for resolution and responses shall be handled in a timely manner. 
 
6. The Issue Resolution Process respects the individuals involved and will be handled in a confidential 

manner to the extent possible. 
 
7. Reports and documentation produced throughout the Issue Resolution Process will be maintained 

but will not form a part of the employee file of reference. 
 
 
______________________________  ______________________________ 
Mayor       CAO/Clerk 
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Policy:   Employee Discipline 
Category:  Human Resources 
Policy Number: 101-16-2020 
Effective Date: August 11, 2020 
Revised Date:  

Employee Discipline 
 
Purpose: 
 
The Township of Lucan Biddulph commits to providing appropriate direction, focus and resources 
to employees, monitoring and recognizing good performance and addressing situations where 
Employees performance or behaviour is unacceptable.  Where it is determined discipline is 
required, it will be imposed in a fair and progressive manner subject to the severity of the infraction 
or misconduct. 
 
The procedure sets out standards to support a consistent approach to: 

• Identify underlying causes contributing to the inappropriate behaviour or performance and 
to counsel employees to meet the acceptable standards;  

• Investigate and/or verify the accuracy of alleged problems of performance or behaviour; 
and 

• Assist Managers in decision making and the appropriate actions necessary in the consistent 
application of Progressive Discipline across the organization 

 
Scope: 
 
All Employees of the Township of Lucan Biddulph. 
 
Definitions: 
 
Progressive Discipline – is defined as an instructive process structured to reinforce the expected 
standards with respect to workplace behaviour and to deter inappropriate conduct.  It requires the 
application of sanctions that are increasingly more severe for persistent, unacceptable behaviour. 
 
Progressive Discipline usually progresses as follows: 

• Verbal warning(s); 
• Written warning(s); 
• Period(s) of suspension 
• Termination 
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The progression of discipline may alter depending on the nature and circumstances of the problem.  
Steps may be repeated or skipped depending on the circumstances.  Progressive Discipline may 
include Performance Counselling. 
 
Performance Counselling is a session or a meeting between the Employee and the Manager to 
communicate standards and expectations in the workplace.  Performance Counselling is not 
discipline but a process to ensure that the Employee realizes what the expected standards are, the 
need to improve, the steps that must be taken and the time frame for improvement.  Sometimes, 
performance counselling may be all that is needed to correct inappropriate behaviour/performance.  
Performance Counselling would not be appropriate for serious infractions (assault, theft, etc.) or 
repeat offences where performance counselling has already occurred. 
 
Culminating Incident – an incident that, in itself, would not normally result in a dismissal, but in 
combination with other problems with the Employee justifies such action.  
 
Procedure: 
 
1. Counselling and Coaching: 
Frank and timely dialogue shall take place between supervisors and employees with regard to job-
related problems.  Dialogue is aimed at ensuring that all parties involved understand the problem 
and that any ambiguity is eliminated. 
a) Upon reaching and understanding of the existing problem, the Supervisor and the 

Employee agree to a plan of remedial action to correct the problem.  Further, this plan shall 
include performance expectations and a specified deadline for improvement.  A follow-up 
meeting to review progress shall be scheduled at the end of the agreed to deadline. 

b) The Supervisor is responsible for fully documenting this meeting and the plan of remedial 
action.  Documentation shall be provided to the Employee and a copy is placed in the 
Employee’s file of reference. 

c) The follow-up meeting shall be conducted to review progress and ensure improvement has 
taken place.  This meeting shall take place with the agreed upon timeframe.  Details of this 
meeting are, again, fully documented and provided to the Employee and a copy is placed in 
the Employee’s file of reference. 

 
In the event that culpable behaviour has not improved, further discussion and planning may be 
required and the process above is repeated.  Written documentation shall be provided to the 
Employee outlining the problem, the solution, and/or course of action and specific dates for 
resolution.  A copy of this documentation shall be placed in the Employee’s file of reference.  This 
memo, unless otherwise stated, is not a written warning for disciplinary purposes. 

 
Alternatively, managerial intervention in the form of training, job reassignment, discipline, etc. 
may be initiated. 

 
2. Discipline: 
A process for discipline may be introduced to further reinforce the need for improvement or to 
deal with an immediate infraction of a more serious nature.  Timeliness of disciplinary action is of 
critical importance in order to correct/improve Employee performance. 
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a) The Supervisor shall consult with the Manager prior to taking written disciplinary action or 

suspension. 
b) The supervisor shall document all warnings, both verbal and written, and related incidents 

with respect to Employee discipline/job related problems.  Documentation is placed in the 
employee’s file of reference and a copy is provided to the employee. 

c) In the event that an Employee’s actions warrant discipline, the supervisor shall closely 
consider the circumstances and the gravity of the offence, in consultation with the Manager.  
Disciplinary action, dependent on circumstance and gravity, may commence with: i) verbal 
warning (must be confirmed in writing, ii) written warning, iii) suspension, or iv) discharge. 

d) The Supervisor will notify the Employee being disciplined, in writing that repeated 
occurrences may lead to further action (up to and including dismissal) for continued abuse 
or disregard of the expected standards/behaviour. 

e) Documentation is retained in the Employee’s file of reference for five (5) years.  If 
performance has improved and there have been no subsequent warnings and/or discipline 
from the date of the last occurrence, the documentation shall be removed from the 
Employee’s file of reference and destroyed. 

f) In the event that a discipline issue arises with the CAO, the issue shall be reported to the 
Head of Council.  In the event an Employee does not feel comfortable reporting the issue to 
the Head of Council, the Employee may bring the issue forward to the current Municipal 
Solicitor appointed for the Township. 

 
3. Termination: 
a) The Manager shall advise and consult with the CAO when a termination is being considered. 
b) A thorough investigation will be conducted by the CAO and Manager to determine that a 

termination is the best course of action and that the interests of both the Employee and the 
Corporation have been safeguarded. 

c) Termination of all regular full time and part time Employees must be approved beforehand 
by the CAO; and in the case of Managers and the CAO, Council shall approve the 
termination. 

 
Appeals: 
 
In the event the Employee feels that they have been wrongfully accused, or disciplined, they may 
submit a written letter of appeal to Human Resources and/or the Chief Administrative Officer. In 
the event of the CAO position the written letter of appeal shall be submitted to the Head of Council.  
The written appeal should include detailed information outlining the request and rationale for the 
appeal. The appeal shall be reviewed, investigated as necessary and a response provided to the 
employee verbally and in writing. 
 
Accountability: 

 
Employees are responsible to: 
• Be aware of standards including but not limited to federal, provincial and local legislation, 

Municipal policies and procedures, departmental policies and procedures and expectations of 
immediate supervisors; 
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• Advise their Manager if they are having difficulty in carrying out the duties of the job or if 

they do not have the proper resources; 
• Maintain required licences and/or professional designations that are deemed essential for their 

job; 
• Be aware of the consequences of persistent unacceptable behaviour/performance as outlined 

in this procedure; 
• Participate in interviews/investigations, and 
• Provide written documentation as requested. 
 
Managers and/or Supervisors are responsible to: 
• Provide appropriate direction, focus and resources to employees; 
• Monitor and recognize good performance; 
• Ensure that Employees supervised are provided with clear expectations and standards 

including but not limited to federal, provincial and local legislation, municipal policies and 
procedures, departmental policies and procedures; 

• Complete performance reviews that document performance and conduct; 
• Consult with the CAO prior to initiating Progressive Discipline; 
• Address in a timely manner, situations where behaviour/performance is not acceptable; 
• Ensure payroll is advised of Progressive Discipline that impacts an Employee’s pay; and 
• Refer to Human Resources Policies and Procedures with respect to Employee termination. 
 
Chief Administrative Officer is responsible to: 
• Provide appropriate direction, focus and resources for Employees; 
• Monitor and recognize good performance; complete performance reviews that document 

performance conduct; 
• Ensure that Employees supervised are provided with clear expectations and standards 

including but not limited to federal, provincial and local legislation, municipal policies and 
procedures, departmental policies and procedures; 

• Address in a timely manner, situations where behaviour/performance is not acceptable; 
• Authorize Progressive Discipline, inclusive of termination; 
• Engage appropriate Human Resource and Legal advice, as required. 
 
 
 
 
___________________________________  ___________________________________ 
Mayor       Clerk 
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Policy:   Workplace Alcohol & Drug Policy 
Category:  Human Resources 
Policy Number: 101-17-2020 
Effective Date: August 11, 2020 
Revised Date:  

 
Workplace Alcohol & Drug Policy 

 
Purpose: 
 
The Township of Lucan Biddulph is committed to providing a wide range of services requiring attention, 
concentration, care and diligence by Employees working in an office environment and in the operation 
and maintenance of vehicles.  Employees who are under the influence of alcohol or other drugs while at 
work are not able to meet this commitment, and may threaten the safety of residents, the public fellow 
Employees and others. 
 
Scope: 
 
All Employees in the Township of Lucan Biddulph. 
 
Definitions: 
 
Alcohol:  Any beverage which contains ethyl alcohol, including beer, wine, liqueurs, and spirits. Very 
low alcohol products (e.g. beer with 0.5% alcohol by volume) are included in this definition. 
 
Illicit Drugs:  Drugs which cannot be legally possessed under the Canadian law, including a wide range 
of ‘street’ drugs (e.g. cocaine, heroin) and prescription drugs obtained without a physician’s prescription. 
 
Impairment:  A functional limitation resulting from the use of alcohol, prescribed or non-prescribed drugs 
which negatively affect the Employee’s ability to carry out the requirements of the job in a safe and 
productive manner. 
 
Medication:  A substance used for medicinal purposes and obtained legally whether with a personal 
prescription of by purchasing a non-prescribed product over-the-counter.  See definitions for prescription 
drugs and non-prescription drugs. 
 
Prescribed Drug:  Drugs which have been legally obtained with a physician’s prescription from a 
qualified medical practitioner.  Examples of legal, prescribed drugs which may cause impairment are 
medicinal marijuana, opiates and some allergy medications. 
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Non-Prescribed Drugs:  A medication not prescribed to the Employee by a qualified medical practitioner 
and includes both legal and illegal drugs.  Examples of non-prescribed drugs are drugs which are illegal 
(opiates, methamphetamines) or drugs which are legal (cannabis) but obtained without a qualified 
medical practitioner’s prescription. 
 
Under the Influence:  Once consumed, alcohol and drugs ultimately enters the body system where they 
impair normal brain function. In this context, the term “under the influence” refers to the presence of any 
alcohol or drugs in the body system. It suggests that Employees will allow adequate time for the body to 
remove all alcohol and other drugs from their system before coming to work or otherwise assuming job 
responsibilities.  
 
Procedure: 
 
Expectations Regarding the use of Alcohol and Other Drugs: 
 
As a condition of employment, Employees of the Township of Lucan Biddulph, students, volunteers and 
others working on the Township’s property or in municipal vehicles, are expected to comply with the 
following: 
 
1. Not to be in possession of, use or be under the influence of illicit drugs while at work on Municipal 

property or in Municipal vehicles, or otherwise carrying out duties and performing job 
responsibilities as assigned. 

 
2. Not to be at work on Municipal property or in Municipal vehicles, or otherwise performing job 

responsibilities, while under the influence of alcohol. 
 
3. Not to be at work on Municipal property or in Municipal vehicles, or otherwise performing job 

responsibilities, while impaired by prescribed drugs and/or non-prescribed legal drugs and 
medications. 

 
Employees are expected to exercise reasonable judgment regarding the amount of alcohol consumed at 
social functions sponsored by the Township. Employees who are unable to drive home safely from such 
events are expected to make alternate arrangements. 
 
Violations of Expectations 
 
1. It is the responsibility of management, staff and all other Employees to identify Employees for 

whom they have reasonable grounds to suspect a violation of this policy. Where the violation 
involves impairment, management will ensure that the Employee in question engages in no safety 
sensitive activities. 

 
2. Upon confirmation that the Employee in question is likely to be under the influence of alcohol or 

other drugs as specified in this policy, or otherwise in violation of the policy, the management 
representative will excuse the Employee for the remainder of the shift.  
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3. If the Employee is too impaired to drive home safely, management will arrange transportation by 

taxi or some other safe option. 
 
4. Violation of this policy will result in a meeting with the appropriate Manager or Supervisor or Head 

of Council in the case of the CAO position. The offending Employee will be informed of the 
violation in writing and the appropriate penalty, and penalties for a second violation will be clearly 
presented. The offending Employee will be reminded that various forms of assistance can be 
accessed, including provisions for short-term disability, flexible scheduling and the Employee 
Assistance Program (EAP). 

 
5. Should a second violation occur, the CAO and Manager, or Head of Council in the instance of the 

CAO position, will meet with the Employee and will determine the appropriate penalty which may 
include termination of employment.  The Employee will be encouraged to seek assistance.   

 
6. Encouragement to seek assistance is intended to offer a resource that can be used to help manage 

alcohol or other drug consumption. No Employee will be compelled to make use of assistance, nor 
will Employee efforts to resolve problems be monitored. All efforts undertaken to resolve problems 
are voluntary and strictly confidential. 

 
7. It is the responsibility of management representatives to document clearly all steps taken in the 

application of the policy. 
 
Employee Assistance 
 
Short term disability benefits may be used during the treatment of addiction while under the care of a 
physician. The Employee Assistance Plan (EAP) is also available. 
 
 
 
 

__________________________________  __________________________________ 
Mayor       Clerk 
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Policy:   Work From Home/Telecommuting Policy 
Category:  Human Resources 
Policy Number: 101-18-2020 
Effective Date: August 11, 2020 
Revised Date:  

Work From Home/Telecommuting Policy 
Purpose: 

The Township of Lucan Biddulph supports and encourages flexibility in Employee work 
arrangements when it is possible and practical to do so without compromising the efficiency and 
effectiveness of the Township.  This policy outlines how the Township will administer 
telecommuting, for Employees approved to telecommute on an infrequent basis or an emergency 
basis. 

 

Policy: 

Telecommuting is an Employee privilege and not a guarantee or an entitlement.  All 
telecommuting arrangements require the approval of an Employee’s Manager.  Due to service 
delivery needs and the nature of work, work from home arrangements cannot be implemented for 
all positions.  Some municipal departments may have greater flexibility in facilitating 
telecommuting which may result in variations across the Township in the ability to adopt this 
policy. 

 
In General 

Performance: Performance must remain satisfactory during a work from home arrangement. 
Formal performance reviews will include a discussion about working from home, and if that option 
is to remain or be cancelled. 

Policies: All Lucan Biddulph policies remain in effect while working from home, and Employees 
are required to comply with all policies and the code of conduct. 

Work Hours: Unless otherwise agreed to with the respective Manager, hours worked inside a pay 
period do not change as a result of working from home. Participating Employees will continue to 
work their required hours on a schedule agreed upon with their Manager. 

Response Time: Although the Employee is working from home, the Employee is expected to 
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respond in a timely manner to all forms of communication as if they were in the office, such as: 
emails, phone calls and meeting requests. 

Appropriateness: New technologies offer more opportunities for flexibility however not all jobs 
are appropriate for flexible work arrangements. There are several instances that may restrict 
flexibility such as operating hours, peak or critical periods when staff are required, jobs that require 
face-to-face interactions or jobs that require access to equipment only available on site. These 
instances may not be suitable for flexible work arrangements. 

Feasibility: The Employee’s work must be operationally feasible to perform from home and they 
must have the appropriate tools to work from home in a secured manner (i.e., laptop with VPN access, 
secure Wi-Fi connection). The approval of each work from home situation will be made on a case-
by-case basis at the discretion of the appropriate Manager. Staff must obtain the required approval 
prior to any work from home being undertaken during their normally scheduled working hours. 
While working at home under such an arrangement, Employees are expected to be available to the 
work place (via telephone, email, etc.). 

 
Working from Home Guiding Principles 

• It is a privilege based on an underlying philosophy of trust and mutual benefit. 

• It is at the discretion of the appropriate management staff following consultation and 
discussion with the Employee. 

• It does not change the terms and conditions of employment. 

• It does not make the Employee eligible for any form of subsidy since the benefits are 
seen as being mutual. 

• It does not mean that all equipment will be provided by the Township. 

• If equipment is provided by the Township, the Employee will ensure all equipment that 
is the property of the Township remains in good working condition at all time and is 
returned to the Township in the same condition as when it left. 

• Working conditions at home must be conducive to the work being performed. 

• Misuse of a working from home arrangement may result in immediate termination of 
the privilege, and may result in appropriate disciplinary measures, up to and including 
dismissal from employment. 

 

Types of Work from Home Arrangements 
 

A. Infrequent 

Infrequent work from home arrangements can be approved by the department Manager on a case-
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by-case basis. This type of work at home arrangement is mutually beneficial for the Employee and the 
Township to have work completed in a timely manner.  It may also be appropriate where work needs to be 
completed with minimum distraction or interruption in order to meet reporting deadlines.   

B. Project Work 

Project-based work from home may require an Employee to devote all his/her resources over a 
short period of time to a project/assignment. Working at home may provide an ideal work 
environment to meet such a requirement. The scope for work at home will be limited due to 
resource and regulatory constraints. As such, proposals to work at home for projects must include 
some time in each week where the employee works in the office. All proposals must include specific 
strategies for maintaining two-way communication with the workplace. Arrangements may need to 
be revoked based on changing needs or circumstances. 

 
C. Emergency 

Emergency work from home arrangements arise when crisis/emergency situations limit the ability 
for Employees to work from their normal office/work location. This type of work at home would 
generally involve Employees who cannot come into the office because of an emergency impacting 
the entire population, such as a pandemic where Employees are practicing social distancing, or a 
localized emergency impacting their work location, such as a tornado destroying their work 
location. This would only occur on an as-needed basis when the Township issues a “State of 
Emergency” and/or as the CAO determines necessary.  In the circumstances of a declared 
emergency, advance completion of the Work from Home (Telecommuting) Agreement is not 
required. 

 
D. Modified Duties and the Workplace Safety & Insurance Board 

Employees may also be recommended by human resources, in consultation with their Manager, to 
participate in a work at home arrangement, by virtue of a “return to work” modified duty 
assignment in conjunction with the Workplace Safety & Insurance Board (WSIB). These 
arrangements would be considered temporary in nature. 

 

Characteristics of Successful Work from Home Arrangements 

A. Job Characteristics 

Characteristics of jobs that can be performed successfully from home include: 

• work that can be performed from a remote location, such as report writing; 

• research and project-based work; 

• work can be taken to and from the Employee’s home with ease; 
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• the need for face-to-face contact with Managers, clients, members of the public, other 
Employees, etc. can be scheduled as necessary at the workplace; 

• the need to access equipment, materials, files, etc. that are situated only at the 
workplace can be scheduled as necessary; and 

• confidentiality requirements of the job can be met from a home location. 

B. Employee Characteristics 

Characteristics of employees who work successfully from home: 

• They are independent. 

• They do not require constant supervision or feedback. 

• They are proven job performers. 

• They are self-motivated, well-organized, and disciplined in their approach to work. 

• They share mutual trust with Managers and Supervisors. 

• They don’t mix work-from-home with child care or elder care needs. 

• They are able to mentally separate their office from the rest of their home, and the 
demands of work from the demands of family. 

• They have a solid understanding of their own job requirements. 

• They have a suitable and safe home work space that is well-equipped and 
ergonomically sound. 

 
C. Operational Considerations 

A work from home arrangement will be successful if: 

• performance of the work from home is both operationally feasible and services 
provided will never be compromised; 

• the department will be able to retain the right mix of people working from home and 
people working in the office to meet all operational requirements; 

• the Employee will be able to attend last-minute meetings, if required by the particular 
job 

• the department is able to accept and absorb change; 

• confidentiality and records management requirements can be maintained; 
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• working from home will not negatively impact client/customer service and will not 
impact the ability of co-workers to perform their responsibilities; 

• any approved work from home arrangement may be cancelled without notice; however, 
the Township will endeavor to provide reasonable notice where possible. 

 

Corporate Requirements for Work from Home Arrangements 

In order to work from home, Employees must meet the following corporate requirements: 

• Consultation with the Employee’s Manager and Information Technology Services 
(ITS) is required to ensure that a work from home arrangement technology requirements 
can be met, or can be met within a reasonable cost. 

• The Employee must have knowledge of proper office ergonomics. 

• The Employee is responsible for establishing a safe and suitable, home work space. 
Please refer to the Remote Work Health and Safety Considerations checklist at the end 
of this policy. 

• The Employee must check in daily with their Manager during their working from home 
arrangement. 

• Transporting of files and documents is expected to be done in compliance with the 
Municipal Freedom of Information and Protection of Privacy Act (MFIPPA). 

• In order to maintain the tracking of records of files that are taken offsite, the employee 
must complete the Log of Documents Leaving Administration Building and provide 
this to their Manager and the municipal clerk. 

• Face-to-face meetings may not be conducted at an employee’s home office. 

• The employee must have a Lucan Biddulph-issued laptop or be able to provide his or 
her own computer and internet connection. 

• The employee is responsible for all costs associated with the home work space, such as 
furniture, utilities, insurance, etc. 

• Work being completed in home offices is the property of Lucan Biddulph. 

• At the end of a work from home agreement, employees must promptly return all 
company property used for working at home. 

• Should an employee wish to take a vacation day or require a sick day during a working 
from home arrangement, normal in-office protocols apply for approvals, etc. 
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Workplace Health and Safety 

Workplace health and safety is just as important for Employees working at home as it is for those 
working in a traditional worksite. Regardless of the work location of their Employees, the 
responsibilities of Supervisors and Managers regarding health and safety remain. It is crucial that 
both Employees and their immediate Supervisor consider any health and safety implications of the 
work from home arrangement. 

 

Acknowledgement of Policy 

I have reviewed this policy and have had an opportunity to ask any questions regarding the 
requirements. If I have further questions I will bring them to the attention of my 
Manager/Supervisor. 

The Township of Lucan Biddulph takes the above-mentioned policies, the Municipal Act and the 
Municipal Freedom of Information and Protection of Privacy Act (MFIPPA) requirements with 
utmost seriousness, and may discipline any employee that does not comply strictly with them, up 
to and including employment termination. 

 
Employee Name (print):   

 
Employee Position:    

 
Employee Department:    

 
Employee Signature:    

 
Date:    
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Everyone at Lucan Biddulph shares the responsibility to promptly report and act on health and safety, 
security, and violence and harassment prevention issues regardless of work location. This responsibility 
extends to home offices.  The Employee shall report any work-related incident or injury to their Manager 
immediately (or as soon as circumstances permit) and complete the necessary Incident/Injury 
Investigation Report Forms. 

 
Employees are responsible for ensuring that their remote work location workspace is kept clear and free 
from obstacles and tripping hazards. Please review the tips below that contribute to proper workspace 
set up. 

 
 

Working 
Conditions 

 Floor free of trip, slip and fall hazards 
 Floor free of protrusions, loose tiles, torn/ripped carpets 
 Stairs are clear and unobstructed with handrail installed in good condition 
 Exits are clear and unobstructed, outside landing and walkways are clear 
 Adequate lighting in walking/work area 
 Chair is properly designed, with optimal ergonomics and in good repair 
 Keyboard, mouse, and monitor are placed for optimal use 
 Furnishings in safe operating condition 

Electrical  Extension cords in good condition and positioned properly 
 Cords and cables do not create a tripping hazard 
 Outlets grounded and not overloaded 
 Suitable power circuitry and surge protection to guard electronic equipment from 

power surges and blackouts 
Lighting Ensure you have a good visual environment with: 

 The right type of light 
 Enough light, from the right direction and not cause obscuring shadows 
 Good (but not excessive) contrast between the task and the background 
 Limited glare 

Ventilation  Choose a well-ventilated room that can be maintained at a comfortable 
temperature year-round 

Secure Storage  Set up secure storage to protect this material and reduce the risk of loss 
 Ensure that confidential information is used and stored in secure locations 

 
 

Lucan Biddulph is not responsible for operating costs, including but not limited to: home insurance, office 
equipment, home maintenance or any incidental costs (e.g. utilities) associated with the use of the employee’s 
home under the Work Remotely Program Guidelines. Employees are accountable for equipping their home office 
at their own expense. 

 
Note: Any municipal information transported to your home work location must follow MFIPPA guidelines and be 
registered through the Log of Documents Leaving Administration Building form and provide this to their 
Manager and the Municipal Clerk. 

Remote Work Health and Safety Considerations 
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Memo 

To:  Mayor and Council 

From:  Jeff Little, Manager of Public Works 

Subject:  Master Services Report  
 
Report No.:  PW-22-2020 
 
Date:  August 6, 2020  
 
 
BACKGROUND: Council directed staff to issue a RFP for the creation of a Master Servicing 
Plan for the Village of Lucan. The plan will start with existing infrastructure, recognize the 
requirements of future development and identify new or upgraded infrastructure for the water, 
sanitary and storm water systems. Dillon Consulting assisted in the issuing of the RFP. GM 
Blueplan, DevEng and BM Ross received an invite and were sent documents on the 
requirements of the RFP.  The RFP was posted on the Township’s web site to allow the 
proposal to be open to all interested parties. The Township did have J.L Richards & 
Associates request information for the purpose of providing a proposal. 
 
DISCUSSION: The Township received one bid package back. The one bid came from BM 
Ross. The RFP proposal was reviewed by staff and Dillon Consulting and the proposal does 
meet all the requirements the Township requested. The fee in the bid to complete this study 
is $93,000. 
 
IMPACTS TO BUDGET: The Township has been collecting and will continue to collect funds 
for a Master Servicing Plan through development charges. 100% of the cost will come 
through development charges. 
 
STRATEGIC PLAN: This matter aligns with the following strategic priorities: 
 

• Growth Management. Goal #4: Substantive focus of planning on growth management 
issues. Action #14: Develop long range strategies for managing growth. 

• Growth Management – Goal #4, Substantive focus of planning on growth management 
issues.  Action #15: Identify new infrastructure priorities and prepare strategies to 
secure funding. This includes consideration for how higher densities may change 
service requirements. 

RECOMMENDATION: It is recommended that council authorize staff to accept the BM Ross 
proposal for a Lucan Master Servicing Plan. 
 
 

Jeff Little 
Jeff Little, CRI 
Public Works Manager 
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Memo 
 
To:                Mayor and Council 
From:           Paul Smith, Manager of Parks and Recreation 
Subject:       Soccer field Project 
Report No.: PR-09-2020 
Date:            August 7th, 2020  
 
Background:  
The #3 soccer field located near the water tower is now owned by 1525020 Ontario Inc. 
(fronted by Josh, Matt & Ron Van Geel).  The soccer field is part of a larger holding and 
is slated for residential development.  The land upon which the field is located was 
previously owned by Mike and Paul Murphy.  The Murphy’s generously allowed Lucan 
Biddulph to use a portion their land for the purposes of a soccer field in exchange for 
the Township paying the property taxes for that portion and naming them as a co-
insured on the municipal insurance policy with Frank Cowan Co.    
  
Township staff had prepared a similar agreement whereby the Township would be able 
to use the soccer field in 2020 under the new ownership with similar terms.  With the 
onset of the pandemic and the cancellation of all organized soccer, the draft agreement 
was put on hold.  It appears that there is hope that the soccer association may be able 
to use the field next year as the developer may not be developing the section of land 
containing the field until Phase II of their development.  Recreation staff have also 
reported that people continue to use that field for recreation purposes and we continue 
to cut the grass on it to maintain the condition of fields should we be able to use it in 
2021. 
  
Discussion:  
We are hopeful that we will be able to use the #3-soccer field next year but regardless, 
people are using it this year for recreation purposes and therefore there is a need to 
continue with the agreement. 
 
A copy of the agreement is attached for Council’s consideration. 
 
Impacts to Budget: 
This will not impact the budget as the Township has, for the past 20+yrs, had the same 
arrangement with the previous owners i.e. the Township covers the property taxes for a 
portion of the lands and names the property owner as a co-insured. 
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Alignment to Strategic Plan: 
This matter aligns with the following strategic priorities: 
 
Strategic Direction 3: Healthy Community 
 
Action No. 19: Undertake program planning in coordination with community partners 
and in response to local needs, with an emphasis on low cost services that promote 
physical activity and social inclusion for children/youth and older adults/seniors.  
 
Action No. 21: Actively seek community and corporate sponsorships to enhance the 
delivery of recreation programs and services. 
 
Recommendation:  
It is my recommendation that Council approve the execution of the attached lease. 

 
Paul Smith 

Paul Smith, Manager of Parks and Recreation 
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LEASE 
 
This Indenture made in duplicate this 11th day of August, 2020. 
 
In Pursuance of the Short Forms of Leases Act. 
 
BETWEEN: 

           “1525020 Ontario Inc.“ 
hereinafter called the Landlord 
OF THE FIRST PART 

 
-and- 

 
   The Corporation of the Township of Lucan Biddulph    

hereinafter called the Tenant 
OF THE SECOND PART 

 
1. Land Description  

WITNESSETH that in consideration of the rents, covenants and agreements, hereinafter 
reserved and contained on the part of the Tenant, the Landlord doth demise and lease 
unto the Tenant, his executers, administrators, successors and assigns, all that certain 
parcel of land situate, lying and being composed of Part of Lots 14 & 16, Plan 350, all of 
Lot 15, Plan 350 and Part of Lot 4, South of the Proof Line Road, designated as Part 2 on 
Plan 33R-20612, Township of Lucan Biddulph (Geographic Township of Biddulph), 
County of Middlesex, being the whole of P.I.N. 09698-0712(LT) and further shown in 
blue and identified as Parcel A on Schedule “A” to this Agreement. 
 
The parcel described above and identified as “Parcel A” contains approximately 4.86 
acres. 

 
2. Term 

TO HAVE AND TO HOLD the said Parcel A for the purposes of recreational use by the 
Lucan Community Memorial Centre as a third soccer field for a period of one (1) Soccer 
season commencing March 1, 2020 and ending September 1st, 2020.   
 

3. Rent 
YIELDING AND PAYING therefore unto the said Landlord the sum of One (1.00) 
dollar.  The Tenant agrees to pay the property taxes on the lands shown in blue and 
identified as Parcel A on Schedule “A” to this Agreement in lieu of a rental fee.   

 
4. Tenant Covenants 

The Tenant covenants with the Landlord: 
a) That the said Landlord may enter and view the state of repair;  
b) That the Tenant will leave the premises in good repair (reasonable wear and tear and 

damage by fire, lightning and tempest only excepted); and 
c) That the Tenant shall during the entire Term hereof, take out and keep in full force and 

effect inventory and leasehold improvement damage insurance and public liability 
insurance with respect to the business conducted by the Tenant on the premises in 
which limits of public liability shall not be less than $5,000,000.00 per occurrence, 
such insurance to be placed with a company or companies approved by the Landlord, 
such approval not to be unreasonably withheld and such other insurance as the Landlord 
may reasonably request.  Premiums for such insurance shall be paid by the Tenant and 
the policies or certificates of insurance shall be deposited with the Landlord and shall 
be in form satisfactory to the Landlord.  The policies written pursuant to this paragraph 
shall name the Landlord as an additional named insured. 
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5. Indemnity:   
To indemnify the Landlord from any and all liabilities, damages, costs, claims, suits or 
actions growing out of: 

a) any breach, violation, or non-performance of any covenant or provision hereof on 
the part of the Tenant or those for whom the Tenant is in law responsible; 

b) any damage to property occasioned by the use and occupation of the premises by 
the Tenant or those for whom the Tenant is in law responsible; 

c) any injury to person or persons, including death resulting at any time therefrom, 
occurring in, on or about the premises and on the roads or side-walks adjacent 
thereto, provided those injuries arise solely from the Tenant’s use of the premises; 
and 

The Tenant’s indemnity shall be limited to the lands noted as Parcel A in Schedule A and 
the Township’s use of Parcel A as contemplated in this Agreement. 
 
Such indemnification in respect of any such breach, violation or non-performance, 
damage to property, injury or death occurring during the Term of this lease shall survive 
any termination of this lease, anything in this lease to the contrary notwithstanding; 
provided, however, that such indemnification shall in no event extend to the direct results 
of the negligent, reckless or wilful conduct of the Landlord, its agents, employees or 
representatives, or to any matters which are solely related to the Landlord’s use and 
occupation of the premises. Should there be a change of ownership in the lands (or parts 
thereof) described as Parcel A above, any indemnifications described in this lease shall 
transfer to the new owners of said lands. 
 
  

6. Termination 
In the event that the Landlord requires possession of the demised premises, or part 
thereof for any other reason deemed necessary by the Landlord in its sole and unfettered 
discretion, the Landlord shall have the right to terminate this Lease on 30 days’ notice 
given to the Tenant.  The same notice shall apply should the Tenant need to terminate the 
Lease. 
 

PROVIDED THAT the Tenant will not do or permit anything to be done on the said premises or 
permit or keep anything therein which may be annoying to the Landlord or other occupants of 
the subject lands or which the said Landlord may deem to be a nuisance.  The said Tenant 
covenants not to obstruct or interfere with the rights of the Landlord or other occupants of the 
subject land or in any way injure or annoy them or conflict with any of the rules and regulations 
of the Board of Health or with any Statute or municipal by-law. The Tenant agrees that during 
the lease the Landlord will retain full use of the demised premises, for any reason deemed 
necessary by the Landlord, in its sole and unfettered discretion. The Tenant acknowledges that 
this use extends to manipulation of the demised premises for the purposes of testing, studying 
and assessing the demised premises for development. 
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IN WITNESS WHEREOF the parties hereto have executed theses presents. 
 
  

1525020 Ontario Inc. 
 
________________________________ 
Ronald Van Geel – President 
I have authority to bind the Corporation. 
 
THE CORPORATION OF THE  
TOWNSHIP OF LUCAN BIDDULPH 
 
_________________________________ 
Cathy Burghardt-Jesson - Mayor  
 
_________________________________ 
Ron Reymer - Clerk 
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SCHEDULE A 
 
 
 
 
 
 
9466263.1 
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Memo 
To:             Mayor and Council 
From:        Paul Smith, Manager of Parks and Recreation 
Subject:    Plant start-up and ice season/return to play 
Report No.: PR-10-2020 
Date:         August 11th, 2020  
  
Background: COVID 19 has set a new tone in our society for sport and recreation. The 
municipality needs to conform to provincial restrictions and deal with the potential extra 
expenses and reduced revenues while coordinating with user groups to be able to safely offer 
recreation in our community.  
  
Discussion: Although the province has allowed for a return to sports in phase III of reopening, 
the regulations and guidance for return to play from the governing bodies of our user groups 
have taken quite some time to be developed and shared. As with any of the guidelines for 
reopening it will take some time for our user groups to create a plan and establish a schedule for 
their seasons, and should not resume until they have a strong safety plan for returning.  
  
A regular ice season requires 50-60 hours of ice (non-discounted) per week to cover the costs of 
operation. Due to new pandemic restrictions and potential reduction in ice usage, there is the 
possibility that this threshold of 50-60hrs/week would not be met this ice season.  
  
Although our current numbers of active Covid-19 cases are low in Middlesex-London, it is 
important to note this worldwide pandemic is still very active and case numbers could rise and 
restrictions can return at any point until the pandemic is over. Township staff continue to work 
with user groups to mitigate expenses to offset this potential loss of revenue while safely offering 
recreation during this low period of infection. In a normal year, staff would begin installing the 
ice to be ready for rentals starting at the beginning of August. The months of August and 
September are expensive months to maintain an ice surface due to the warm weather and high 
hydro usage.  During August and September there are, typically, a lot of open ice times but we 
put the ice in to accommodate our user groups so they can run tryouts.  We also have recurring 
skating and summer ice camps during these months.  
 
It has been suggested/recommended to our user groups that staff would begin to install the ice in 
mid to late September with an October start. As many of their seasons may not begin until 
October, the delay in installing ice would somewhat mitigate the cost of operating during the hot 
summer months. Most regular seasons for ice user groups begin in the month of October or late 
September in a normal year, not considering try outs and exhibitions. Community Centre Staff 
wishes to align with our user groups for a startup date, so as not to create unrealistic expectations 
before our users are able to offer a safe season.  
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It is important to note that there have been other municipalities who have already installed their 
ice and are offering ice development through private business coaches. These municipalities 
have multiple pads and cover a larger area to draw users from. By only installing a single pad in 
a multiple pad municipality they can sustain the single pad by drawing from all the groups at 
reduced times that would utilize the multiple rinks in their municipality.  
  
Until we can confirm a dedicated user group schedule and commitment to ice time, we should 
not commit to a firm ice start date. We will work with user groups to adjust this date dependent 
on their requirements from their governing bodies.  
In coordination with other municipalities in the County, Township staff have developed a 
template for user groups to utilize and submit a return to play plan. This template emphasizes the 
guidelines put in place by the province and health unit as well as requests and guidance from 
prospective governing bodies. Staff have connected with the health unit to review plans of 
operation. While user groups will be responsible to create and submit their plans, staff will input 
certain controls for our operations. These controls are as follows. 
  
The Lucan Community Memorial Centre will be divided into three sections:  

1. The Arena 
2. The Main Hall 
3. The Lions Active Living Centre 

  
All of these facilities will have controlled access based upon rental time. 
  
Washrooms and access will be available separately per each facility.  
  
Alternating dressing rooms will be provided to allow for better cleaning and disinfecting 
between groups without creating large gaps between rentals.  
  
Please see the attached facility map for reference as well as the template for return to play. 
  
This report is for information and discussion purposes only, no recommendation at this time.  
  
Alignment with Strategic plan: 
Goal 1. Access to high-quality leisure programs  
Action 17: Actively support and promote physical activity and healthy communities through 
participation in local and regional programs and initiatives. 
 

Paul Smith 

Paul Smith, Manager of Parks and Recreation 
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TEAM SPORTS AND LIVE SPORTING EVENTS 

 Prolonged or deliberate contact while playing sports is not permitted. 

 Team sports in which body contact between players is either an integral component 
of the sport or commonly occurs while engaged in the sport (e.g., wrestling, judo) are 
not yet permitted, unless the approach can be modified to prevent prolonged or 
deliberate physical contact. 

 Amateur and recreational sports leagues may resume so long as they do not allow 
prolonged or deliberate physical contact between players or if they have 
modifications to avoid physical contact between players. 

 Leagues must contain no more than 50 participants total. If participants in a league 
exceed 50, the league may divide into smaller groups of no more than 50. Players 
are not yet permitted to play against players outside of their league or group. 

 Spectators at all sporting events, including professional sports, will be subject to 
gathering limits and physical distancing measures, with assigned seating where 
possible. 

 

 

Return to Play Planning Template 

Purpose 

To provide user groups, organizations, businesses and service clubs who use Township 

of Lucan Biddulph facilities or fields as their home base with a template and instructions 

to prepare and submit their respective “Return to Play” Plan. Municipal approval may be 

required prior to commencing operation in any municipal facility or field based upon the 

event and the associated risk factor. 
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Background 

The Township of Lucan Biddulph is using the Skate Canada, Hockey Canada, Ontario 

Soccer, Slo-Pitch National, Baseball Ontario Return to Play documents as a basis for 

preparing a Return to Play Plan that is guiding our decisions on safe re-opening of sport 

facilities located within the Township of Lucan Biddulph. 

The Township of Lucan Biddulph is fortunate to benefit from many volunteer driven 

community organizations, sport organizations and service clubs who provide social and 

recreational options for our residents. 

As part of the Township of Lucan Biddulph Return to Play Plan, any associations, 

organizations, or private skills development businesses who use Lucan Biddulph 

facilities for their rentals may be required to provide for the municipality’s review and 

approval a ‘Return to Play’ Plan. This will be reviewed and approved by Manager of 

Parks and Recreation and CAO. 

This template has been developed as a resource and guide for the details you should 

include in your respective plan. Municipal staff are available as a resource to assist your 

organization as you develop your plan. Your respective provincial and/or national 

organizations may have provided you with guideline documents that should be used as 

a resource when developing your plan.  

Other resources that may be helpful to your organization include but are not limited to: 

 Middlesex London Health Unit | https://www.middlesexcentre.on.ca/covid-19 

 Ontario Ministry of Health | https://covid-19.ontario.ca/ 

 Provincial Health Services Authority (PHSA) | http://www.phsa.ca/ 

 Ontario Recreation Facilities Association | https://www.orfa.com/ 

 Parks and Recreation Ontario | https://www.prontario.org/ 

What is Required 

The following is to be provided to the Township of Lucan Biddulph for approval prior to 

your organization commencing operation in any Municipal facility or field. 

1) Return to Play (Return to Operation) Plan (using this template) 

a. Complete the applicable sections below respective to your operation. It would be 

helpful if you provide a page reference if using information from your respective 

provincial or national organization documents. 

2) Resources or documents provided by your provincial or national organization that 

you are using or adopting as guidelines. 
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Return to Play | Return to Operation Plan 

Organization Name  

Contact Name  

Email  

Phone  

Date Submitted  

Date Approved 
(internal / staff use) 

 

Approved by 
(internal / staff use) 

 

 

1. Physical Distancing 

Outline or detail the directives your organization is going to implement to ensure 

physical distancing during your facility rental. 

Examples 

 No spectators may be permitted. 

 Skill development sessions for players 10 years and younger will be allowed to 

have only 1 spectator per player if needed.  

 Skill development sessions for players 11 years and older will be encouraged to 

not have any spectators. 

 Not using locker rooms, change rooms, showers, etc. A public washroom facility 

will be made available to the organization renting the facility. 

 Players will be expected to arrive at the facility with equipment already on. Chairs 

will be placed in lobby (common area for participants to put on their skates). 

 Prescreening form to be completed by each participant prior to entry into facility 

thus saving any congregating once inside facility. 
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 Instructor prepares skill development plan in an effort to minimize gathering and 

lessen gathering instances. 

 Schedule ice accordingly to allow for facility to clean between each training 

group. 

 Warm up and cool down will not be allowed inside the facility. 

Our organization's plan is as follows (bullet points are fine) 
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2. Cleaning & Sanitization 

Outline or detail the directives your organization is going to implement to ensure 

cleaning & sanitization during your program. 

Examples 

 There will be no shared equipment amongst or teams. (Pucks and pylons being 

the exception for hockey skill development.) 

 Every participant will provide and use their own water bottle and place at players 

bench in designated spacing along top of the boards,  

 Team personnel will sanitize equipment after each practice.  

 Team specific equipment (e.g., jersey) will be carried by team personnel, washed 

in between each use. 

 

Our organization's plan is as follows (bullet points are fine) 
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Lucan Biddulph | Return to Play Plan – Template 6 of 9 

3.Public Health Directives 

Outline or detail the directives your organization is going to implement to ensure Public 

Health directives during your program. 

Examples 

 Participants will be directed to sanitize their hands upon arrival.  

 Participants to provide own hand sanitizer & wipes to wipe down their own 

equipment following their on-ice session.  

 Hand sanitizer will be provided by our facility at the entrances.  

 All participants and instructors must complete a self-screen for symptoms in 

accordance with current public health guidelines before each session. 

Our organization's plan is as follows (bullet points are fine) 
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Lucan Biddulph | Return to Play Plan – Template 7 of 9 

4.PPE 

Describe what Personal Protective Equipment (PPE) is going to be used by your 

organization for their operation and when will it be utilized. 

Examples 

 Masks may be required for use by our coaches or players when physical 

distancing can’t be maintained. 

Our organization’s plan for PPE is as follows (bullet points are fine) 

 

 

 

 

 

 

5. Resources Included 

Please provide a copy of any guideline documents provided by your respective 

provincial or national organizations. Highlight the guidelines our organization is 

implementing and / or include in the respective sections on this template. 

Examples (note most are sport documents that our staff are aware of at this time) 

 Hockey Canada Return to Play 

 CARHA Return to Adult Recreation Hockey Play 

 Skate Ontario Return to Play Protocols 

 SPN Return to Play 

 Ontario Soccer Return to Play 

The following document(s) are attached (bullet points are fine) 
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6. Other 

Provide any other directives or notes your organization will implement to mitigate 

COVID-19 transmission that don't fit in the categories above. 
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Lucan Biddulph | Return to Play Plan – Template 9 of 9 

7. Leagues members 

All league play is restricted to 50 participants. Leagues must submit a list to the 

municipality of participants to assist the municipality with contact tracing and to 

ensure compliance to the provincial restriction 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Submit this form to: 

Township of Lucan Biddulph 

263 Main St. Lucan, ON N0M 2J0 

T: (519) 227-4442 • F: (519) 227- 4998 • E: psmith@lucanbiddulph.on.ca 
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TOWNSHIP OF LUCAN BIDDULPH 
 RESOLUTION 

  
DATE:  August 11, 2020 

 
RESOLUTION NO. _______ 

 

MOVED BY:     

 

SECONDED BY:     

 

RESOLVED That the Council of the Township of Lucan Biddulph receive the 

attached accounts as paid for information, as follows: 

 

  July 2020     $ 941,047.82 

  
 

 RESOLUTION CARRIED 

 

                                      

 MAYOR 

August 11, 2020 Page 1 of 13



August 11, 2020 Page 2 of 13



August 11, 2020 Page 3 of 13



August 11, 2020 Page 4 of 13



August 11, 2020 Page 5 of 13



August 11, 2020 Page 6 of 13



August 11, 2020 Page 7 of 13



August 11, 2020 Page 8 of 13



August 11, 2020 Page 9 of 13



August 11, 2020 Page 10 of 13



August 11, 2020 Page 11 of 13



August 11, 2020 Page 12 of 13



August 11, 2020 Page 13 of 13



August 11, 2020 Page 1 of 8



August 11, 2020 Page 2 of 8



August 11, 2020 Page 3 of 8



August 11, 2020 Page 4 of 8



August 11, 2020 Page 5 of 8



August 11, 2020 Page 6 of 8



August 11, 2020 Page 7 of 8



August 11, 2020 Page 8 of 8



August 11, 2020 Page 1 of 2



August 11, 2020 Page 2 of 2



August 11, 2020 Page 1 of 2



August 11, 2020 Page 2 of 2



August 11, 2020 Page 1 of 2



August 11, 2020 Page 2 of 2



Township of Lucan Biddulph 
 

BY-LAW NO. 35-2020 
 

   
A by-law authorizing the execution of a Development Agreement between  

Adam Finch and Jason Simpson 
 (hereinafter referred to as the “Owner”)  

and  
The Corporation of the Township of Lucan Biddulph  

(hereinafter referred to as the “Township”) 
 

WHEREAS Adam Finch and Jason Simpson are the owners of the lands legally 
described as Part Park Lot 4, Plan 220, designated as Part 3 on Plan 33R-14060, 
Township of Lucan Biddulph 
 
AND WHEREAS the Owner wishes to develop the Land and has submitted an 
application for Planning Act consent to create three (3) residential lots to support 
the construction of three (3) unit townhouse dwellings which the application has 
been assigned file no. B-6/2020, B-7/2020, B-8/2020 and B-9/2020 by the 
Township’s Committee of Adjustment; 
 
AND WHEREAS the Committee of Adjustment on June 16, 2020 granted 
Application for Consent B-6/2020, B-7/2020, B-8/2020 and B-9/2020 subject to a 
number of conditions, one of which was to enter into a Development Agreement 
with the Township.   
 
AND WHEREAS the Township is prepared to approve the Lot Plan in the attached 
Agreement upon the condition that the Owner enters into the Agreement. 
 
NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 
TOWNSHIP OF LUCAN BIDDULPH hereby enacts as follows: 

 
1. That the Corporation of the Township of Lucan Biddulph is hereby authorized 

to enter into and execute a Development Agreement with Adam Finch and 
Jason Simpson. 
 

2. That the Mayor and Clerk are hereby authorized and directed to execute the 
said agreement, a copy of which is attached hereto as Schedule “A”, and any 
other documents deemed necessary to carry out the intent of both parties. 

 
3.  This by-law shall come into full force and takes effect on the day of the final  
    passing thereof. 
 
 
READ A FIRST, SECOND AND THIRD TIME THIS 11th DAY OF AUGUST, 2020. 
 
  
  
  
  
                                                                                                                                                   
MAYOR              CLERK 
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Township of Lucan Biddulph 
 

BY-LAW NO. 36-2020 
 

 
Being a by-law authorizing the execution of an 

Agreement with 1525020 Ontario Inc. 
 
WHEREAS it is considered necessary and desirable to enter into an agreement 
with 1525020 Ontario Inc. for the Lease of the Lands described as Part Lot 14 & 
16 and all of Lot 15, Plan 350 and Part Lot 4, SLR, designated as Part 2 on Plan 
33R-20612 in the Township of Lucan Biddulph. 
 
AND WHEREAS the agreement shall be for a term of one (1) soccer season 
commencing on the 1st day of March, 2020 and terminating on the 1st day of 
September, 2020. 
 
NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 
TOWNSHIP OF LUCAN BIDDULPH hereby enacts as follows: 
 
1. That the Corporation of the Township of Lucan Biddulph is hereby 
authorized to enter into and execute an agreement with 1525020 Ontario Inc. 
 
2. That the Mayor and Clerk are hereby authorized and directed to execute 
the said agreement, a copy of which is attached hereto as Schedule “A”, and any 
other documents deemed necessary to carry out the intent of both parties. 
 
3.  This by-law shall come into full force and takes effect on the day of the 
final passing thereof.  
 
 
Read a FIRST, SECOND and THIRD time and FINALLY PASSED THIS 11th 
day of August 11, 2020. 
 
 
 
 
 
                                           
  
MAYOR       CLERK 
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LEASE 
 
This Indenture made in duplicate this 11th day of August, 2020. 
 
In Pursuance of the Short Forms of Leases Act. 
 
BETWEEN: 

           “1525020 Ontario Inc.“ 
hereinafter called the Landlord 
OF THE FIRST PART 

 
-and- 

 
   The Corporation of the Township of Lucan Biddulph    

hereinafter called the Tenant 
OF THE SECOND PART 

 
1. Land Description  

WITNESSETH that in consideration of the rents, covenants and agreements, hereinafter 
reserved and contained on the part of the Tenant, the Landlord doth demise and lease 
unto the Tenant, his executers, administrators, successors and assigns, all that certain 
parcel of land situate, lying and being composed of Part of Lots 14 & 16, Plan 350, all of 
Lot 15, Plan 350 and Part of Lot 4, South of the Proof Line Road, designated as Part 2 on 
Plan 33R-20612, Township of Lucan Biddulph (Geographic Township of Biddulph), 
County of Middlesex, being the whole of P.I.N. 09698-0712(LT) and further shown in 
blue and identified as Parcel A on Schedule “A” to this Agreement. 
 
The parcel described above and identified as “Parcel A” contains approximately 4.86 
acres. 

 
2. Term 

TO HAVE AND TO HOLD the said Parcel A for the purposes of recreational use by the 
Lucan Community Memorial Centre as a third soccer field for a period of one (1) Soccer 
season commencing March 1, 2020 and ending September 1st, 2020.   
 

3. Rent 
YIELDING AND PAYING therefore unto the said Landlord the sum of One (1.00) 
dollar.  The Tenant agrees to pay the property taxes on the lands shown in blue and 
identified as Parcel A on Schedule “A” to this Agreement in lieu of a rental fee.   

 
4. Tenant Covenants 

The Tenant covenants with the Landlord: 
a) That the said Landlord may enter and view the state of repair;  
b) That the Tenant will leave the premises in good repair (reasonable wear and tear and 

damage by fire, lightning and tempest only excepted); and 
c) That the Tenant shall during the entire Term hereof, take out and keep in full force and 

effect inventory and leasehold improvement damage insurance and public liability 
insurance with respect to the business conducted by the Tenant on the premises in 
which limits of public liability shall not be less than $5,000,000.00 per occurrence, 
such insurance to be placed with a company or companies approved by the Landlord, 
such approval not to be unreasonably withheld and such other insurance as the Landlord 
may reasonably request.  Premiums for such insurance shall be paid by the Tenant and 
the policies or certificates of insurance shall be deposited with the Landlord and shall 
be in form satisfactory to the Landlord.  The policies written pursuant to this paragraph 
shall name the Landlord as an additional named insured. 
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5. Indemnity:   
To indemnify the Landlord from any and all liabilities, damages, costs, claims, suits or 
actions growing out of: 

a) any breach, violation, or non-performance of any covenant or provision hereof on 
the part of the Tenant or those for whom the Tenant is in law responsible; 

b) any damage to property occasioned by the use and occupation of the premises by 
the Tenant or those for whom the Tenant is in law responsible; 

c) any injury to person or persons, including death resulting at any time therefrom, 
occurring in, on or about the premises and on the roads or side-walks adjacent 
thereto, provided those injuries arise solely from the Tenant’s use of the premises; 
and 

The Tenant’s indemnity shall be limited to the lands noted as Parcel A in Schedule A and 
the Township’s use of Parcel A as contemplated in this Agreement. 
 
Such indemnification in respect of any such breach, violation or non-performance, 
damage to property, injury or death occurring during the Term of this lease shall survive 
any termination of this lease, anything in this lease to the contrary notwithstanding; 
provided, however, that such indemnification shall in no event extend to the direct results 
of the negligent, reckless or wilful conduct of the Landlord, its agents, employees or 
representatives, or to any matters which are solely related to the Landlord’s use and 
occupation of the premises. Should there be a change of ownership in the lands (or parts 
thereof) described as Parcel A above, any indemnifications described in this lease shall 
transfer to the new owners of said lands. 
 
  

6. Termination 
In the event that the Landlord requires possession of the demised premises, or part 
thereof for any other reason deemed necessary by the Landlord in its sole and unfettered 
discretion, the Landlord shall have the right to terminate this Lease on 30 days’ notice 
given to the Tenant.  The same notice shall apply should the Tenant need to terminate the 
Lease. 
 

PROVIDED THAT the Tenant will not do or permit anything to be done on the said premises or 
permit or keep anything therein which may be annoying to the Landlord or other occupants of 
the subject lands or which the said Landlord may deem to be a nuisance.  The said Tenant 
covenants not to obstruct or interfere with the rights of the Landlord or other occupants of the 
subject land or in any way injure or annoy them or conflict with any of the rules and regulations 
of the Board of Health or with any Statute or municipal by-law. The Tenant agrees that during 
the lease the Landlord will retain full use of the demised premises, for any reason deemed 
necessary by the Landlord, in its sole and unfettered discretion. The Tenant acknowledges that 
this use extends to manipulation of the demised premises for the purposes of testing, studying 
and assessing the demised premises for development. 
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IN WITNESS WHEREOF the parties hereto have executed theses presents. 
 
  

1525020 Ontario Inc. 
 
________________________________ 
Ronald Van Geel – President 
I have authority to bind the Corporation. 
 
THE CORPORATION OF THE  
TOWNSHIP OF LUCAN BIDDULPH 
 
_________________________________ 
Cathy Burghardt-Jesson - Mayor  
 
_________________________________ 
Ron Reymer - Clerk 
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SCHEDULE A 
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TOWNSHIP OF LUCAN BIDDULPH 
 

BY-LAW NO. 205-2020 
BEING A BY-LAW TO AMEND THE LUCAN BIDDULPH  

COMPREHENSIVE ZONING BY-LAW NO. 100-2003 
 

Jacob Radcliffe 
Park Lot 4, Plan 220, being Part 3, Plan 33R-14060 

 
WHEREAS the Council of the Corporation of the Township of Lucan Biddulph deems it advisable to 
amend Comprehensive Zoning By-law No. 100-2003; 
 
AND WHEREAS this By-law is consistent with the Provincial Policy Statement and in conformity with 
the County of Middlesex Official Plan and the Township of Lucan Biddulph Official Plan; 
 
NOW THEREFORE the Council of the Corporation of the Township of Lucan Biddulph enacts as 
follows: 
 
1. THAT Schedule "B", Map No. 14 to the Comprehensive Zoning By-law No. 100-2003 is hereby 

amended by deleting the Residential First Density (R1) Zone and replacing it with a Mixed Use 
Residential (MUR) Zone for those lands outlined in heavy solid lines and described as MUR on 
Schedule "A" attached hereto and forming part of this By-law, legally described as Part Lot 
207, Part 2 of Reference Plan 33R13399, Plan 188 in the Township of Lucan Biddulph, 
County of Middlesex. 
 
 

2. THIS By-law comes into force and takes effect upon the day of passing in accordance with the 
provisions of Section 34 of the Planning Act, R.S.O 1990, c. P.13. 
 

READ A FIRST TIME AND PASSED, READ A SECOND TIME AND PASSED AND READ A 
THIRD TIME AND PASSED THIS 11TH DAY OF AUGUST, 2020. 
 

 

 

 
MAYOR       CLERK 
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TOWNSHIP OF LUCAN BIDDULPH 
 

BY-LAW NO. 206-2020 
BEING A BY-LAW TO AMEND THE LUCAN BIDDULPH  

COMPREHENSIVE ZONING BY-LAW NO. 100-2003 
 

Adam Verhoog 
Block 29, Plan 33M759 

 
WHEREAS the Council of the Corporation of the Township of Lucan Biddulph deems it advisable to 
amend Comprehensive Zoning By-law No. 100-2003; 
 
AND WHEREAS this By-law is consistent with the Provincial Policy Statement and in conformity with 
the County of Middlesex Official Plan and the Township of Lucan Biddulph Official Plan; 
 
NOW THEREFORE the Council of the Corporation of the Township of Lucan Biddulph enacts as 
follows: 
 

 
1. THAT Section 9.3 to By-law No. 100-2003, as amended, being the Exceptions of the Residential 

Third Density (R3) Zone is hereby amended by deleting Subsection 9.3.8 c) “Maximum Height 
12 m” and replacing it with the following:  
 
9.3.8 c) Maximum Height: 17.5 m to a maximum of 5-

storeys 
    

 
2. That Section 9.3 to By-law No. 100-2003, as amended, being the Exceptions of the Residential 

Third Density (R3) Zone is hereby amended by the addition of the following provisions to 
Subsection 9.3.8: 
 

9.3.8 d) Minimum Exterior Side Yard Setback: 8.5 m 

 e) Minimum North Interior Side Yard Setback: 39 m 

 f) Minimum East Interior Side Yard Setback: 22 m 

 g) Minimum Rear Yard Setback: 38 m 

 h) Maximum Density (uph): 48 uph 

 

i) Additional Provisions: 
 

i. Development shall be implemented through a site plan agreement 
to facilitate the development of a 5 storey – 51 unit apartment 
building, which substantively implements the Site Plan, 
Elevations, and Rendering attached as Schedule “B” to the 
amending By-law;  
 

ii. Notwithstanding section 4.17 subsection h), a minimum 3.0 metre 
enhanced landscaping buffer shall be provided along the interior 
and rear yard where the lands abut residential development. 

    
 

     
READ A FIRST TIME AND PASSED, READ A SECOND TIME AND PASSED AND READ A 
THIRD TIME AND PASSED THIS 11TH DAY OF AUGUST, 2020. 
 

 

 

 
MAYOR       CLERK 
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"Guy R. Bellehumeur, B. Arch., OAA, MRAIC,
Principal Architect of GB ARCHITECT INC. is the

designer for this project with respect to all architectural
work identified on this drawing sheet.  The Ontario

Association of Architects has assigned

as per requirements of the Ministry of Municipal
Affairs & Housing Bill 124."

Guy R. Bellehumeur & GB ARCHITECT INC.

The Architect above has exercised responsible control
with respect to design activities.  The Architect's seal

number is their BCDN number.
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Township of Lucan Biddulph 
 

BY-LAW NO. 37-2020 
 
 

Being a by-law to confirm proceedings of the Council 
of The Corporation of the Township of Lucan Biddulph        

 
 WHEREAS under Section 5(1) of the Municipal Act, 2001, S.O. 2001 c. 25, the 
powers of a municipality shall be exercised by its council. 
 
 AND WHEREAS under Sub-Section 3 of Section 5 of the Municipal Act, 2001, 
S.O. 2001 c. 25, the powers of every Council of a municipality shall be exercised 
by by-law. 
 
 AND WHEREAS it is deemed expedient that the proceedings of The Council of 
the Corporation of the Township of Lucan Biddulph at the August 11, 2020 
meeting be confirmed and adopted by By-law. 
 
 THEREFORE the Council of the Corporation of the Township of Lucan Biddulph 
enacts as follows: 
 

 1. That the action of the Council of the Corporation of the Township of Lucan 
Biddulph in respect of all motions and resolutions and all other action passed and 
taken by the Council of the Corporation of the Township of Lucan Biddulph, 
documents and transactions entered into during the August 11, 2020 meeting of 
Council, are hereby adopted and confirmed, as if the same were expressly 
included in this By-law. 
 

 2. That the Mayor and proper officials of The Corporation of the Township of 
Lucan Biddulph are hereby authorized and directed to do all things necessary to 
give effect to the action of the Council of the Corporation of the Township of 
Lucan Biddulph during the said August 11, 2020 meeting referred to in Section 1 
of this By-law. 
 

 3. That the Mayor and the Clerk are hereby authorized and directed to 
execute all documents necessary to the action taken by this Council as described 
in Section 1 of this By-law and to affix the Corporate Seal of the Corporation of the 
Township of Lucan Biddulph to all documents referred to in said Section 1. 
 
Read a FIRST, SECOND and THIRD time and FINALLY PASSED  
August 11, 2020. 
 
 
 
 
                                            
MAYOR     CLERK 
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